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• Log onto Moodle 
• Click on drop down menu “ASC Tutors By Appointment” at the top of the page.  Click 

“schedule an appointment.” This will take you to link https://wpcc.mywconline.com/ Follow 
instructions at link.   

Any questions: Contact Lisa Shaw, ljshaw@wpcc.edu  

1. First Visit:  Register for an account.  Select the schedule for the current semester. 
a. Entered required information, be sure to click “Create Account” button at the 

bottom of the screen. Registration is required for first visit only, thereafter simply 
log in to site. 

 
2. Once logged in, the calendar for the current semester screen appears. There are two 

options to find/schedule appointments. Standard Display & Calendar Display. 
a. Option A: Fill out the required information displayed in the “find an appointment 

box” and follow instructions (Image Ex. A below) Or to see Tutors/Calendar display 
calendar, option b  

Image Ex. Option A “standard display” 

 

 
b. Option B: In the upper right corner, click on the “area tools” button.”  On the drop-

down menu select “view calendar display.” Then select the current semester (display 
options) page will appear.  This page is where appointments are scheduled. (Image 
Ex. B below) 

Image Ex Option B “Calendar Display  

https://wpcc.mywconline.com/
mailto:ljshaw@wpcc.edu
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3. At a glance all tutors and their available times are displayed.  White squares denote 
available tutoring times for each tutor. 

a. To make an appointment:  
i. click on the white square of the time frame needed, with the appropriate 

tutor, a “create a new appointment” box appears.   
ii. Key in required information.  Confirm information is correct and click “create 

appointment” button at the bottom of the box.  
iii. An existing appointment box appears.  If all information is correct, click 

“close box.”  You and the tutor will receive an email confirmation of the 
appointment date.  (Image C below) 

Image C 
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4. Tutors/subjects can be narrowed down.  To find a specific tutor/subject, click on the 
“display options” square at the top of the page. A drop-down menu will display individual 
tutors and the subjects they tutor. 
Example:  If an appointment for accounting is needed, on the drop-down menu, click on the 
accounting tutor.  Only their schedule will appear or the week. (See Image D below) 
 
Image D 

 

 
To cancel an appointment: 

Log onto site.  Click on your appointment time.  An “existing appointment” box will appear.  
Click “cancel appointment”.  

If you need to cancel an appointment, please contact the tutor via email as soon as possible. 
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Any questions: Contact Lisa Shaw, ljshaw@wpcc.edu 

mailto:ljshaw@wpcc.edu

