Student Instructions to make an appointment with ASC Tutors
Updated 08/14/23

e Log onto Moodle

Click on drop down menu “ASC Tutors By Appointment” at the top of the page. Click

“schedule an appointment.” This will take you to link https://wpcc.mywconline.com/ Follow
instructions at link.

Any questions: Contact Lisa Shaw, ljshaw@wpcc.edu

1. First Visit: Register for an account. Select the schedule for the current semester.
a. Entered required information, be sure to click “Create Account” button at the

bottom of the screen. Registration is required for first visit only, thereafter simply
log in to site.

2. Once logged in, the calendar for the current semester screen appears. There are two
options to find/schedule appointments. Standard Display & Calendar Display.
a. Option A: Fill out the required information displayed in the “find an appointment

box” and follow instructions (Image Ex. A below) Or to see Tutors/Calendar display
calendar, option b

Image Ex. Option A “standard display”

ASCenter Schedule Spring 2023

View Calendar Display

- - Add New Client
Welcome, Lisal Use the options below to find and make an appointment or to view and work with existing appointments

Enter Off-Schedule Report
Manage Blackout Times

Find an Appointment

Preferred Appointment Date:

Today's Appointments Master Listings Report
There are no appointments on the schedule for the selected date range

01/23/2023

Below a

other date there are appointments on this schedule.

Preferred Appointment Time: Select a date to view the appointments on that date.

9:00 am v please select --

Preferred Staff or Resource:

Any Available

Find Appointments

b. Option B: In the upper right corner, click on the “area tools” button.” On the drop-
down menu select “view calendar display.” Then select the current semester (display

options) page will appear. This page is where appointments are scheduled. (Image
Ex. B below)

Image Ex Option B “Calendar Display



https://wpcc.mywconline.com/
mailto:ljshaw@wpcc.edu
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ASCenter Schedule Spring 2023
January 23 - 29, 2023

Previous Week | Current Week | Next Week | ()

Display Options

Show All Staff & Resources

Jan. 23: Monday 9:00 am 10:00 am 11:00 am 12:00 pm 1:00 pm 2:00 pm 3:00 pm 400 pm
Cindy Decker-Pickell - ASL | | | | |

4:00 pm

Jan. 24: Tuesday 10:00 am

BUD HERRICK - MATH

Cindy Decker-Pickell - ASL

Lee Kiser-Chenistry

Randy Williams-Accounting

3. Ataglance all tutors and their available times are displayed. White squares denote
available tutoring times for each tutor.

a. To make an appointment:

i. click on the white square of the time frame needed, with the appropriate
tutor, a “create a new appointment” box appears.

ii. Keyinrequired information. Confirm information is correct and click “create
appointment” button at the bottom of the box.

iii. An existing appointment box appears. If all information is correct, click
“close box.” You and the tutor will receive an email confirmation of the
appointment date. (Image C below)

Image C

Create New Appointment

Client ()

James, Lisa (shawga688@gmail.com) v

Tuesday, Jan. 24, 2023 | 6:00 pm to  6:30 pm v Repeating Options
BUD HERRICK - MATH | ASCenter Schedule Spring 2023

Staff/Resource Email: gherrick@wpcc.edu

Location: ASC

APPOINTMENT LIMITS: Appointments must be between 30 minutes and 2 hours in length.

GENERAL MATH TUTORING

Appointment Details

Questions marked with a * are required. Questions marked with ADMIN ONLY are only available to and
shown to administrators. (As an administrator, you can save an appointment without filling in required
fields--except if those required fields are also tagged as administrator-only questions.)
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Course *
Instructor *

What would you like to work on today? *

Administrative Options

Walk-In / Drop-In Placeholder ()
No-Show / Missed Notify Client (2

Create Appointment

4. Tutors/subjects can be narrowed down. To find a specific tutor/subject, click on the
“display options” square at the top of the page. A drop-down menu will display individual
tutors and the subjects they tutor.

Example: If an appointment for accounting is needed, on the drop-down menu, click on the
accounting tutor. Only their schedule will appear or the week. (See Image D below)

Image D
ASCenter Schedule Spring 2023
January 23 - 29, 2023

Previous Week | Current Week | Next Week | ()

Display Options

Randy Williams-Accounting Only
Jan. 23: Monday 9:00 am 10:00 am 11:00 am 12:00 pm 1:00 pm 2:00 pm ‘ 3:00 pm ‘ 4:00 pm | 5:00 pm ‘

2:00 pm 3:00 pm 4:00 pm 5:00 pm

Jan. 25: Wednesday 9:00 am | 10:00 am 11:00 am 12:00 pm 1:00 pm 2:00 pm ‘ 3:00 pm ‘ 4:00 pm | 5:00 pm ‘

10:00 am 11:00 am

Jan. 24: Tuesday 12:00 pm

Randy Williams-Accounting

To cancel an appointment:

Log onto site. Click on your appointment time. An “existing appointment” box will appear.
Click “cancel appointment”.

If you need to cancel an appointment, please contact the tutor via email as soon as possible.
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