
ACADEMIC CALENDAR FOR CURRICULUM STUDENTS 
1976-77 

Fall Quarter 

September 7 
September 7 & 8 
September 9 
November 24 

Winter Quarter 

December 1 & 2 
December 3 
December 23• 

December 24-January 3 

Tuesday 
Tuesday-Wednesday 
Thursday 
Wednesday 

Wednesday-Thursday 
Friday 
Thursday 

Friday-Monday 

Staff Orientation 
Registration 
Begin Classes 
Last Day of Quarter 

Registration 
Classes Begin 
Last day of classes before 

Holidays 
Christmas & New Year 

Hol idays 
January 4 Tuesday Classes Resume 
February 28 • Monday Last Day of Quarter 
(·Night classes meet on December 23 & February 28) 

Spring Quarter 

March 3 & 4 
March 7 
AprilS, 11 , 12 

Thursday-Friday 
Monday 
Friday, Monday, 

Tuesday 
April 13 Wednesday 
May 25' Wednesday 
May 27 Friday 
(*Night classes will not meet on May 25) 

Summer Quarter 

June 13 

June 14 
July 4 

July 15 
July 12-15 
July 18 
August 18 

Monday 

Tuesday 
Monday 

Friday 
Tuesday-Friday 
Monday 
Thursday 

Registration 
Classes Begin 
Holidays 

Classes Resume 
Last Day of Classes 
Graduation 

Registration- Full Quarter 
& "A" Term 

Classes Begin 
College Holiday, 

Independence Day 
End of "A" Term Classes 
Registration for "B" Term 
"B" Term Classes Begin 
Last Day of Full Quarter and 

"B" Term Classes 
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What's Different About Western Piedmont? 

People who know community colleges sense a difference about WPCC 
the minute they see our low, contemporary buildings, set well back from the 
highway across the rolling sweep of our landscaped campus. They tell us 
about it, in glowing terms. They exclaim over our campus lake, and the way 
its clear surface mirrors the trees and sky. They marvel at our picnic grove, 
our nature trail, the panoramic view from our hilltop site- all the sma ll , beau· 
tiful details we almost take for granted. Over and over we hear our visitors 
say, " I don't want to leave. It must be wonderful to work every day in a 
place like this!" 

We're proud of our 130-acre campus, and of what we've done with it to 
make visitors feel that way about it. We're proud of the Burke County people 
who put their trust in us before we were born, by voting 17 to 1 in favor of 
having us here. And we're proud t hat today, nine years later, they think of us 
not just as good neighbors, but also as their window on the outside world. 
Thousands of them drop in to "visit" by way of a hobby course, to brush up 
their skills in a forgotten field, or to stay with us a while as full-time students 
seeking a new and better future. 

Our door is always open- for students who come fully prepared for a 
confident climb up t he academic ladder, or doubting whether they can even 
attempt the first rung. Over the years, we have developed new skills of our 
own, and new programs, tailored to the needs and wants of the people in our 
community, whatever their age, and regardless nf their previous academic 
experience. Our objective, today as a lways, is to meet e;~ch •tud ~n+ as an in· 
dividual who is growing and changing in search of unique and personal identity. 
What we mean to each student will alwavs depend in part on what that student 
brings us, and in part on our own leadership, growth, and development. 

Learning is not a spectator sport. Participation in learning means having 
a chance to inquire, to cha llenge, to criticize, to think independent ly, to be· 
come motivated for change in oneself and in others. We are proud of our 
faculty for strivi ng to create a learning environment in which students can be 
actively involved. 

At Western Piedmont, we are interested in creating traditions-not merely 
following them. If you come to Western Piedmont, your interests and your 
special abilities can contribute to our growth as we can contribu te to yours. 
You can help to build a new tradition as you develop your own capacities for 
leadership, creativity and cooperation. Together, we can make education both 
rewarding and excit ing- fo r you, and for us. 



Western Piedmont, whose establishment was authorized by the North 
Carolina General As!;embly in 1963, began its existence with offices in 
Morganton's City Hall. Its first classes were taught in the Central School 
Building and in other rented quarters while the permanent campus was under 
construction. 

From the beginning, the Burke County community was solidly behind the 
fledgling institution, supporting the original bond issue at the polls by a ratio 
of 17 to 1. 

The first part-time programs were offered in October 1965, and full-time 
studentswereadmitted in September 1966, when the college began full opera· 
tions under Dr. Herbert F. Stallworth, its first president. Charter members of 
the Board of Trustees, all prominent citizens of Burke, Caldwell and McDowell 

counties, elected Dr. E. W. Phifer, Jr. as their chairman in 1964. 

Dr. Gordon C. Blank, who joined the college as Dean of Instruction, be
came president in April 1967, and in 1968 W. Stanley Moore succeeded Dr. 
Phifer as board chairman. That same year, Western Piedmont conferred its 
first degrees. 

The six present buildings, which opened for use from 1968 to 19? 1, are 
situated on a hilltop near the center of the partially wooded 130-acre campus. 
A seventh building, the long awaited student center and instructional build· 
ing is under construction. All buildings and classrooms comply with rehabili· 
tation building codes for accessibility to the physically handicapped student. 

Student activity flows easily from the contemporary brick and concrete 
structures out into the highly liveable campus. Permanent picnic and loung
ing tables are situated in small groves near the parking lots, and an outdoor 
classroom/ livingroom beside the 3-acre ecological lake adjoins a wooded nature 
trail. Other attractions for students and staff are tennis and general-purpose 
playing courts; an archery range; a golf putting and driving range and a target 
practice range, as well as 50 acres of grass-covered, open terrain for strolling 
and informal sports. 

Western Piedmont was accredited by the Southern Association of Colleges 
and Schools in 1968, and again in 1972. From an initial enrollment of 432 
curriculum students in the fall of 1966, the College has attracted increasing 
number of students with a record enrollment of 1730 students in the Fall 
quarter, 1975. 

The Continuing Education Division continues to grow, both in numbers of 
students enrolling in the many courses and in the variety of services performed 
for the community residents. Several thousands of students enroll each quar
ter in Continuing Education courses. 
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Western Piedmont accepts the chal lenge of guid ing students toward any 
of the following objectives, and offers program s and independent courses de
signed with five goals in mind : 

Achievement of a two-year Associate Degree under col lege transfer or 
career education programs 

Improvement of professional or occupational skills and abilities 

Attainment of high school equivalency 

Achievement of a one-year vocat ional diploma 

Enrichment of life through personal learning 

Academic Year 

Western Piedmont Community College operates on an academ ic calendar 
of four quarters during the regular school year. 

Classes are regularly scheduled Monday through Friday with a class day 
extending from 8 a .m. until 10 p.m. for the convenience of all students. Holi
days, registration days and the beginning and ending of each quarter are ind i
cated on the academic calendar. 

Summer Quarter 

Western Piedmont conducts a full summer quarter and concurrently, 
two five week terms. Summer courses are equ ivalent in every way to regular 
school year courses. A student may enroll for one course or a maximum num
ber of credits during the summer quarter. Transfer students and students en
rolled in other colleges and universit ies are encouraged to enroll in the summer 
quarter. 

Evening Program 

Western Piedmont regularly offers a program of even ing courses for stu
dents desiring to enroll on a full -time or part-time basis. Credit earned in cur
riculum programs for properly enrolled students is allowed for work done in 
the evening classes on the same basis as day-time work. The schedule for the 
evening classes is planned so the student who can attend only at n ight may 
complete all requirements for a degree in some programs. 

The College Library and the Learning Laboratory are open in the even
ings. A wide variety of general adult education classes, including adult basic 
education are offered as a part of the evening program. 

Evening classes meet Monday through Thursday. 

Credit and Contact Hours 

The academic year is divided into four quarters of approximately eleven 
weeks each. Credit for college work is recorded in quarter hours, defined as 
one quarter hour credit for one hour of classwork, two hours of laboratory, 
or three hours shop or clinical work per week for a term of eleven weeks. 

A contact hour is t he actual class time, hour for hour , that a student 
attends class, laboratory, or shop. All courses, credit or non-credit, cou nt as 
contact hours. 



Recreat ional Facilities 

Outdoor tennis and other playing courts, putting and driving ranges and 
a target practice range are used for instruction part of t he day and may be re
served at certain other times for personal recreation. There are permanent 
picnic tables under the trees, a nature trai l through the campus woods and an 
outdoor classroom-livingroom on the edge of the campus lake, all pleasant re
treats in mild weather. 

Inside "A" Building, the canteen is a popular gathering place for light 
meals and between-class snacks, or listening to the latest hits on the juke box. 
In the building's east loggia is a game room equipped with ping pong and foos
ball tables. A student lounge in "E" Building offers color television, groups 
of comfortable chairs for lounging and talking with friends, and severa l sec
luded carrels for quiet study. 

Housing 

Western Piedmont is chartered by the state as a community college, and 
cannot provide dormitories for students coming from outside the community. 
However, Student Services maintains a listing of housing avai lable to students 
in and around Morganton, and will refer students to these addresses. The 
College does not inspect or supervise off-campus housing and has no respon
sibility for contracts made between students and landlords. 

Students who need housing are urged to make the necessary arrange
ments before classes begin. They are welcome to use the Student Services 
housing lists, which are on file in the Student Activities Center. 

Use of Motor Vehicles 

Four large parking lots off the main college drive afford ample parking 
space for commuting students and faculty , and a section of Parking Lot No. 
1, clearly marked, is reserved for visitors. 

Student and faculty vehicles are registered with the campus traffic of
ficer and identified with bumper stickers. A copy of the traffic and parking 
regulations established by t he College and the State of North Carolina is 
issued to each student and facul ty member. Fines are levied for vio lations, 
and must be paid before grades and transcripts a re released. 

Telephones, Mail 

Pay telephones are installed for outgoing .calls. In cases of extreme 
emergency only, the Office of Student Services will locate students and trans
mit incoming messages. Students are requested not to have mai l sent to the 
college. 

Bookstore 

The College maintains a bookstore on the plaza level of "A" Building. 
It is operated as a service to students and faculty to faci litate the purchase of 
textbooks, school supplies, and other items of special interest to the WPCC 
student . Students are encouraged to attend one class session before purchasing 
textbooks. Hours of operation are posted. 
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Western Piedmont Community College provides the opportunity for 
education and career training for a wide range of students who enroll in the 
college with an astounding diversity of educational and personal backgrounds. 
The fact that there are many ways, not just a single route, to get from where 
each student is when he comes to the college and where he wants to go is one 
of the reasons for Student Services. Our major purpose is to assist each student 
in developing his academic and personal potentials to attain his goal, whatever 
that goal may be. 

Student Services, therefore, performs a variety of functions for the stu
dent and the College including counseli ng and advising, recruiting and orienta
tion to the College, registration and record keeping, financial assistance and 
job placement and coordination of a variety of activities for the student outside 
of the classroom. 

We, the staff in Student Development Services, eagerly look forward to 
an association with student s who come to WPCC. Let us get to know you! 

Counseling 

The professional counse li ng staff provides a variety of services to stu· 
dents and faculty. Among the services are personal and group counseling, per
sonal evaluation, occupational and career planning, premarital and marriage 
counseling, or any problem the student may want to explore. 

The counselors provide admission counseling in helping the student 
choose the col lege program that will meet his educational needs. Academic 
aptitud es and interest inventories are available to student s who wish to use 
them in planning programs or increasing personal awareness. 

The staff provides opportunity for students to participate in groups 
where ideas and feelings about social, economic and personal issues may be 
discussed openly. 

The counseling staff is available, with or without appointment, to all stu
dents who request this service. The counseling services are extended to the 
community on a consultant basis. Referrals to appropriate community agencies 
will be made when the need exists. 



Test ing 

Following admission to the College, each full-time student is scheduled 
to take the Comparative Guidance and Placement Test (the CGP). The CGP 
not only indicates one's academic skills level in the mathematics, grammar and 
reading but is useful to the student and the College in consideration of inter
ests, aptitudes and career goals. The CGP results are discussed with each stu
dent upon request and are used in counseling and as one criteria for academic 
placement. Students indicating a need for additional preparation will be dir
ected toward non-credit preparatory courses. Individual scores on the CGP 
and information about score requirements for entry into selected courses and 
programs are available from counselors or the student's faculty adviser. 

Academic Advising 

Each student enrolled in a credit course at Western Piedmont is assigned 
an academic adviser, usually from the instructional faculty in the student's 
major. The faculty adviser will assist the student in planning his schedule each 
quarter and will be available for conferences during the quater. Students 
should make an appointment to talk with their advisers during the quarter 
and must have the advisers' approval of each quarter's course schedu le prior to 
registration. The academic or faculty adviser is usually an excellent resource 
person for information about educational program requirements and occupa
tional opportunities. 

Orient ation 

As conceived at Western Piedmont, the orientation process is concerned 
not only with familiarizing students with their new academic environment, but 
also with encouraging them to explore and articulate more clearly their own 
personal, developmental, and educat iona l goals. All new students are notified 
in advance of the scheduled orientation workshop t hey are expected to attend. 

Health Services 

Special health problems should be discussed with the counseling staff. 
Although Western Piedmont does not have an inf irmary or a nurse on duty, 
first aid for emergency cases is avai lable in all buildings on campus. Cases 
which cannot be handled with first aid treatment will be referred to local 
physicians. 

Placement Services 

The College provides an employment referral service for students and 
graduates of the College. Information on employment openings is posted and 
interviews are arranged with prospective employers. Whenever possible, stu
dents are assisted in locating part-time employment. Application should be 
fi led in the office of Student Services. 

A vocational library is available for student use in exploring vocational 
requirements and opportunities. 
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Veterans Services 

The college provides educational opportunities tor veterans and eligible 
dependents of deceased or disabled veterans. Information and assistance re
garding veterans benefits may be obtained from the full-time Veterans Affairs 
Office on campus, the Veterans Service Office in each county, or from the VA 
Regional Office in Winston-Salem. 

A Veterans Representative from the Veterans Administration in Win
ston-Salem is now on the Western Piedmont campus three days a week to 
assist in any Veterans Administration related problems a veteran or dependent 
might have with his or her benefit claim. 

Veterans without a high school diploma are encouraged to take advan· 
tage of the G. I. Bill whi le obtaining a high school diploma at Western Pied
mont. The Veterans Administration now allows nine free months of benefits 
for veterans to use while obtaining a high school diploma. 

Veterans with a high school diploma or equivalent are encouraged to use 
the G. I. benefits to obtain a college degree. To receive full benefits, the vet
eran must carry a full course load, a minimum of 12 cred it hours in degree 
program or 30 contact hours in vocational diploma programs. Veterans may 
enroll for less than ful l benefits. 

Full-time 
Three-quarter 
Half-time 

G. I. Bill-Monthly Rates 

No dependents 

$270 
203 
135 

1 dependent 

$321 
240 
160 

2 dependents 

$366 
275 
182 

Each added 
dependent 

$22 
17 
11 

The College is approved by the Veterans Administration for training 
veterans under Public Law 894 and for children and widows of deceased or 
tota lly disabled veterans under Public Law 634. A. stud ent eligible for veter
ans' benefits should be aware of requ irements in order to qualify for educa· 
tional and training allowances. 

It is possible for veterans to make application for VA educational bene
fits t hrough the Office of Veterans Affairs on campus. Dependents of de
ceased or disabled veterans should apply for educational benefits through a 
Veterans Affairs Service Office. 

The Coordinator of Veterans Affairs will provide additional information 
and assistance if requested. 



Financial Aid 

Principles 

1. The primary purpose of the financial aid program is to prov1de financial 
help to students who, without such assistance would be unable to attend 
college. 

2. Financial assistance may take the form of a job, loan, grant, scholarship 
or a combination of any of these. 

3. Financial aid from the College should be viewed only as supplementary 
to the efforts of the family. 

Procedures 

1. To be considered for financial aid, all applicants must complete the 
Family Financial Statement (ACT ) form available from the Office of 
Student Services. 

2. Every student requesting financial aid who is also eligible to apply for 
the BEOG (Basic Educational Opportunity Grant) is encouraged to do 
so as a part of his financial aid procedure. 

3. If at all possible, applications for aid for the fall quarter should be sub· 
mitted before April 15. 

Types of Aid Available 

1. Basic Educational Opportunity Grant (BEOG ): 
Available to all students in post-high school education. This is a feder
ally sponsored grant program based on need. Applications are available 
each year in the Office of Student Services or in most high school 
guidance offices. 

2. College Work Study (CWS): 
This is a federally financed student work program. At Western Piedmont 
employment is entirely on campus, in a variety of jobs. Hours of work 
provided are usually from 10 to 15 hours per week depending on need 
and availability of funds. Application is made on the Family Financial 
Statement. 

3. North Carolina Student Incentive Grants (NCSIG): 
These grants are available to students attending eligible postsecondary 
institutions in North Carolina and awarded on basis of need. Applica
tions and details available in the Office of Student Services. 

4. Scholarships at the College 
A number of scholarships are awarded by the College financial aid com
mittee. To be eligible for these, a Family Financial Statement must be 
submitted to the College. Applications and additional information are 
avai lable in the Office of Student Services. 

Blue Ridge Electric Co-op Scholarship 
Burke County Association of Legal Secretaries 
Martin Luther King Scholarship Fund 
Michael C. Whalen Memorial Scholarship 
Pau l W. Hutchins Memorial Scholarship Fund 
Pioneer Scholarship 
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5. Scholarships through other sources 

Most of these scholarships are normally applied for directly through the 
club or agency involved . Additional information on these is available in 
the Office of Student Services. 

Catawba County L ung Association 
Dewie H. McCall (Oak Hill Rur itan Club) 
Drexel Women's Club 
Glen Alpine Women's Club 
Huffman-Cornwel l Foundation 
Kitty Petrie Scholarship (Beta Kappa Chapter of Alpha 

Delta Kappa) 

Kiwanis Club of Burke County (Joe Accardi Scholarship) 
James G. K. McClure Scholarship 
Marion Civitan Club (Nursing) 

Morganton Business and Professiona l Women's Club 
Morganton Drove of Does, Drove No. 113 
Morganton Junior Woman's Club 
Morganton Optimist Club 
Mull Ruritan Club 
Pilot Club of Morganton 
Salem Ruritan (B. Riley Fowler Scholarship) 
Valdese Lion's Club 
Valdese Pilot Club 

6. Benefits for Veterans and Dependents 
All curricula at Western Piedmont have been approved for veterans ed
ucational assistance under Public Law 634. Dependents of deceased 
or disabled veterans may also be eligible for educational assistance under 
federal or state programs. Contact the Office of Veterans Affairs on 
campus for more information. 

7. Student Loans 
For students whose needs cannot be fully met through other sources, 
applications and information on insured student loans through the 
College Foundation Inc. are avai lable through the Office of Student 
Services. 
For prospective teachers, the N. C. Teachers Scholarship Loan Program 
is another option. These loans can be converted into scholarships when 
the recipients become teachers in the pub lic schoo ls of North Carol ina. 
They may be applied for in advance, while at Western Piedmont, to be 
used either at Western Piedmont or after transfer to a four-year college. 
Information is available in the Office of Student Services. 



Western Piedmont is concerned not only w ith classroom educat ion but 
also with the personal, cultural , and intellectual growth of each student as a 
complete individual. Involvement in experiences which contribute to such 
growth is an essential part of what college has to offer, and is the objective of 
the student activities program. Students are encouraged to become involved in 
all phases of college life and to exercise responsibly the following rights: 

• To study under competent leadership 
• To have free access to all relevant information 
• To study any controversial issue 
• To form and express personal views 
• To engage in social and sports activities that encourage fellowship and 

d evelopment of sound character 
• To be personally responsible for their own education 
• To practice self-discipline in the pursuit of individual goals 

St udent Association 

Every regularly enrolled student, upon registration, is entitled to mem
bership in the Student Association, with full voting pr ivileges. Student govern
ment officers seek the cooperation and support of all members toward the 
following objectives: 

• To assure that students have a recognized voice in the functions of the 
institution 

• To acquaint the student, through personal experience, with principles 
of self-government in a democratic society 

• To instill in the student a sense of responsibility for determin ing the 
direction of the world in which he lives. 
The heart of the Student Association is its Constitution. Officers are 

elected to the executive, legislative and judicial branches. T he president, vice 
president, secretary and treasurer comprise its Executive Council. Also 
elected from the Student Association are the freshman and sophomore repre
sentatives who are the Student Senate, and the Chancellor of the Court, who 
presides over the students appointed by the Student Senate to make up the 
Student Court. 

Through the Student Senate, activities funds are budgeted for general 
social and cultural events, and for operations of specialized organizations 
which have earned officia l recognition as Western Piedmont clubs. 

The Student Senate holds regular meetings open to all students, and 
encourages t he free expression of ideas and suggestions for enrichment of 
campus life. 

Organizations and Clubs 

Students with specia l interests in any legitimate area or activity are en
couraged to form t heir own o rgan izations or clubs, either with or without 
formal Student Association affiliation. However, student activity funds are 
accessible only to those clubs which have obtained official recognition of the 
Student Senate, and which are open to al l student s. 

Basketball Club 

All students and staff members are welcome to join the WPCC Basket
ball Club; as members of the WPCC club team they compete in the Morganton 
Ind ustrial Basketba ll League. 
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Chess Club 

Established to promote interest in chess and open to all players, from 
beginners to masters, the Chess Club meets weekly to learn, study and play 
chess. Competition matches with teams from other colleges in the area are 
encouraged. 

Dental Assisting Club 

Affiliated with the Tri ·County Dental Assistants Association, the club 
is open only to students in the Dental Assisting program. In addition to creat· 
ing a sense of group identity for students in the program, the club raises funds 
to assist student members to attend out-of-town professional conferences. 

Flying Club 

Students interested in flying for fun or as a career can join the Fly ing 
Club and plan, observe and take part in actual crosscountry flights. They also 
take ground school training in fundamentals of flight , nav igation, weather and 
flight safety, and visit nearby airports as behind-the-scenes observers. 

Industrial Engineering Club 

The Industrial Engineering Club is designed to promote an interest in 
the industrial sciences and to provide contact between students and industrial 
leaders for the furtherance of student knowledge. Membership is open to all 
full and part-time students. 

" Interstate 40 Players" 

The "Interstate 40 Players" was established to cultivate student interest 
in theatrical product ion. It provides an opportunity to build individual skills 
and techniques in all theatrical areas, technical , dramatic, et c. The purpose 
of the "Interstate 40 Players" is to encourage students' creativity and imagina· 
tion in the theatre. 

Medical Office Assistants Club 

The club, which is affiliated with the American Association of Medical 
Assistants, promotes a spirit of professionalism from class to class and en
courages and promotes group activities for students in the Medical Off ice As
sistant program. 

Mental Health Club 

The Mental Health Club offers part-time and full·time students the op
portunity to explore t he wide range of professional fields which provide social 
services to people in need of help_ Club members exhibit an interest in early 
childhood training, mental retardation, social welfare, and behavioral disorders. 
The primary purpose of the Mental Health Club is to promote a better under
standing of those in need and to encourage the development of social agencies 
which will provide adequate publ ic services. Various projects provide students 
with opportunities to participate in the delivery of better care services. 

MLT Club 

An independent club open only t o students in the Medical Laboratory 
Technology program, this group fosters group study and tutorial sessions for 
mutual assistance. They also work together on fund-raising projects to sup
port seminars with the American Society for Medical Technology and to de
fray expenses of attending various other professional workshops. 



Pioneer Outing Club 

The Pioneer Outing Club has been organized to promote outdoor re
creation and conservation of our natural resources. Club activities include 
backpacking, canoeing, rock climbing and bicycling. 

Rotaract Club 

Rotaract offers the opportunity for young men and women to work 
together in a world fellowship dedicated to service and international under
standing and to promote collegiate fellowship. It is the collegiate branch of 
the Rotary Club. 

Science Club 

Associate membership is open to all, but full members must have com
pleted not less than seven hours of college parallel course work in math and/or 
sciences and have a 2.50 quality point average in all studies. Sponsored by the 
Department of Natural Sciences and Mathematics, the club promotes public 
lectures. films and other events of scientific or mathematical interest. 
Ski Club 

The Ski Club is for those students not enrolled in a scheduled class in 
skiing. Beginning skiers have an opportunity to learn to ski and the veteran 
skiers have an opportunity to perfect their abilities. 

Student Nurses' Associatio n 

The Student Nurses' Association aids in the preparation of student 
nurses for t he assumption of professiona l responsibilities. The club serves as 
a channel of communication between the Student Nurses' Association and the 
Graduate Professiona l Nurses' Organization. Membership is open to those 
student nurses enrolled in or recently graduated from state-accred ited R.N. 
programs. 

Veterans Associat ion 

The Veterans Association was organized for students who have served as 
active members in tRe United States Armed Forces and for students who are 
dependents of deceased or disabled veterans. Although the Veterans Associa
tion participates in college activit ies, its main purpose is to aid veterans who 
are attending college, by making them aware of benefits available to them and 
of legislative action that could affect them. 

Student Publ icat ions 

Both a student newspaper and a college yearbook are prepared and pub
lished by students, with student activity funds, supplemented by income from 
advertising obtained by student effort. All students interested are we lcome to 
try out for the staffs. The newspaper, The Campus Candor, is publ ished ap
proximately once a month. The yearbook, The Happening, is begun in fall 
quarter and published in the spring. A weekly newsletter, produced by the 
Student Activities unit of Student Services, informs students of club meetings, 
campus events and other news of general student interest. 

Intramural Sports 

The Department of Physical Education, in addition to offering credit 
courses in various sports, organizes and supervises various intramural games 
and tournaments throughout t he year. Archery, badmint on, basketball, 
bowling, horseshoes, tennis, and table tennis are some of the group and solo 
competition events offered, usually during t he one-hour "free periods" 
scheduled twice a week between morning classes and noon. All students are 
welcome to enter these events. 
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Admission Requirements 

Western Piedmont Community College is open to all persons who are 
high school graduates or holders of a high school equivalency certificate issued 
by the North Carolina State Department of Education or by the Department 
of Education of any of the other states or any adult student eighteen years or 
older. Applicants are admitted to Western Piedmont without regard to race, 
color, creed, national origin, or sex. An applicant who is a minor between the 
ages of 16 and 18 may be considered as a person with special needs and ad
mitted to the col lege in accordance with State Board Policy 2.041. 

Admission to the college does not necessarily mean admission to the 
curriculum or program desired by the applicant. Through testing and coun
seling the student is placed in course work where he may develop skills neces
sary for entrance into desired programs. Once a student is admitted to the 
college, he or she is required to take the Comparative Guidance and Placement 
Test for curriculum advising and placement purposes. Additional diagnostic 
testing may be required by the College. 

Although a physical examination is not required for entrance to the 
College, some programs do require the student to submit a doctor's report 
prior to consideration for acceptance into the program. The student seeking 
entrance to a program should be certain he or she has completed any addi
tional entrance requirements for the desired program. 

Admission Procedures 

All prospective students for curriculum programs must complete the 
following admission procedures before the first registration: 

1. Submit a completed application 

2. Request that a high school transcript be sent to the Director of Ad
missions 

3. Request that an official transcript of previous college academic credits 
be sent to the Registrar if you have attended other colleges. 

4. Take the Comparative Guidance and Placement Test or other required 
tests 

5. Consult specific programs for additional admission requirements 

The College reserves the right to refuse admission to any applicant who 
does not comply with the admission procedures as stated. 

Continuing Education courses are open to any adult. Admission pro
cedures for Continuing Education programs and courses may be found in the 
section on Continuing Education. 

Transfer Students 

1. Transfer students must meet the admission requirements of a beginning 
student. However, a student who has successfully completed a fresh
man English course and a freshman mathematics course will be exempt 
from the CGP Testing Program. A student desiring a transfer to Western 
Piedmont is considered for admission according to these regulations: a 
transcript direct from the transfer institution must be received before 
registration is permitted. 

2. Transfer credit may be allowed for courses in which a student has made a 
"D" provided he has a minimum grade point average of 2.0 on all credits 
accepted for transfer. Courses must parallel offerings at Western Piedmont 
as determined by the appropriate Division Director. 
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3. Credits from colleges operating on the semester system are recalculated on 
a quarter-hour basis. 

4. Quality point average for graduation, honors, and continuing enrollment is 
computed on Western Piedmont work only. 

5. Time limit for acceptance of transfer credits from another institut ion to
ward completion of a degree at Western Piedmont is usually ten years. 

6. An applicant on disciplinary suspension from another college will not be 
admitted to Western Piedmont Community College until the specified sus
pension period is completed. Any student who conceals such status is sub
ject to dismissal upon discovery. 

Foreign Students 

Foreign students are welcome, but must meet the same admission re
quirements as all other students. With the application for admission there 
must be: (1) a transcript from an authorized school or university, with notar
ized or certified translation if the document is recorded in a language other 
than English; (2) a statement signed by a qualified person indicating sufficient 
proficiency in English to cope with college-level studies. 

Student Classification 

The classification of a student depends upon the amount of college credit 
and the number of quality points he has to his credit, not upon the length of 
time he has been in college. 

Full-time -A student carrying twelve ( 12) or more quarter hours of work. 

Part-time -A student carrying fewer than twelve (12) hours of credit 
work. 

Freshman -A student with fewer than forty-five (45) quarter hours credit 
and 1.5 quality point average. 

Sophomore -A student with forty-five (45) or more hours credit and more 
than 1.5 quality point average. 

Special -A student enrolled in credit courses but not in a specified 
program. This classification is limited to 12 hours credit 
earned at Western Piedmont. 

Special Student 

1. One who has two or more years of college credit work. 

This student is exempt from the college testing program and may take any 
courses at the College for which he meets the prerequisites, if any are in
volved. For entrance into the College, this student must submit transcripts 
and complete the application form. 

2. One who is interested in taking just a few courses which have no prerequi
sites. 
A student in this category may take up to twelve hours of credit courses 
only under the following conditions: 
a) He must be a high school graduate or its equivalent 
b) He must complete the application form 
c) He may take only courses which have no prerequisites or minimum test 

scores for entry. 

A student who is in this category and wishes to take more than twelve hours 
must follow the regular application procedure. 



3. One in an apprenticeship program who is fulfilling his related formal course 
work requirements in vocational courses. 

A person in this category must meet or fu lfill all course prerequisites or 
have the written permission of the instructor to enter courses having pre
requisites. 

4. One who has not been admitted to a specific curriculum program be
cause of academic deficiencies. 

5. Transit student 

One who is working toward a degree in another institution, but desires to 
complete courses at Western Piedmont Community College for transfer to 
the institution from which he expects to graduate. A transcript of credit 
will be sent only upon written request of the student. 

Special students pay the same fee as regular students. 
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Registration 

Registration takes place during the dates specified in the College calen
dar. New students will be informed of these procedures during orientation. 

Registration must be preceded by a conference with a counselor in Stu
dent Services or with an assigned faculty adviser for the purpose of selecting 
curriculum and courses. 

Registration is not final until all procedures have been completed, in
cluding payment of tuition and other financial obligations. A student wil l not 
receive credit for any course for which he has not properly registered. Stu
dents with outstanding obligations to the College may not be permitted to 
register until all obligations are met. 

Late Registration 

Students unable to register during the specified registration dates may 
register during the late registration period. Dates for the late registration are 
listed in the College Calendar. Students who register late will pay an addition
al five dollars ($5.00) late fee. 

Registration Changes (Add-Drop) 

Necessary changes in registration may be made during the late registra
tion period. The student must complete the registration change form for all 
course or class section changes. The form is not official until it is signed by 
the student's adviser and returned to the Registrar. A course dropped during 
the late registration period does not appear on the student's transcript. 

Courses may not be added after the close of late registration. 

Repeating Course Work 

A course taken at Western Piedmont Community College may be repeat
ed in order to raise the grade only if the previous grade made was below "C". 
Such a course may be repeated only twice. Exceptions may be made with the 
approval of the Dean of the College. A student may receive credit hours to
ward graduation only once for a course. In the case of a course which has 
been repeated , only the quality points and credit hours earned in the most re
cent attempt will be used in the computation of the quality point average. 
All grades are shown on the transcript. 

Withdrawal from Courses 

A student may withdraw from a course after late registration by com
pleting the registration change form and returning the form to the Registrar. 
A student may be withdrawn from a course by his instructor for excessive ab
sences. 

Withdrawal from College 

Any student who finds it necessary to withdraw from the College must 
obtain the proper withdrawal form from the office of Student Services and 
return the completed form to the Registrar. All obligations to the College 
must be met. Students who fail to follow this procedure will not be considered 
as having withdrawn in good standing. 

The student contemplating withdrawal from the College is encouraged 
to talk with a counselor in Student Services before he completes the with
drawal process. 
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Dean's List 
In recognition of academic achievement, a student who earns an average 

quality point ratio of 3.25 or h igher on all attempted work with not less than 
the minimum academic load is qualified for the Dean's List. The Dean's List 
is pub I ished at the end of each quarter . 

Students with h ighest academic achievement will be selected as marshals. 

A eadem ic Probation 

Any student who fails to attain a 1.5 cumulative quality point average 
after attempting a minimum of 12 quarter hours shall be placed on academic 
probation. The student shall remain on academic probation until he receives a 
cumulative quality point average of 1.5 or higher. He shall reg ister for not 
more than 14 credit hours during each quarter while on probation . 

A student who has attempted 48 credit hours and has not achieved a 
cumulative quality point average of 1.5 or higher shall re-evaluate his program 
objectives. The Registrar shall inform the student and the appropriate pro
gram directo~ of the student's statu s. The student will be permitted to 
continue in his present program only if ~e receives permission from the pro
gram director. The student may change his program. 

Credit by Examination 

Upon petition from a student, credit by examination may be given. If 
circumstantial evidence indicates the probability of special aptitude .or know
ledge on the part of the petitioner, an examination will be developed and ad
ministered by the inst ructor of the course, subj ect to the approval of the de
partment head and the Dean of Curriculum Programs. The student must 
register for the course challenged. 

Audit Courses 

A person may register for some courses as an auditor. The audit fee will 
be the same as for credit. The auditing student will not be required to take 
examinations nor wi ll he receive cred it for the course. 

Program Changes 

The student may change programs with the approval of the program 
director. A student considering a program change is encouraged to discuss his 
grades and objectives with his adviser or a counselor in Student Services. A 
change of program form must be completed by the student and returned to 
Student Services. 

Credits in the previous program which can be applied to the new pro
gram will be carried forward without a quality point average or grade. OPA 
will be figured only on courses taken after his change of program. 

Course Load 
A normal full -time course load for a quarter includes both credit and 

non-credit registered work including physical education. The minimum num
ber of hours required to qualify as a full-time student is twelve (12) quarter 
hours. No stud ent may take more than twenty-one (21) quarter hours with
out permission by petition . Permission to take more than a normal1oad is 
based on the student 's previous academic record. Student petitions request ing 
permission to take over loads (more than 21 hours) will be d irected to the Dir
ector ot" Student Services with final approval by t he d ivision director. A 
special policy for course load is appl ied to the summer quart er. 



Grading System 
The requirements for degrees are computed not only in quarter hours 

but also in quality points, the numerica l equivalents of the letter grades earned 
by the student. The qual ity point average is determined by dividing the total 
number of grade quality points by the total number of credit hours attempted . 
In the case of a course which has been repeated, only the quality points and 
credit hours earned in the most recent attempt will be used in the computation 
of the quality point average. 

Qual ity points 
Grade Sign ificance per qtr. hr. 

A Superior accomplishment of course objectives 4 

B 

c 
Above average accomplishmenl of course objectives 

Average accomplishment of course objectives 

3 

2 

D 

F 

Below average accomplishment of course objectives 

Unsatisfactory accomplishment of course objectives 

1 

0 

Incomplete. The Use of "I" is restricted to 
emergency situations which prevent a stu
dent from completing course objectives. It 
is to be given only upon previous commit
ment by t he student to remove the defi
ciency by the end of the following quarter 
as specified in the college calendar. Other
wise, the "I" will automatically become an 
"F". An "I" cannot be changed to " CS" 
or "WP", but must be changed to a credit 
grade. 

CS Incomplete accompl ishment of course ob· 
jectives. The student must re-enroll and con
tinue study in the course to receive credit. 

p 

WP 

WF 

Satisfactory accomplishment of course 
objectives on Pass/ Fail grading system 

Withdrawal passing. A WP will be given only if 
the student is satisfactorily ach ieving the 
established course objectives at the time of 
withdrawal. 

Withdrawal fail ing. A WF may be given if the 
student withdraws while not achieving the 
established course objectives at a minimum 
level, or is withdrawn by h is instructor for 
excessive absences. 

AU Audit. A student may audit by enrolling in a 
course or program. No credit will be awarded . 

P or F on Pass/ 
Fail grading sys
tem will not be 
computed in G.P.A. 

The WP will not 
be considered in 
computing qual
ity point averages. 

Hours will be con
sidered in comput
ing quality point 
averages. 
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Students opting for P/F grading system should be aware of the following 
policy: 

1. Courses to be offered on a Pass/ Fail basis must be justified by the instruct
or(s). and approved by the Department Chairman and the Dean of Cur
riculum Programs. 

2. Each student will be limited to a maximum of nine (9) quarter hours earn
ed on a Pass/ Fail basis during his entire attendance at Western Piedmont. 

3. A student opting to take, on a Pass/Fail basis, a course approved under 
this policy must have the written approval of his adviser, and must indicate 
over his signature on this approval notice that he wishes to take the course 
on a Pass/ Fail basis. This written notice of choice must be presented to the 
instructor not later than the end of three class hours of the course. 

4. Students will retain the option of taking a course on a conventional (A, B, 
C, D, F) grading system except for those courses designed exclusively for 
Pass/Fail grading. 

5. Pass/Fail grades and hours earned on that basis will not be considered in 
computing grade point averages. 

Grade reports are issued upon completion of each quarter. A written 
mid-term grade report will be given by the instructor to each student whose 
mid-term grade is D or F. 

Grade Changes 

All requests for grade changes are to be initiated by the instructor and 
must be made on the proper form by the end of the following quarter in which 
the grade was issued. Requests for grade changes must include the reasons for 
the cha.nge. Exceptions may be made with the written approval of appropriate 
depa!tment chairman and Dean of Curriculum Programs. 

I ncompletes 

A student with two incompletes in a given quarter will ordinarily be ex
pected to take a reduced load until all work is completed satisfactorily. A 
student with three or more incompletes and/or unsatisfactory grades will not 
be permitted to reregister except on approval of his petition by the Dean of 
Curriculum Programs. 

Second Degree Po I icy 

1. There is no need for a student to pursue two transfer degrees. Even though 
elective credits for one transfer degree may apply to another transfer degree 
(i .e.). the student must decide which degree to pursue, this decision to be 
based on the requirements of the receiving institution and the intended 
area of major concentration. 

2. In view of the fact that the Associate in Applied Science degree represents 
a level of competency of skill in a given area, let: 
a. Concurrent or sequential completion of two Associate in Applied Science 

degree require(Tlents be represented by issuing separate degrees. The stu
dent need take only those required courses for the second degree not 
completed for the first degree. 

b. A student may earn an Associate in Arts or an Associate in Science de
gree and an Associate in Applied Science degree concurrently or conse
cutively. Courses which apply appropriately to both degrees may be 
counted toward both degrees but the specific requirements of each de
gree must be met. 



Transcripts 
On the student's written request, the Registrar will send a transcript to 

another institution or to the student. A charge of one dollar ($1.00) will be 
made for each transcript after two copies have been sent. 

GRADUATION 
1. Every student expecting to meet graduation requirements must present 

a petition for graduation to the Registrar before registering for the final quar
ter's work, and must fulfill all financial obligations to the College prior to 
graduation. 

2. The student must have a quality point average of not less than 2.0 to 
graduate. 

3. To qualify for an associate degree, a student must earn not less than 45 
quarter hours at Western Piedmont, including the last 15 quarter hours applied 
toward the degree. 

4. To qualify for a degree, the student must complete an approved curri
culum: 

a. In the college transfer program with not less than 96 quarter hours 
of course work, including those required for either t he Associate in 
Arts (A.A.) or the Associate in Science (A.S.) degree; 

b. or, in a technical program, the specific course and total hour program 
requirements for the Associate in Applied Science (A.A.S.) degree, 
including a minimum of 18 quarter hours of general education. 

5 . To qualify for a diploma, the student must complete a one-year voca
tional program, including at least six quarter hours of English and/or reading 
courses. 

6. Degrees and diplomas are awarded during Spring graduation exercises. 
Permission to graduate in absentia must be obtained from the Dean of Stu
dent Services. Graduation fees will not be refunded. 

7. Exceptions to the stated graduation requirements may be authorized 
in unusual circumstances, provided the student submits a formal petit ion 
explaining the need for the exception. 

Grad uation with Honors 

The College will recognize students who have done outstanding schol
astic work as honor graduates. Graduation with high honors is granted to 
students in degree or diploma programs who have achieved a quality point 
ratio of 3.6 or better and graduation with honors to students who have achieved 
a quality point ratio of 3.25 to 3.6. 

Marshals 

Four rising sophomore degree students, two from College Transfer pro
grams and two from Technical programs, and one, third-quarter diploma stu
dent from Vocational programs, will be selected as marshals for graduation. 
Selection is made on basis of the highest quality point average on credits 
earned at Western Piedmont. The marshal with the highest academic average 
and total credits shall be designated Chief Marshal. No student may serve 
twice as marshal. 
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Tuition 
Tuition and other charges under the state system of community colleges 

are set by t he North Carolina St ate Board of Ed ucation, and are subject to 
change. While it is the Board's policy to keep all charges as low as possible, 
some no n-resident students are requ ired under North Caroli na law to pay a 
h igher t u ition rate than residents. The student is responsible for complying 
with regulations concerning declaration of residency. (See Appendix: Resi
dence Requirements.) 

Tuition and other charges are payab le during registration each quarter. 
The College does NOT require a tuition deposit. 
Tuition Per Quarter Ful l Time 

( 12 hours or more) 
N. C. Residents $ 33.00 

Tuition (Out-of-State) 

Part T ime 
(per quarter hour) 

$ 2.75 

Any student whose legal residence is outside of North Carolina, or, in 
t he case of students who are boarding or living with relatives in the com
munity, whose parents or guard ians living o utside the State, shall pay t uition 
fees of $ 162.50 for each quarter, o r-if a part-time student - $ 13.50 per 
credit hour. 

Tuit ion (Student Enrolled in More Than One Institution) 

Where a student desires to enroll for the same quarter at two or more 
institutions of the Community College System, the total amount of tuit ion 
and fees may be paid to the student's "home" institution. The home institu
tion shall, in t hat case, assume responsibility for arranging with t he other 
institution or institutions for enro ll ing t he student in appropriate c lasses with
out further charge. Such arrangement shall be made by exchange of letters 
between the institutions involved . Contact hou rs of instruct ion sha ll , in any 
event, be credited on ly to the instituti on in which t he instruct ion occu rred. 

Tuition (Senior Citizens) 

Students over the age of 65 years may be exempted from tu ition, in 
accord ance with Chapter 606 of t he 1975 Session Laws. 

Other Charges 
Stud ent Activity Fee $6.00 fall, winter, spr ing quarters 

$2.00 summer quarter 
Requ ired of al l students taking 12 or more hours. Part-time students may pay 
the fee in order to participate in student activ ities. This fee is not refundable. 

late Registration Fee $5.00 

Any ful l-time o r part-t ime student registering later than t h e scheduled 
date fo r regist ration must pay an addit ional fee of $ 5.00 fo r late regist ration. 



Books and Supplies 

Books and supplies are purchased for cash in the College Bookstore and 
will approximate $50.00 per quarter for a full-time student. The cost will vary 
according to the program of study and course load. 

Graduation Fee $10.00 

Payable at reg istration the quarter in which the student expects to gra
duate. It covers cost of d iploma, cap and gown and is not refundable. 

Transcript Fee 

A student may request two (2) official transcripts without charge. One 
dol lar ($1 .00) wi ll be charged for each additional transcript. 

Accident Insurance 
A low-cost accident and hospitalization insurance plan is available to stu

dents. The College recommends strongly that students purchase the insurance 
protection at the time of registration. Some programs, because of their nature, 
may require additional insurance. Information regarding the insurance plan is 
avai lable in the Business Office. 

Deferred Payment Policy 

All tuition and required fees are due and payable at the time of the stu
dent's registration. No stud ent will be permitted to graduate or to register for 
a new quarter, and all college records will be held if a student has an unpaid 
balance due on account. 
The Business Manager or his delegated representative shall have the 
authority to permit deferred payment in the case of emergency finan
cial conditions of a student. 

Tuition Refund 

Tuition refund for students shall not be made unless the student is, in 
the judgment of the institution, compelled to withdraw for unavoidable rea
sons. In such cases, two-thirds (2/3) of the student's tuition may be refund 
ed if the student withdraws within ten (10) calendar days after the first day 
of classes as published in the school calendar. Tuition refunds will not be 
considered after t hat time. Tuition refunds wi ll not be considered for tuition 
of five dollars ($5.00) or less, except if a course or curriculum fails to mater
ialize, all t he students' tuitions shall be refunded. 

Where a student , having paid the required tuition and fees for a quarter, 
withdraws from the institution before the end of the quarter and the reasons 
for the withdrawa l are found excusable by the institution's administration, 
the student may be allowed cred it for unrefunded tui t ion and fees if he ap
plies for readmission dur ing any of t he next four calendar quarters and 
petitions in writing to be allowed such credit. (DCC Pol icy 3.0225). 
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College transfer students seeking the Associate in Arts Degree or the 
Associate in Science Degree must satisfactorily complete the general education 
requirement of HIS 101, 102, and 103. The Associate in Arts Degree also re
quires a minimum of twelve elective hours in two or more of the areas listed 
in the A.A. Degree requirements. Liberal Arts and Social Science majors 
should plan their studies with a specific transfer institution in mind. 

Physical Education and Health offers the opportunity for each student 
to take a variety of lifetime type activity courses. Students are challenged 
with both mind and body in these courses, with the ultimate goal being a more 
enjoyable method for use of leisure time. 

All full ·time college transfer students, including veterans, are required to 
take six quarte r hours of activity physical education. Physical education 
courses are elective for other students. Those who are physically unable to 
participate in activity courses are encouraged to sign up for them to learn 
about them from a spectator's point of view. 

Health 250 is not an activity course and cannot be substituted for 
activity credits. 

COLLEGE T RANSFER PROGRAM 

The student who selects the college transfer area may have any of the 
following three objectives: 

1. To fulfill freshman and sophomore requirements and then transfer 
to a four-year institution to work toward a bachelor's degree and perhaps a 
higher degree. 

2. To explore the areas of humanities, social sciences, natural sciences 
and mathematics and acquire an associate degree in arts or in sciences in two 
years. 

3. To enroll for courses of special interest without intending to obtain a 
degree. 

A. REQUIREMENTS FOR ASSOC IATE IN ARTS DEGREE 

1. The student must complete a minimum of ninety-six quarter hours of 
course work, including the minimum hours in general education requirements 
in each area listed below: 

English-Humanities 

Communications-ENG 113-123-133 
Fundamentals of Speech-ENG 153 

9 qtr. hrs. 
3 qtr. hrs. 

Literature 6 qtr. h rs. 
English Literature-ENG 201, 202 or American 
Literature- ENG 210, 211 or a combination of 
one course from either field. 

Humanities Electives 3 qtr. hrs. 
Students may elect from any of those courses 
offered in the English-Humanities Department 
other than ENG 100, 110, 113, 123, 133, 153, 
RDG 090, 100 or 150. Students electing 
foreign language must complete a three-quarter 
sequence, i.e., FRE 101-102·103 or 201-202-203. 

Total English·Humanities 21 qtr. hrs. 



Social and Behavioral Sciences 

World Civilizations- HIS 101 , 102, 103 
Electives from two of the following areas: 
Area I. Anthropology, Psychology, Sociology 
Area II. History, Political Science, Economics 
Area Il l. Socia l Science, Geography 

Total Social and Behavioral Sciences 

Sciences and Mathematics 

Natural Sciences 
BIO 101-102-103 or 
CHM 101 -102-103 or 
CHM 111 -112, 115 or 
PHY 201-202-203 or 
twelve qt r. hrs. taken from 
BIO 110, 111 , 11 2 
PHS 104, PH S 105, PHS 106, 
GEL 201 or GEO 101 

Mathematics 
MAT 153-163 or 
MAT 113-123 plus 
3 qtr. hrs. taken from 
MAT 130, MAT 133, or MAT 134 

Total Sciences and Mathematics 

Physical Education Activity 
The student who is physically unable to 
participate in activity courses must have a 
doctor's written statement. 

Electives 

Total Required for A.A. degree 

9 qtr. hrs. 
12 qtr. hrs. 

21 qtr. hrs. 

12 qtr. hrs. 

9 qtr. hrs. 

21 qtr . hrs. 

6 qtr. hrs. 

27 qtr. hrs. 

96 qtr. hrs. 

2. The student must have a quality point average of 2.0. Forty-five quar
ter hours, including the final 15 quarter hours applied toward the degree, must 
be earned at Western Piedmont. 

3. The student expect ing to meet graduation requirements must present a 
petition for graduation to the Registrar before registering for his final quarter's 
work and must fulfill all financial obligations to the College. 

B. REQUIREMENTS FOR ASSOCIATE IN SCIENCE DEGREE 

1. The student must complete a minimum of ninety-six quarter hours of 
course work, including the general education requirements listed below: 

English-Humanities 

Communications-ENG 113-123-133 
Humanities Electives 

Students may e lect from any of those courses 
offered in t he English-Humanities Department 
other than ENG 100, 110, 113,123,133, 153, 
RDG 090 or 100. Students electing foreign 
language must complete a th ree-quarter se-
quence, i.e., FRE 101 -102-103 or 201-202-203. 

Total English-Humanities 

9 qtr. hrs. 
6 qtr. hrs. 

15 qtr. hrs. 

~ 
::0 
0 
C) 
::0 
)> 
s 
::0 
m 
0 c 
::0 
m 
s: 
m 
2 
-4 en 

31 



V) 
t-
2 
w 
:E 
w 
a: -::> 
0 
w 
a: 
:E 
<( 
a: 
C-' 
0 
a: 
c.. 

32 

Social and Behavioral Sciences 

World Civilizations-HIS 101-102-103 

Total Social and Behavioral Sciences 

Sciences and Mathematics 

Natural Sciences 
810 101 -102-103 
CHM 101 -102-103 or 
CHM 111-112, 115 or 
,PHY 201-202-203 or 
!twelve qtr. hrs. taken from ) 
~10 110,810 111 , BIO 112 

PHS 104, PHS 105, PHS 106, 
( GEL 201 or GEO 101 
Mathematics 

MAT 153-163or 
MAT 113-123 plus 
3 qtr. hrs. taken from 
MAT 130, MAT 133, or MAT 134 

Science-Mathematics Electives 
Any courses in this area except courses taken 
to fulfill above requirements. 

Total Sciences and Mathematics 

Physical Education Activity 
The student who is physically unable to 
participate in activity courses must have a 
doctor's written statement. 

Electives 

Total Required for A.S. degree 

9 qtr. hrs. 

9 qtr. hrs. 

12 qtr. hrs. 

9 qtr. hrs. 

20 qtr. hrs. 

41 qtr. hrs. 

6 qtr. hrs. 

25 qtr. hrs. 

96 qtr. hrs. 

2. The student must have a quality point average of 2.0. Forty-five quar
ter hours, including the final 15 quarter hours applied toward the de· 
gree, must be earned at Western Piedmont 

3. The student expecting to meet graduation requirements must present a 
petition for graduation to the Registrar before registering for his fina l 
quarters' work and must fulfill all financial obligations to the College. 

OCCUPATIONAL PROGRAMS 

The one-year vocational and two-year technical programs are designed to 
meet the needs of industry, business, government and service areas for com· 
petent and skilled personnel by preparing the graduate for entrance into a 
chosen occupational area in a responsible position. These programs include 
not only highly specialized courses designed to develop specific skills, but 
also general education courses which wi ll enable the student to be a more ef· 
fective member of society. Many of the courses offered within the various 
technical programs are transferable to senior institutions, but the programs 
themselves are primarily designed to prepare students for entrance into oc· 
cupational fields and not for transfer purposes. The Associate in Applied 
Science Degree is awarded students completing the two-year technical pro
gram, and a diploma is awarded students completing the one-year program. 



A. REQUIREMENTS FOR THE ASSOCIATE IN APPLIED SCIENCE 
DEGREE 

1. The student must complete the courses established for the program as 
listed in the suggested sequence on the following pages. In case of course 
substitutions the student must complete the total hours for graduation as 
listed by program. 

Included in these lists of courses is a minimum of eighteen hours of 
general education courses as follows : 

English Communications Courses 
Social Science Courses 
Humanities Courses 

(ART 101, 105; ORA 101,110,120, 150; 
ENG 123*,201,202,210,211,251; 
MUS 101, 105-6-7; 
PHI 201,202, 210, 215.) 

9 qtr. hours 
3-6 qtr. hours 
3-6 qtr. hours 

*May not serve as a humanities elective when taken to satisfy the 
communications requirement. 
(At least one Humanities and one Social Science course must be 
taken.) 

2. The student must have a quality point average of 2.0. Forty-five quar
ter hours, including the final 15 quarter hours applied toward the degree, must 
be earned at Western Piedmont. 

3. The student expecting to meet graduation requirements must present a 
petition for graduation to the Registrar before registering for his final quarter's 
work and must fulfill all financial obligations to the College. 

B. REQUIREMENTS FOR THE DIPLOMA 

1. The student must complete the courses e~tabl ished for the program as 
listed in the suggested sequence on the following pages. In case of 
course substitutions the student must complete the total hours for 
graduation as listed by program. 

2. The student must have a quality point average of 2 .0 . Forty-five quar
ter hours, including the final 15 quarter hours applied toward the de
gree, must be earned at Western Piedmont 

3. The student expecting to meet graduation requirements must present a 
petition for graduation to the Registrar before registering for his final 
quarters' work and must fulfill all financial obligations to the College. 
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The Department of Business offers course work in areas of secretarial 
skills, economics, data processing, accounting, taxes, business law, business 
administration, insurance and real estate. 

The programs offered through this department include pre-business 
administration, a transfer program composed of courses covering the first 
two years of a four-year college program in business administration. The 
business department offers the basic courses in introduction to business, 
basic accounting, law, economics, and elective courses in business, all of 
which are designed to transfer to colleges and universities. 

The Associate in Arts degree is awarded upon successful completion of 
this program. 

The two-year Business Administration program offers the student a 
program aimed at preparing h im in many phases of administrative work en
countered in the average business office. Some specific objectives of the pro
gram include understanding principles of organization and management in 
business, understanding our economy through the study of marketing and 
manufacturing, ga ining skills in effective human relations, and gaining know
ledge in account ing, f inance and business law. 

The Business Administration program is divided into four options in the 
sophomore year: Administrative Assistant option, designed for students 
interested in business management careers; Industrial Supervision opt ion, 
designed for persons interested in industrial management careers; Merchand
ising option, for those interested in sales oriented careers ; and the Real Estate 
and Insurance option for those interested in this area of specialization . The 
freshman sequence of courses for these options is a core of courses common 
to all of the options. 

In the secretarial field the business department offers specialized train
ing to prepare Executive Secretaries, Legal Secretaries, and Medical Secretaries. 
Students will take courses in shorthand, typing, business correspondence, law, 
and general education requirements. Courses in dictation and transcription 
and terminology and procedures unique to the three areas are also covered . 

The two-year Accounting Technician program is designed to provide an 
intensive program of study in basic and advanced accounting techniques, typ
ing , business machines, business law, preparing cost data and taxes, plus general 
educational courses. Computational ability is important to success in the pro
gram. 

The Associate in Applied Science degree is awarded upon successful 
completion of the Business Administration, Accounting Technician, and 
Secretarial Programs. 

Note: Students in the several business programs may elect to follow the 
English sequence of ENG 113, 123, 133 instead of ENG 113, 115. 
If the election of ENG 113, 123, 133 is followed, the students will 
complete 3 additional quarter hours of credit beyond the number 
required for graduation . 



ACCOUNTING 
FRESHMAN YEAR " First Quarter Qtr. Hrs. JJ 

BUS 101 Introduction to Business 3 0 
BUS 115 Business Law I 3 G) 
BUS 120 Accounting, Introductory I 4 ::0 
BUS 135 Business Machines Mathematics 3 )> 
ENG 113 Basic Composition 3 s GEN 101 Personal Development 3 

19 en 
Second Quarter 0 
BUS 116 Business Law II 3 '"T1 
BUS 121 Accounting , Introductory II 4 en 
BUS 123 Business Finance I 3 ~ 
BUS 270 Data Processing 3 c 
ENG 115 Techn ical Wri t ing 3 0 

1if -< Third Quarter 
I 

BUS 117 Business Law Ill 3 
BUS 122 Account ing, Introductory Ill 4 )> 
BUS 124 Business Fi nance II 3 (') 

BUS 275 Programming 3 
(') 

0 
ENG 153 Fundamentals of Speech 3 c 

1if ::J 
Fourth Quarter r+ 

::J 
BUS 131 Statistics 3 cc 
BUS 220 Accounting, Intermediate I 4 
BUS 225 Cost Accounting I 3 
BUS 235 Organization and Management 3 
ECO 210 Economics I 3 

1if 
Fifth Quarter 

BUS 221 Accounting, Intermediate II 4 
BUS 226 Cost Accounting II 3 
BUS 229 Taxes I 3 
ECO 211 Economics II 3 
PHI 210 Logic, Ethics, and Business 3 

1if 
Sixth Quarter 

BUS 222 Accounting, Intermediate Ill 4 
BUS 230 Taxes II 3 
BUS 269 Auditing 4 
BUS 299 Business Games 3 
ECO 212 Economics Ill 3 

17 
Total hours required for graduation : 100 
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BUSINESS ADMINIST RATION 
c FRESHMAN YEAR 
0 First Quarter Qtr. Hrs. 
+J n;, BUS 101 Introduction to Business 3 
lo. 

BUS 115 Business Law I 3 +J 
Cl) 

BUS 120 Accounti ny, Introductory I 4 
c BUS 135 Business Machines Mathematics 3 

E ENG 113 Basic Composition 3 

"C GEN 101 Personal Development 3 

<t 19 
Second Quarter 

Cl) 
Cl) 

BUS 116 Business Law II 3 C1) 

c BUS 121 Accounting , Introductory II 4 
Cl) BUS 123 Business Finance I 3 
::s BUS 270 D~ta Processing 3 
al ENG 115 Technical Writing 3 

I 16 
Third Quarter 

> BUS 117 Business Law Ill 3 
0 BUS 122 Account ing, Introductory Ill 4 
:::::> BUS 124 Business Finance II 3 
~ BUS 275 Programming 3 en ENG 153 Fundamentals of Speech 3 
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SOPHOMORE YEAR 
Administrative Assistant Option ""0 

Fourth Quarter Qtr. Hrs. :JJ 
BUS 112 Records Control 3 0 
BUS 131 Stat ist ics 3 C) 
BUS 233 Personnel Management 3 :JJ 
BUS 235 Organ izat ion and Management 3 )> 
EGO 210 Economics I 3 s: 15 
Fifth Quarter 

(I) 

BUS 224 Managerial Accounting 3 0 
BUS 256 Consumer Relations 3 "T1 
OFT 105 Bluepr int Reading and Sketching 3 (I) 
EGO 204 Labor Economics and Labor Relations 3 -f 
EGO 211 Economics II 3 c 
PHI 210 Logic, Ethics, and Business 3 0 

18 -< Sixth Quarter 

BUS 229 Taxes I 3 I 
BUS 244 Purchasing and Traff ic 3 OJ 
BUS 271 Office Management 3 s:::: 

en 
BUS 299 Business Games 3 

::I EGO 212 Economics Ill 3 
15 CD 

en 
en 

Total hours required for graduation : 99 )> 
Industrial Supervision Option 

a. 
Fourth Quarter Qtr. Hrs. 3 
BUS 131 Stat ist ics 3 ::I 

BUS 225 Cost Account ing 3 en ... 
BUS 233 Personnel Management 3 .., 

Q) 
BUS 235 Organ ization and Management 3 ... 
EGO 210 Economics I 3 0 

15 ::I 
Fifth Quarter 

BUS 224 Managerial Accounting 3 
OFT 105 Blueprint Reading and Sketching 3 
EGO 204 Labor Economics and Labor Relations 3 
EGO 211 Economics II 3 
ISC 102 Industrial Safety 3 
PHI 210 Logic, Eth ics, and Business 3 

"18 
Sixth Quarter 

BUS 229 Taxes I 3 
BUS 244 Purchasing and Traffic 3 
BUS 272 Principles of Supervisi on 3 
BUS 299 Business Games 3 
EGO 212 Economics Il l 3 

15 
Total hours required for graduation : 99 
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Sophomore Year 

c: Merchandising Option 

0 Fourth Quarter Qtr. Hrs. 

~ BUS 131 Statistics 3 ca 
BUS 235 Organization and Management 3 :..... 

~ BUS 239 Marketing 3 II) 

c: BUS 245 Retailing 3 
ECO 210 Economics I 3 

E 15 
"'C Fifth Quarter 
<( 

BUS 219 Credit Procedures and Problems 3 
II) 

BUS 224 Managerial Accounting 3 II) 
Q) BUS 232 Sales Development 3 
c: OFT 105 Bluepr int Reading and Sketching 3 
II) ECO 211 Economics II 3 
:J PHI 210 Logic, Ethics, and Business 3 aJ 18 
I Sixth Quarter 

> BUS 229 Taxes I 3 
c BUS 243 Advertising 3 
::) BUS 244 Purchasing and Traffic 3 

1- BUS 299 Business Games 3 

en ECO 212 Economics Ill 3 

u. 15 

0 Total hours required for graduation : 99 

en Real Estate and Insurance Option 
~ Fourth Quarter Qtr. Hrs. 
<( 

BUS 131 Statistics 3 a: BUS 235 Organization and Management 3 
(!) BUS 247 Insurance I 3 
0 BUS 285 Real Estate I 3 
a: ECO 210 Economics I 3 
Q.. 1""5 

Fifth Quarter 

BUS 232 Sales Development 3 
BUS 248 Insurance II 3 
BUS 286 Real Estate II 3 
OFT 105 Blueprint Reading and Sketching 3 
ECO 211 Economics II 3 
PHI 210 Logic, Ethics, and Business 3 

18 
Sixth Quarter 

BUS 229 Taxes I 3 
BUS 249 Insurance Ill 3 
BUS 287 Real Estate Ill 3 
BUS 299 Business Games 3 
ECO 212 Economics Ill 3 

15 

Total hours required for graduation : 99 
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EXECUTIVE SECRETARY 
FRESHMAN YEAR "'tJ 

First Quarter Qtr. Hrs. :::0 

BUS 101 Introduction to Business 3 0 
BUS 102 Typewritmg 1• 3 

G) 

BUS 106 Shorthand I" 3 :::0 
BUS 115 Business Law I 3 )> 
ENG 113 Basic Composition 3 3: 
GEN 101 Personal Development 3 en 

18 0 Second Quarter "T1 
BUS 103 Typewriting II 3 en 
BUS 107 Shorthand II 3 -f 
BUS 116 Business Law I I 3 c 
BUS 135 Business Machines Mathematics 3 
BUS 170 Keypunch and Data Preparation 3 0 
ENG 11 5 T echnical Writing 3 -< 

18 I 
Third Quarter m 
BUS 104 Typewriting Ill 3 X 
BUS 108 Shorthand Ill 3 ~ 

BUS 112 Records Control 3 (') 

BUS 117 Business Law Ill 3 I: 
~. 

ENG 153 Fundamentals of Speech 3 < "iS ~ 

SOPHOMORE YEAR en 
Fourth Quarter ~ 

(') 

BUS 118 Financial Record Keeping 4 '"'I 
~ 

BUS 205 Advanced Typewriti ng 3 ..... 
BUS 206 Dictation and Transcription I 3 Q) 

'"'I 
BUS 211 Office Machines 3 < 
BUS 281 Written Communications 3 

16 
Fifth Quarter 

BUS 113 Machine Shorthand I 3 
BUS 207 Dictation and Transcription II 3 
BUS 214 Secretarial Procedures 3 
BUS 229 Taxes I 3 
PHI 210 Logic, Ethics, and Business 3 

"iS 
Sixth Quarter 

BUS 114 Machine Shorthand II 3 
BUS 208 Dictation and Transcription Ill 3 
BUS 209 Word Processing 3 
BUS 215 Office Application 3 
BUS 271 Office Management 3 

"iS 
Total hours required for graduation: 97 

• or elective 
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LEGAL SECRETARY 
> FRESHMA N Y EAR lo... 
«< ..... First Quarter Qtr. Hrs. 
Q) 

BUS 101 Introduction to Business 3 lo... 
(..) BUS 102 Typewriting I* 3 Q) 

(/) BUS 106 Shorthand I * 3 
BUS 115 Business Law I 3 

«< ENG 11 3 Basic Composition 3 
C) 

GEN 101 Personal Development 3 Q) 

...J 1"8 

I 
Second Quarter 

BUS 103 Typewriting II 3 

>- BUS 107 Shorthand II 3 
c BUS 112 Records Control 3 

::::> BUS 116 Business Law I I 3 

1- BUS 135 Business Machines Mathematics 3 
(/) ENG 115 Technical Writing 3 

u.. 1"8 
0 Third Quarter 

(/) BUS 104 T ypewriting Ill 3 

:E BUS 108 Shorthand Ill 3 
BUS 117 Business Law I I 3 

<( BUS 170 Keypunch and Data Processing 3 a: ENG 153 Fundamentals of Speech 3 
(!) 15 
0 SOPHOMORE YEAR 

a: Fourth Quarter 

~ BUS 118 Financial Record Keeping 4 
BUS 205 Advanced Typewrit ing 3 
BUS 206 Dictat ion and Transcription I 3 
BUS 211 Office Machines 3 
BUS 281 Written Communications 3 

16 
Fifth Quarter 

BUS 113 Machine Shorthand I 3 
BUS 207 Dictation and Transcription I I 3 
BUS 214 Secretarial Procedures 3 
BUS 229 Taxes I 3 
PHI 210 Logic, Ethics, and Business 3 

15 
Sixth Quarter 

BUS 114 Machine Shorthand II 3 
BUS 183-L Terminology and Vocabulary I 3 
BUS 208 Dictati on and Transcription Ill 3 
BUS 209 Word Processing 3 
BUS 215 Office Application 3 

15 
Total hours required for graduation: 97 

*or elective 

42 



MEDICAL SECRETARY 
FRESHMAN YEAR 

., 
First Quarter Qtr. Hrs. :0 
BUS 101 Introduction to Business 3 0 

C) 
BUS 102 Typewriting I* 3 

:0 BUS 106 Shorthand I* 3 
BUS 112 Records Control 3 ):> 
ENG 113 Basic Composition 3 s: 
GEN 101 Personal Development 3 U) 

18 0 Second Quarter 
"'T1 

BIO 125 Technical Ana tomy and Physiology I 5 U) 
BUS 103 Typewriting II 3 -i 
BUS 107 Shorthand II 3 c 
BUS 183·M Term inology and Vocabulary I 3 0 ENG 115 Technical Writing 3 

17 -< 
Third Quarter I 
BIO 135 Technical Anatomy and Physiology II 5 s: BUS 104 Typewrit ing Ill 3 ~ 
BUS 108 Shorthand Ill 3 c.. 
BUS 284-M Terminology and Vocabulary II 3 (") 
ENG 153 Fundamentals of Speech 3 Q) 

17 
U) SOPHOMORE YEAR 

Fourth Quarter 
~ 
(") 
~ 

BUS 118 Financial Record Keeping 4 ~ 

BUS 205 Advanced Typewriting 3 r+ 
Q) 

BUS 206 Dictat ion and Transcr iption I 3 ~ 

BUS 211 Office Machines 3 < 
BUS 281 Written Communications 3 

16 
Fifth Quarter 

BUS 135 Business Machines Mathematics 3 
BUS 207 Dictation and Transcription II 3 
BUS 214 Secretarial Procedures 3 
BUS 218 Medical Law, Ethics, and Economics 3 
PHI 210 Logic , Ethics, and Business 3 

15 
Sixth Quarter 

BUS 170 Keypunch and Data Preparation 3 
BUS 208 Dictat ion and Transcription Ill 3 
BUS 209 Word Processing 3 
BUS 215 Office Application 3 
BUS 229 Taxes I 3 

15 
Total hours required for graduation: 98 

*or elective 
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Medical Office Assisting Program provides course work in medical asSIStmg, 
medical law and ethics, and medical terminology and vocabulary. The two
year program for Medical Office Assistants is designed to prepare qualified 
persons to function as assistants to the physician in the office, clinic, or out
patient department. The Medical Office Assistant is prepared to function 
under the direct supervision of the physician. 

The program provides a foundation of knowledge from the biological 
and social sciences. The seminar and the clinical experience provide oppor
tunities to develop human relations skills, to gain an overview of the functions 
performed in the various clinical settings, and to develop understanding of the 
role of the medical assistant. 

Admission requirements, in addition to the general admission require
ments for the College, include a typing speed of 35 words per minute (may be 
met by taking typing at the College), a physical examination report, and a 
personal interview with the coordinator of the MOA program. 

This program is accredited by the American Medical Association. 
Graduates are eligible to take the American Association of Medical Assistant
ants certification exam. Upon completion of the requirements of the pro
gram, the Associate of Applied Science degree is awarded . 

MEDICAL OFFICE ASSISTING 

FRESHMAN YEAR 
First Quarter Qtr. Hrs. 

ENG 113 Basic Composition 3 
MOA 103 Orientat i on to Medical Assisting 3 
BUS 135 Business Machines Mathematics 3 
BUS 118 Financial Record Keeping 3 
sse 101 Behavioral Sciences I 3 

Elective, Humanities 3 
18 

Second Quarter 

* ENG 115 Technical Writing 3 
BIO 125 Technical Anatomy and Physiology I 5 
BUS 183 Medical Terms and Vocabulary I 3 
BUS 218 Medical Law, Ethics, and Economics 3 
sse 102 Behavioral Sciences II 3 

17 
Third Quarter 

ENG 153 Fundamentals of Speech 3 
BIO 135 Technical Anatomy and Physiology II 5 
BUS 284 Medical Terms and Vocabulary II 3 
MOA 115 Medical Office Assisting I 3 
MOA 123 Medical Typing and Machine Transcription 3 

17 



SOPHOMORE YEAR 
Fourth Quarter Qtr. Hrs. 

MOA 201 MOA Administrative I 5 
MOA 214 Medical Office Assisting II 4 
MLA 214 Lab Orientation I 4 

Elective 3 
16 

Fifth Quarter 

MOA 202 MOA Administrat ive II 5 
MOA 225 Medical Office Assisting Ill 5 
MLA 224 Lab Orientation II 5 

Elective 3 
18 

Sixth Quarter 

MOA 233 MOA Seminar 3 
MOA 238 MOA Practicum 10 

13 
Total hours required for graduation: 99 

• ENG 123-133 sequence may be substituted for English 115 with permission of advisor. 
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The Medical Laboratory Technician Program offers courses in areas of appl ied 
chemistry and microbiology, serology, urinalysis, hematology and blood bank
ing for persons in the Medical Laboratory Technician and other programs. 

The Medical Laboratory Technician Program provides specialized tra in
ing for employment in hospital laboratories and medical clinics. The Med ical 
Laboratory Technician will be able to perform more complicated laboratory 
procedures than the Medical Laboratory Assistant. Working under the super
vision of a Medical Technologist (ASCP) and a pathologist or other clinical 
scientists, or at times without immediate supervision, the Technician's skills 
should enable him to function efficiently in such areas of the medical labor
atory as chemistry, microbiology, serology, urinalysis, hematology, and the 
blood bank. 

The program is seven quarters in length. The first four quarters are com
posed of general academic and medical laboratory courses. The last three 
quarters of clinical experience are spent in one or more hospitals in the area. 

Applicants to the program must be high school graduates or hold high 
school equivalency. Preference will be given to applicants with high school 
preparation in chemistry and mathematics. A personal interview with the 
coordinator of this department is required for admission. 

The Associate in Applied Science Degree will be awarded upon success
ful completion of this program and the graduate will be el igible to take the 
National Medical Laboratory Technician registry examination. 

Affiliated hospitals for clinical experience: Grace Hospital, Morganton; 
Valdese General, Rutherford College; Caldwell Memorial, Lenoir; Glenn R. 
Frye Memorial, Hickory; Catawba Memorial, Hickory; Cleveland Memorial, 
Shelby; Cabarrus Memorial, Concord. 

MEDICAL LABORATORY TECHNICIAN 
FRESHMAN YEAR 

First Quarter Qtr. Hrs. 

MLT 110 Introduction to Medical Laboratory Technology 1 
MLT 111 Instrumentation 3 
tCHM 101 General Chemistry 4 
ENG 113 Basic Composit ion 3 
sse 101 Behavioral Sciences I 3 

Elective 3 
17 

Second Quarter 

MLT 112 Cl inical Hematology 5 
MLT 117 Analysis of Body Fluids 3 
BIO 125 Technical Anatomy and Physiology I 5 
tCHM 102 General Chemistry 4 
* *MAT 123 Real Number System 3 

20 
Third Quarter 

MLT 115 Immunohematology 5 
MLT 116 CJ inical Microbiology 5 
tCHM 103 General Chemistry 4 
BIO 135 Technical Anatomy and Physiology II 5 

19 



Fourth Quarter 

ML T 114 
*** ENG 115 
*** ENG 153 
sse 102 

SOPHOMORE YEAR 

Cl in ical Biochemistry 
Techn ical Writing 
Fundamentals of Speech 
Behavioral Sciences II 
Humanities Elective 

Fifth, Sixth & Seventh Quarters 

MLT 
MLT 
MLT 

211 
212 
213 

Cl inical Practicum I 
Cl in ical Practicum II 
Cl inical Practicum Ill 

Total hours required for graduation: 112 

Qtr. Hrs. 

5 
3 
3 
3 
3 

17 

13 
13 
13 
39 

tCHM 111,112,and 115may besubstitutedforCHM 101,102,and 103serieswith 
advisor's permission . 

**MAT 153 may be substituted based on CGP score . 
***ENG 123 and 133 may be substituted for ENG 115 and 153 with permission of ad
visor. 
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The Department of Nursing offers course work and a two-year program 
in Nursing. Nursing is an occupation devoted to conserving life and promoting 
health. This program consists of study within the areas of the humanities, 
physical, biological, and behavioral sciences as well as nursing theory and prac
tice. The courses in nursing include the care of patients with medical, surgi
cal and psychiatric problems, and the care of mothers, infants, and children . 
Appropriate clinical experience is provided through area hospitals. 

Admission requirements, in addition to those required for college ad
mission, include a physical examination report and an interview with a repre
sentative of the nursing department prior to consideration for admission to 
the nursing program. 

Opportunity for advanced placement in the program is provided for 
those who have had prior education or experience in nursing through credit 
by written and performance examinations. 

The Associate in Applied Science degree will be awarded upon success
ful completion of this program, and the graduate will be eligible to take the 
State Board examination for licensure as a registered nurse. 

First Quarter 

NSG 116 
NSG 110 
BIO 210 
sse 101 

Second Quarter 

NSG 126 
ENG 113 
BIO 211 
sse 102 

Third Quarter 

NSG 138 
ENG 115 
BIO 212 
PSY 230 

Fourth Quarter 

NSG 
BIO 
ENG 

218 
214 
153 

Fifth Quarter 

NSG 
PHY 
NSG 

228 
223 
231 

Sixth Quarter 

NSG 
NSG 

238 
232 

ASSOCIATE DEGREE NURSING 

Nursing I 
Nutrition 

FRESHMAN YEAR 

Anatomy & Physiology 
Behavioral Science 

Nursing II 
Basic Composition 
Anatomy & Physiology 
Behavioral Science II 

Nursing Ill 
Technical Writing 
Anatomy & Physiology 
Human Growth & Development 

SOPHOMORE YEAR 

Nursing IV 
Microbiology 
Fundamentals of Speech 
Humanities 

Nursing V 
Medical Physiology 
Perspectives of Nursing 

Nursing VI 
Clinical Internship 
Elective 

Total credit hours required for graduation : 
Nursing 60, General Education 42; 102 

Qtr. Hrs. 

8 

4 
3 

16 

9 
3 
4 
3 

19 

9 
3 
4 
3 

19 

9 
3 
3 
3 

18 

10 
3 
3 

16 

8 
3 
3 

14 
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The Dental Assisting Program otters courses tor the one-year (twelve
month) program tor Dental Assistants_ Courses offered include general educa
tion courses, dental materials, dental science courses, dental anatoll)y, roent
genology, oral hygiene, dental administrative practices, and appropriate labor
atory and clinical experiences. The last quarter of work involves practical 
experiences in dentist's offices in the local area. 

Applicants to the program must be high school graduates, complete the 
college testing program , have an interview with the dental staff, and take a 
manipulative skill test. Graduates of the program are awarded a diploma. 

First Quarter 

DEN 
DEN 
DEN 
DEN 

1001 
1002 
1003 
1004 

Second Quarter 

DEN 
DEN 
DEN 
DEN 
* ENG 
DEN 

1005 
1006 
1007 
1008 

1201 

Third Quarter 

DEN 
DEN 
sse 
ENG 
BUS 

1010 
1011 
101 
153 
118 

Fourth Quarter 

DEN 
DEN 

1012 
1013 

DENTAL ASSISTANT 

Introduction to Dental Assisting 
Dental Materials 
Preclinical Sciences I 
Dental Anatomy I 

Preclinical Sciences II 
Dental Roentgenology 
Oral Hygiene 
Clinical Procedures I 
Communicat ions Course 
Dental Assisting Admin. 

Clinical Procedures II 
Dental Office Practice I 
Behavioral Sciences I 
Fundamentals of Speech 
Financial Record Keeping1 

Dental Office Practice II 
Dental Assistant Seminar 

Total hours required for graduation : 70 
Prerequisite: Typing- 35 words per min . 

* English 100 or higher. 

Qtr. Hrs. 

3 
7 
4 
4 

18 

4 
4 
1 
5 
3 
3 

20 

4 
4 
3 
3 
4 

18 

12 
2 

14 

" :D 
0 
C) 
:D 
):> 
~ 
(/) 

0 , 
(/) 

-1 
c 
0 
-< 
I 
0 
Cl) 
::J .... 
Q) 

):> 
Cl'l 
Cl'l 

Cl'l .... 
Q) 

::J .... 

49 



ctl ..... 
c:: 
C1) 

~ 
I 

> 
0 
:J 
len 
u. 
0 
en 
~ 
<( 
a: 
(!) 
0 
a: 
a.. 

50 

The Mental Health Associate Program offers applied courses in areas of 
psychology and sociology as they relate to work in the field of mental health. 
Admission requirements, in addition to those required for college placement, 
include an interview with the Mental Health Associate faculty and a written 
autobiography. 

Mental Health Associates is a two-year program leading to the Associate 
in Applied Science Degree. 

Students in this program are trained to work as associates in mental 
health clinics, hospitals, schools, child-care centers and various social service 
agencies. The specific tasks performed by the Mental Health Associate will 
vary from one type of facility to another and according to personal skills and 
interests. The Mental Health Associate who demonstrates skill in interpersonal 
relations may be assigned to work with patients and families to collect data, 
to interpret agency policies and procedures, to assist with implementation of 
the therapeutic plan, and to maintain liaison with other personnel and with 
other community agencies. Mental Health associates may assist professional 
personnel in assimilating and maintaining records, in tabulating data, and in 
performing structured tasks of a clerical nature but requiring knowledge of 
psychiatric or psychological terminology. Appropriate clinical experiences 
are provided at area clinics, hospitals, schools, and institutions. Some students 
may wish to continue their studies at a four-year institution to earn a Bachelor 
of Science degree. 

MENTAL HEALTH ASSOCIATE 

FRESHMAN YEAR 
First Quarter Qtr. Hrs. 

MHA 100 Mental Health I 6 
MHA 101 Group Processes I 3 
MHA ns Counseling 1 
soc 210 Introductory Sociology I 3 
PED 121 Team Sports 1 
*ENG 100 Communications Course 3 
or 113 

IT 
Second Quarter 

MHA 110 Mental Health II 6 
MHA 102 Group Processes II 3 
MHA 119 Counseling 1 
soc 211 Introductory Sociology II 3 
PED 122 Games 1 
* ENG 113 Communications Course 3 
or 123 
or 115 

u 
Third Quarter 

MHA 107 Interviewing 3 
MHA 109 Field Placement I 9 

12 
Fourth Quarter 

*ENG 115 Communications Course 3 
or 123 
or 133 
PSY 201 General Psychology I 3 
PSY 202 General Psychology II 3 
PSY 230 Human Development 3 

12 

-



SOPHOMORE YEAR 
Fifth Quarter 

**MHA Option 3 
"*MHA Option 3 
MHA 221 Behavior Mod. I 3 
PSY 240 Abnormal Psychology 3 
PSY 260 The Exceptional 3 
MUS 110 Applied Music 1 
PEO Elective 1 

17 
Sixth Quarter 

**MHA Option 3 
.. MHA Option 3 
MHA 230 Gerontology 3 
MHA 2 10 Learning & Behavior 3 
BUS 141 Personal Finance 1 

Humanities Elective 3 
16 

Seventh Quarter 

M HA 208 Seminar 3 
MHA 209 Field Placement II 9 

12 
Total hours required for graduation: 103 

*ENG selection is based upon student's CGP test scores. 
**Options will vary according to student's interest and may include: SSC 100, Human 
Potential Seminar; MHA 195 Death & Dying; PSY 236, Child Psychology; PSY 237, 
Adolescent Psychology; MHA 222, Behavior Modification II; MHA 213, Tests and Measure
ments; SOC 190, Marriage and Family Relations; SOC 230, Social Problems and Issues; 
ART 105, Arts and Crafts; HIS 230, American Minority Groups; ANT 210, General An· 
thropology-Cultural; HEA 250, Personal Hygiene. 

"tt 
::0 
0 
G') 
::0 
)> 
~ 
C/) 

0 .., 
C/) 

-f 
c 
0 
~ 

I 
~ 
(t) 

::J .... 
Q) 

::I: 
(t) 
Q) .... 
~ 

)> 
(I) 
(I) 

0 
(") 

Q) .... 
(t) 

51 



Q) 
c.J 
c:: 
Q) 

' (3 
en 
Q) 
c.J 

0 
Cl. 

I 
> 
0 
:::> 
l
en 
u. 
0 
en 
~ 
<( 
a: 
(!) 
0 
a: 
Cl. 

52 

The two-year Police Science Program offers preparation for the law 
enforcement officer of today who must be knowledgeable in many areas of 
oar complex society. Because he works with people, he must understand 
human behavior and the environment in which the individual lives. He is com
mitted to justice so he must have knowledge and understanding of government 
and law. To insure the equality and integrity of justice he must have skills 
and expertise in criminal investigation and in law enforcement management. 
He must be dedicated to his profession. 

The Police Science program is designed for high school graduates who 
are planning a career in Law Enforcement, as well as full-time police officers 
who wish to further their formal education. These courses are both theoretical 
and practical in order to help prepare the student for positions in police work. 

This program is also designed to transfer to colleges and universities for 
those students desiring to work toward a four-year degree in police admini
stration. 

The graduate is awarded the Associate in Applied Science degree 

Police Science courses will be taught at Catawba Valley Technical In
stitute by Western Piedmont Community College faculty on a limited and 
selected basis. Other required cognate subjects and electives taught at 
Catawba Valley Technical Institute by their faculty will be accepted as trans
fer credit . The student graduating from this extension program will receive 
an Associate in Applied Science degree from Western Piedmont Community 
College. 

POLICE SCIENCE 

FRESHMAN YEAR 
First Quarter Otr. Hrs. 

*ENG 100 Basic English 3 
MAT 100 Basic Technical Math 3 
PSC 101 Introduction to Law Enforcement 5 
**BUS 102 Typewriting I 3 
CJC 150 Criminal Law I 3 

'17 
Second Quarter 

•ENG 113 Basic Composition 3 
soc 210 Sociology I 3 
ENG 153 Fundamentals of Speech 3 
PSC 220 Police Organization & Administrat ion 5 
CJC 152 Criminal Law I I 3 

'17 
Third Quarter 

*ENG 115 T echnical Writing 3 
PSC 110 Pol ice Role in Crime and Delinquency 5 
PSC 225 Criminal Procedures 5 
soc 211 Sociology I I 3 
CJC 153 Criminal Law Ill 3 

19 



SOPHOM ORE YE AR 
Fourth Quarter Otr. Hrs. 

POL 215 American State and Local Government 3 
PSC 201 Traffic Planning and Management 6 
PSC 202 Pol ice Techniques 6 

Humanities Elective 3 
i8 

Fifth Quarter 

PSC 205 Criminal Evidence 6 
PSC 230 Police Chemistry 5 
POL 210 American Federal Government 3 
PSY 201 General Psychology I 3 

17 
Sixth Quarter 

PSC 210 Criminal Investigation 6 
PSC 211 Introduction to Criminalistics 6 
POL 211 American Federal Government II 3 
PSY 202 General Psychology II 3 

i8 
Total hours requ ired for graduation: 106 

• ENG 113, ENG 123, ENG 133 should be substituted for students intending to transfer. 
• •or elective if skilled in typing. 

., 
::0 
0 
C) 
::0 
l> s 
(/) 

0 
"T1 
(/) 
-4 
c 
0 
-< 
I ., 

0 

(") 
(I) 

(/) 
(") 

(I) 
;::, 
(") 
(I) 

53 



Cl'l 

c: 
0 
·~ 
Q) 
lo.... 
lo.... 

0 
(.) 

I 
> 
Q 
::J 
l
en 
u. 
0 
Cl) 

~ 
<t 
a: 
(.!) 
0 
a: 
Q.. 

54 

The major in the Corrections program provides a discipline of study in an 
expanding and changing field of the criminal justice system. The curriculum is 
designed to prepare pre-service students for entrance into positions in a wide 
variety of correctional service agencies as well as to offer in-service personnel 
an opportunity to continue their formal education. Courses include an in
depth study of cr iminal behavior and the control and treatment of the offender 
in both the institution and the community. 

The graduate of the two-year program is awarded the Associate in Ap
plied Science Degree. 

CORRECTIONS 

HM FRESHMAN YEAR 
First Quarter Qtr. Hrs. 

'ENG 100 Basic English 3 
CJC 101 Introduction to Criminal Justice 5 
PSY 201 General Psychology I 3 
soc 210 Introduction to Sociology I 3 
MAT 100 Basic Techn ical Math 3 

17 
Second Quarter 

' ENG 113 Basic Composition 3 
PSY 202 General Psychology II 3 
soc 211 Introduction to Sociology II 3 
esc 102 Introduction to Corrections 3 
MHA 210 Learning & Behavior 3 

i5 
Third Quarter 

*ENG 115 Technical Wri t ing 3 
soc 230 Social Problems and Issues 3 
BUS 131 Business Statistics 3 
esc 111 Cnminology 5 
soc 290 Urban and Rural Sociology 3 

17 
SOPHOMORE YEAR 

Fourth Quarter 

esc 201 Penology 5 
PSY 240 Abnormal Psychology 3 
ENG 153 Fundamentals of Speech 3 
PSC 210 Crimmal I nvestigation 6 

17 
Fifth Quarter 

CJC 150 Criminal Law 3 
POL 215 American State & Local Government 3 
esc 204 Parole, Probation, & Pardons 5 
PSY 237 Adolescent Psychology 3 
esc 210 Problems in Corrections Administration 5 

19 
Sixth Quarter 

CJC 151 Correctional Law 3 
esc 234 Community Corrections 5 
esc 240 Juvenile Delinquency 5 

Humanities Elective 3 
Elec tive 3 

19 
Total hours requir!!d for graduation: 104 

Internship will add 6-9 credits. 
• ENG 113, ENG 123, ENG 133 should be substi tuted for students intendmg to transfer 



The two-year Industrial Engineering Technician program prepares the 
student in the basic mathematics,science, and engineering subjects and develops "tJ 
skills in drafting, motion and time measurement techniques, and system ana l- ::JJ 
ysis. The graduate is awarded the Associate in Applied Science degree. 0 

C) 

INDUSTRIAL ENGINEERING TECHNOLOGY 
::JJ 
)> 

FRESHMAN YEAR ~ 
First Quarter Qtr. Hrs. en 
GEN 101 Personal Development 3 0 
ERG 101 Engineering Graphics I 3 "T1 
MAT 110 Basic Algebra 5 en ISC 120 Principles of Industrial Management 3 -i MEC 101 Machine Processes 3 c 17 
Second Quarter 0 

< ENG 100 Basic English 3 
ERG 102 Engineering Graphics II 3 I 
MAT 120 I ntermediate Algebra 5 
PHY 101 Technical Physics I 4 :l 
MEC 110 Manufacturing Processes 3 a. 

18 c: 
(I) 

Third Quarter ..... 
~ 

ENG 113 Basic Composition 3 C) 

MAT 130 Trigonometry 5 
PHY 102 Technical Physics II 4 m 
ISC 102 Industrial Safety 3 :l 
MEC 217 Engineering Materials and Processes 4 '9. 

19 :l 
SOPHOMORE YEAR 

(I) 
(I) 

Fourth Quarter Qtr. Hrs. ~ 

PHY 103 Technical Physics Ill 4 :l 
(Q 

ENG 115 Technical Writing 3 
-i ISC 231 Manufacturing Cycles 3 (I) 

ISC 210 Job Evaluation and Analysis 4 (") 

ISC 202 Quality Control 4 ;:r 
18 :l 

Fifth Quarter 0 

BUS 270 Data Processing 3 
0 

(Q 
ISC 2 11 Work Measurement 4 < 
MEC 213 Production Planning 4 

Technical Elective 3 
Social Science Elective 3 

"i7 
Sixth Quarter 

ISC 204 Value Analysis 3 
ISC 209 Plant l ayout 4 
ECO 204 l abor Relations and Economics 3 

Technical Elective 3 
Humanities Elective 3 

16 
Total hours required for graduation: 105 
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The two-year Fire Science Technology program centers studies on the 
sciences and theories involved in the programs of Fire-safety integrity of 
society. The Fire Science Techn ician is a specialist armed with scientific 
understanding of fire and with experience and knowledge in applying theories 
and technology in coping with fire problems. The program is designed for 
high schoo l graduates, and upon completion of the two year program the 
Associate in Applied Science Degree is awarded . 

Persons interested in taking on ly the Fire Science cou rses may do so, 
and certificates of completion w ill be awarded for each course. 

FIRE SCIENCE TECHNOLOGY 

FRESHMAN YEAR 
First Quarter Qtr. Hrs. 

ENG 100 Basic English 3 
CHM 150 I ntroduction to Appl ied Chemistry 4 
MAT 110 Basic Algebra 5 
GEN 101 Personal Development 3 
FST 101 Fire Protec tion I 3 

18 
Second Quarter 

ENG 113 Bas1c Communications 3 
OFT 11 8 Draft1ng and Blueprint Interpretation 3 
PHY 101 Technical Physics I 4 
FST 102 Fire Protection II 3 
FST 103 Industrial Fire Hazards 4 

17 
Third Quarter 

ENG 115 T echnical Writing 3 
FIP 220 Fire Fight ing Strategy 3 
FIP 201 Introduction to Building Construction 3 
FST 107 Fire Protection Codes and Standards 3 
FIP 215 Hazardous Materials I 4 

1"6 
SOPHOMORE YEAR 

Fourth Quarter Qtr. Hrs. 

PHY 103 Technical Physics Ill 4 
FIP 216 Hazardous Materials II 4 
FST 210 Inspection Princip les and Practices 3 
FIP 244 Fire A larm and Detect10n Systems 3 

Technical Elective 3 
T echnical Elective 3 

20 
Fifth Quarter 

FIP 230 Hydraulics and Water Distribution Systems 3 
FIP 222 Fire Detection and Investigation 3 
FIP 246 Portable and Fixed Extinguishing Systems 4 

Social Science Elective 3 
Technical Elective 3 

16 
Sixth Quarter 

FIP 225 Fire Protection Law 3 
FIP 231 Sprinklers and Standpipe Systems 4 
FIP 135 Tra inmg Programs & Methods of Instruction 3 
FIP 240 Fire Prevention and Public Relat1ons 3 

Humanities Elective 3 
16 

Total hours required for graduation: 103 



Auto motive Mechanics is a one-year (twelve-month) program designed 
to prepare students in the operation. maintenance, and repair of a variety of 
automotive mechanisms. Directed practical work is given in lubrication, 
chassis, tires, braking systems, front end alignment, transmissions, engines, 
electrical and fuel systems, and automotive air-conditioning. 

The student applying for th is program must be at least 18 years old and 
have satisfactor ily completed a minimum of eight units of high school work. 
The student who completes the requirements of this program will receive a 
diploma from the College. 

First Quarter 

AUT 
MAT 
RDG 
PHY 

1101 
1101 

1101 

Second Quarter 

AUT 
ENG 
OFT 
PHY 

1102 

1101 
1102 

Third Quarter 

AUT 
AUT 
GEN 
AUT 
WLD 

1123 
1121 
101 
1103 
1101 

Fourth Quarter 

AUT 
AUT 
BUS 

1124 
1125 
1103 

AUTOMOTIVE MECHANICS 

Interna l Combustion Engines 
Fundamentals of Mathematics 
Reading Course 
Applied Science I 

Engine Electrical & Fuel System 
Communications Course 
Schematics & Diagrams: Power Mechanics 
Applied Science II 

Automotive Chassis & Suspension Systems 
Braking Systems 
Personal Development 
Automotive Air Conditioning 
Basic Gas Welding 

Automotive Power Train System 
Automotive Servicing 
Small Business Operation 

Total hours for graduation : 70 

Q tr . Hrs. 

7 
5 
3 
4 

i9 

9 
3 
2 
4 

Tif 

6 
4 
3 
3 
1 

"i"7 

7 
6 
3 

16 
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The Drafting Program contains courses basic to all fields of drafting. It 
is designed to teach the technical knowledge and skills needed by the student 
to secure a position as a draftsman in engineering departments of manufactur· 
ing plants or engineering offices. The latest industrial practices are stressed as 
the student learns to make sketches of proposed mechanical devices and parts 
and prepares accurate scale drawings of parts or machines from specification. 
This program is avai lable on a part-time basis only. The student applying for 
the program must be at least 18 years old and have satisfactorily completed a 
minimum of eight units of high school work. The graduate of this program 
will be awarded a diploma. 

First Quarter 

GEN 
OFT 
RDG 
PHY 

101 
1121 

1101 

Second Quarter 

OFT 1122 
MAT 110 
ENG 
PHY 1102 

Third Quarter 

OFT 1130 
or 
OFT 1131 
MEC 101 
MEC 217 

Fourth Quarter 

1132 

DRAFTING 

Personal Development 
Drafting I 
Reading Improvement 
Applied Science I 

Drafti ng II 
Technical Math I 
Communications Course 
Applied Science II 

Comprehensive Drafting 

Mechanical Drafting I 
Machine Processes 
Engr. Material & Testing 

Mechanical Drafting II OFT 
or 

OFT 
MEC 
MAT 

11 33, 1134, 1135, 1136 
110 Manufactur ing Processes 
130 Trigonometry 

Total hours required for graduation: 65 

Otr. Hrs. 

3 
7 
3 
4 

17 

7 
5 
3 
4 

19 

7 

3 
5 

15" 



The Industrial Electricity Program is a specia l certificate program de
signed to prepare student s for the installation, repair, and maintenance of 
electrical equipment. The emphasis is on motors and related contro I systems, 
but students who take the basic courses wi ll have sufficient knowledge and 
skill to work as helpers for electricians or repairmen in house wiring, small 
appliance repair, industrial maintenance, linemen and related jobs. 

Applicants must be at least 18 years old and have completed a minimum 
of eight units of high school work or its equivalent. Students wi ll receive a 
special certificate from the co llege upon completion of the courses in the 
program. 

INDUSTRIAL ELECTRICITY 

First Quarter Qtr. Hrs. 

ELC 1101 Basic Electricity 3 
MAT 100 Basic Technical Mathematics 3 

6 
Second Quarter 

ELC 1201 AC/ DC Basic Circuits 5 
ELC 1202 Transformers 2 

7 
Third Quarter 

ELC 1301 DC Machines and Controls 5 
ELC 1302 Protective Devices 3 

8 
Fourth Quarter 

ELC 1401 AC Machines and Controls I 5 
ELC 1402 Electr ica l Installation and Planning 3 

8 
Fifth Quarter 

ELC 1501 MC Machines and Controls II 5 
ELC 1502 Electrical Troub le Shooting 3 

8 
Sixth Quarter 

EL C 1601 Industrial Electronics 5 
ELC 1602 National Electrical Code, Advanced 3 

8 

Certi f icates wi ll be given for each course. A specia l certificate will be awarded upon com
pletion of the 45 hour program. 
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COURSE DESCRIPTIONS 



The following is a listing of course descriptions arranged alphabetically 
by prefix. Each course description lists the three-letter alphabetical prefix 
followed by either three or four numbers. Courses with the four numbers are 
vocational level courses and are not designed for associate degree programs. 
Four digit course numbers designate courses which carry graduation credit 
only when applied to a diploma program. 

Courses that have an asterisk (* ) have been designed for special pro
grams and may not transfer. 

Following the prefix and number is t he course title. T itles that have 
roman numerals (1, II, Ill , etc.) indicate series courses and indicate that I is 
prerequisite to II , II is prerequisite to Ill. Other course prerequisites wil l be 
listed at the end of the course description. 

The letter(s) following the title ind icate t he quarter(s) that the course 
wi ll normally be taught. " F" indicates Fall Quarter; "W" indicates Winter 
Quarter; "S" indicates Spring Quarter; "SS" indicates Summer Quarter. 
Courses may be offered during quarters other than those indicated . The num· 
ber to the right of th is indicates the Credit Hours for the course. 

ANTHROPOLOGY 

ANT 210 

ANT 211 

ART 

ART 101 

ART 105 

ART 202 

General Ant hropology: Cultural (W, S, SS) 3 
An introduction to the general field of cultural anthropology; a study 
of the nature of culture and social inst itutions among primitive peoples; 
the comparison of primitive life styles with contemporary advanced 
societies. Prerequisite: sophomore or advanced freshman standing. 

General Anthropology : Physical (F, W, SS) 3 
An introduction to the general field of physical anthropology; a study 
of prehistory and the archeological evidence of the cultural and boolog· 
ical evolution of mankind; the major racial groups of mankind and their 
characteristics. Prerequisite : sophomore or advanced freshman stand· 
ing. 

Art Appreciation (F, W, S) 3 
A survey of the fundamental elements and principles of an, includ ing 
design, composition, media, color, shape, value and styles. Recommend· 
ed for elementary education majors. 

A rts and Crafts (F, W, S) 3 
A basic course in crafts open to all students, recommended for elemen· 
tary education majors. Special emphasis on the proper use of tools and 
equipment related to design, art m etal, block printing, casting, ceramics, 
enameling, silk screening, wood carving and sculpture. One hour class, 
four hours laboratory. 

History of Medieval An (Demand) 3 
Study of the ans from Medieval through the Modern periods. Prere· 
quisite: ART 101 . 
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AUTOMOTIVE 

AUT 1101 

AUT 1102 

AUT 1103 

AUT 1121 

AUT 1123 

AUT 1124 

AUT 1125 

BIOLOGY 

BIO 101 
BIO 102 
BIO 103 

Internal Combustion Engine (F) 7 
Using, maintaining and storing hand tools and measuring devides used 
in engine repair work . Study of constructton and operation of com· 
ponents of internal combustton engtnes. Test ing of engine perform· 
ance, servici ng and maintenance of pistons, valves, cam and camshaft, 
fuel and exhaust systems, cooling systems, proper lubrication; and 
methods of testing, diagnosing and repairing. Lecture three hours, 
laboratory twelve hours. 

Engine Electrical and Fuel Systems (W) 9 
Electrical and fuel systems of the automobile including ;:,auery, crank
ing mechanism, generator, ignition, accessories and wiring, fuel pumps, 
carburetors and fuel ir.iectors. Characteristics of fuels, types of fuel 
systems, spec tal tools and testing equipment for the fuel and electrical 
system. Prerequisi te: AUT 1101. Lecture five hours, laboratory twelve 
hours. 

Automotive Air Conditioning (S) 3 
General introduction to the principles of refrigeration; study of the 
aseembly of the components and connections necessary in the mech
an isms, the methods of operatton and control , proper handltng of 
refrigerants in charging the system. Prerequisite : PHV 1102. Lecture 
one hour, laboratory six hours. 

Brak ing Systems (S) 4 
A complete study of various braking systems employed on automobiles 
and light-weight trucks. Emphasis placed on operation, proper adjust
ment and repair. Prerequisite : PHV 1102. Lecture three hours, labora
tory three hours. 

Automotive Chassis and Suspensions (S) 6 
Principles and functions of the components of automotive chassis. 
Practical job instruction in adjusting and repairing suspensions and steer
ing systems, including shock absorbers, springs, steering linkage and 
front end alignment. Prerequisite : AUT 1102. Lecture three hours, 
laboratory nine hours. 

Automotive Power Train Systems (SS) 7 
Principles and functions of automotive power train systems; clutches, 
transmission gear, torque converters, drive shaft assemblies, rear axles 
and differentials. Identification of troubles, servicing and repair. Pre
requisites: PHV 1101, PHV 1102, and AUT 1123. Lecture three hours, 
laboratory twelve hours. 

Automotive Servicing (SS) 6 
Emphasis on the shop procedures necessary in determining the nature 
of troubles developed in the component systems of the automobile. 
Troubleshooting of automotive systems, providing a full range of test· 
ing, adjusting, repairing and replacing experiences. Prerequisite: AUT 
1124 Lecture three hours, laboratory nine hours. 

General Biology I (F, W, SS) 4 
General Biology II (W, S, SS) 4 
General Biology Ill (S, SS) 4 
A foundation cou rse in biology which includes the consideration of the 
basic problems faced by all forms of life, and alternative "solutions" to 
these problems as seen in a variety of plants, animals, and microbes. 
Evolution and ecology are recurring themes. Lecture three hours, lab
oratory three hours. 



BIO 110 

BIO 111 

BIO 112 

BIO 113 

BIO 114 

BIO 125 
BIO 135 

BIO 201 

BIO 202 

BIO 205 

BIO 206 

BIO 208 

Environmental Science (F, S, SS) 3 
A study of present-day environmental problems including ecolog1cal, 
medical, social, economic, and political aspects of these problems. Pos
sible solutions and the consequences of these solutions are considered. 
Readings from current periodicals as well as from the text are requ ired . 
Students are required to take part in group discussions. 

Environmental Science l aboratory (Demand) 
The application of basic laboratory and field techniques as they apply to 
water, soil, air, and population ecology. local problems will be em
phasized. laboratory three hours. 

Environmental Problems I (Demand) 
An independent study course 1n which students pursue topics of special 
interest . Students interested in water sampling and analysis or other 
kinds of environmental monitoring should enroll in this course. Pre
requisite: Permission of the department chairman. (Normally comple
tion of BIO 111 or General Biology or General Chemistry would be re
quired. 

Environmental Problems II (Demand) 
Continuation of 810 112. Prerequisi te: 810 112. 

Environmental Problems I ll (Demand) 
Continuation of 810113. Prerequ isite : 810113. 

Technical A natom y and Physiology I* (W) 5 
Technical Anatomy and Physiology II * (S) 5 
A fundamental course in human anatomy and physiology with em
phasis being placed on the basic structures and functions of normal or
gan systems. This two quarter course isprimarily designed to meet the 
needs of those students enrolled in the Med1cal Office Assistant, Medi
cal Secretary, and Medical Laboratory Technician programs. Lecture 
four hours, laboratory two hours. 

Zoology I (S) 4 
A study of invertebrates w ith emphasis on taxonomy , morphology, 
ecology and evolut1on. Prerequisite : 810 103. Lecture three hours, 
laboratory three hours. 

Zoology II (F) 4 
A study of vertebrates with emphasis on taxonomy, anatomy, physio
logy, ecology and evolution. Prerequisite: 810 103. Lecture three 
hours, laboratory three hours. 

Botany I (W) 4 
A study of the non-vascular plants from an evolutionary point of view, 
including structure, function, reproduction, ecology, and probable 
phylogenetic relationships. Prerequisite: 8 10 103. Lecture three 
hours, laboratory three hou rs. 

Botany II (S) 5 
A study of the vascular plants including structure, function, reproduc
tion, ecology, taxonomy, and probable phylogenetic relationships. A 
representative collection will be required. Prerequisite: BIO 103. 
Lecture three hours, laboratory five hours. 

General Entomology (Demand) 5 
A study of injurious and beneficial insects, their classification, life his
tories, behavior, d istribution and economic importance to man. Methods 
of collecting, preserving and identifying insects. Each student required 
to prepare representative collection. Prerequisite: 810 103. Lecture 
three hours, laboratory five hours. 
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BIO 210 
BIO 211 
BIO 212 

BIO 215 

BIO 216 

BIO 1090 

BUSINESS 

BUS 101 

BUS 102 

BUS 103 

BUS 104 

Anatomy and Physiology I (F) 4 
Anatomy and Physiology II (W) 4 
Anatomy and Physiology Ill (S) 4 
A macroscopic and microscopic study of human body as a functional 
unit including basic principles of chem1stry, physics and nutrition as 
they apply to various systems with emphasis on normal structure and 
function. Prerequisite: BIO 103, or permission of department ch air
man. Lecture three hours, laboratory three hours. 

Microbiology I IF. SS) 3 
A study of the control of microorganisms by physical and chemical 
agents. Emphasis is placed on the etiology of pathogens with special 
consideration given to pathogeniCity, virulence, resistance and 1mmunity. 
Prerequisite: BIO 103 or BIO 212. Lecture two hours, laboratory 
three hours. 

Microbiology II (W) 3 
A study of bacteria and other microorganisms with emphasis on funda· 
mental laboratory techniques mcluding: isolation and cultivation, re
production and growth, morphology and physiology, metabolism and 
genetics. Prerequ isite : BIO 215. Lecture two hours, laboratory three 
hours. 

Environmental Biology (W) 3 
A consideration of those condit1ons and components necessary for life 
with emphasis on micro organisms. The characteristiCS and behavior of 
the aerobic and anaerob1c organisms will be contrasted. Essential eco
logical principles such as the interrelationship of organisms is also in
cluded. To the extent possible examples and laboratory exercises will 
stress aquatic systems. Lecture two hours, laboratory two hours. 

Introduction to Businoss (F) 3 
A survey of the business world with emphasis on various types of business 
organizations, management, fmancing, and general operations. Three 
lecture hours per week. 

Typewriting I (F) 3 
Typewriting I introduces the touch typewriting system to a beginning 
student. Emphasis is on learn mg the keyboard and developing correct 
typing techniques. Simple typmg problems which are encountered in 
this course include the following: Memorandums, post cards, tabula· 
tion problems, and short letters. One lecture hour and four laboratory 
hours. 

Typewriting II (WJ 3 
Emphasis in Typewriting II includes the following : speed, accuracy, 
further mastery of correct typewriting techn iques, and problem solving. 
The student 1S taught to produce work of acceptable quantity and qual
Ity which will meet the requ~rements for initial office employment. 
Some of the problem-solving activities include the following: business 
letters in various styles, interoffice memorandums, tabulation problems, 
manuscripts, and other business forms. Prerequisite : BUS 1 02. One lec
ture hour and four lab hours per week. 

Typewriting Ill IS) 3 
Typewriting Ill is designed for the business student who is preparing 
for entry into a business occupation which will require performance at 
maximum efficiency at the typewriter. Sustained speed and accuracy 
are emphasized. Previously learned skills are applied in typing detailed 
business forms. Prerequisite : BUS 103. One lecture hour and four 
lab hours per week. 



BUS 106 

BUS 107 

BUS 108 

BUS 112 

BUS 113 
BUS 114 

BUS 115 
BUS 116 
BUS 117 

Shorthand I ( F ) 3 
This is a beginning course that introduces the student to the principles 
of Gregg Shorthand theory . The student learns to read from shorthand 
textbook plates and write shorthand outlines. Emphasis is also placed 
on phonetics, penmanship, word families, brief forms, and phrases. 
Dictation is given at a minimum rate of 40 words a minute. ·Shorthand 
theory must be mastered before the student can proceed to the next 
course. One lecture hour and four laboratory hours per week. 

Shorthand II (W ) 3 
The Shorthand II course introduces the student to dictation and trans· 
cription and provides a review of shorthand theory . Dictation speeds 
for this course range from a minimum of 50 words a minute to a max
imum of 80 words a minute on new material . Practice material is dic
tated at higher speeds. Letter styles, spelling, punctuation, and proof
reading are studied in order to help the student transcribe accurately at 
the typewriter. Prerequisite: BUS 106. One lecture hour and four lab
oratory hours per week. 

Shorthand Ill (S) 3 
The Shorthand Il l course stresses theory and speed building. The d ie-
tat ion speeds for this cou rse range from 60 to 90 words a minute on 
new matter dictation. Practice material is dictated at faster rates in 
order to build speed. Emphasis is given to the study of letter styles, 
spelling, punctuation, proofreading, and correctmg errors. Prerequisite: 
BUS 107. One lecture hour and four laboratory hours per week. 

Records Control* (F) 3 
T his course includes the managerial aspects of filing for those who may 
have to choose equipment, systems and organ ize the files of the com
pany. Emphasis is on filing to find . Three lecture hours per week. 

Machine Shorthand I* 
Machine Shorthand II * 

(W) 
(S) 

3 
3 

Part I: A beginning course that is designed to teach students Touch 
Shorthand theo ry to be practiced upon a Stenograph shorthand mach
ine. The student learns to read from machine shorthand textbook 
plates. Dictation is given at a minimum rate of 40 words per minute. 
The student will learn to take dictation on the machine, read his touch 
notes, and transcribe them accurately at the typewriter. One lecture 
hour and four lab hours per week. 

Part II : Mach ine Shorthand II stresses machine shorthand theory and 
speed bui lding. Dictation rates for this course range from 50 wo rds a 
m inute to 100 words a minute. Touch notes will be transcribed at the 
typewriter with 98 percent accuracy, at 60 percent of typing rate. Pre
requisite: BUS 113. One lecture hour and four laboratory hours per 
week. 

Business Law I (F ) 3 
Business Law II (W) 3 
Business Law Ill (S) 3 
A three-quarter sequence designed to cover the legal principles affecting 
all types of commercial transactions and government regulation of bus
iness. Specific problems will be analyzed from the perspective of both 
the businessman and the consumer. Three lecture hours per week. 

Part I: Introduction to law, courts and court procedures, contracts, sales, 
batlments, agency and employment. 

Pa rt II : Commercial paper, partnerships, corporations, risk -beanng 
devices, property, real property and mortgages, landlord and tenant, 
wills and inheritance, bankruptcy. 

Part Ill : Powers, policies, procedures of government in promoting and 
regulating business enterprises. Consideration of constitutional and 
statutory limitations and judicial review. Prerequisite: BUS 116. 
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BUS 118 

BUS 120 
BUS 121 
BUS 122 

BUS 123 

BUS 124 

BUS 131 

BUS 135 

BUS 141 

Financial Record Keeping (F) 4 
This course is designed to meet the needs of career secretaries, dental 
assistants, and medical office assistants. T he course will equip students 
with skills in handling simple cash transactions, payroll disbursements, tax 
withholdings, and filing out mandatory reports and returns. Use of 
journals, ledgers, and preparation o f simple statements will be taught 
without com pi icated theoretical concepts. Three lecture hours and 
two lab hours per week. 

Introductory A ccounting I (F, S) 4 
Introductory Accounting II (W) 4 
Introductory Accounting Ill (S) 4 
A foundation course in accounting designed for students of accounting, 
business administration and secretarial science. Application of prin
ciples through problem solving is emphasized throughout. Three lec
ture hours and two lab hours per week. 

Part I is a study of the fundamentals of bookkeeping and accounting. 
Techn iques of record ing, classifying and summarizing financial inform
ation will be covered. Financial transactions of small business firms 
will be analyzed. 

Part II builds upon Part I and provides a more detailed study of specific 
areas such as accounting for purchases, sales, inventory and assets. All 
the three types of business organizations (single proprietorships, part· 
nerships and corporations) will be studied. 

Part Ill is devoted to the accounting of corporations. The accounting 
for capital stock , corporate bonds, branch operations and the prepara
tion of annual reports will be covered. 

Business Finance* (W) 3 
Financing of business units for individuals, partnersh ips, corporations 
and trusts. The student will identify and analyze the issues and 
alternatives in short-term, long-term and consumer financing and 
decide on a course of conduct in allocating business resources in a 
given set of conditions. Three lecture hours per week. 

Business Finance II * (S) 3 
Financ ing federal, state and local government and the ensuing effects 
upon the economy in general and business in particu lar. The student 
will learn to do sound financial planning for business within the con
straints of supply of funds, monetary and credit policies. Prerequisite: 
BUS 123. Three lecture hours per week. 

Statistics (S) 3 
The student will learn and practice the performance of basic statistical 
techniques that are commonly used in business and economics. Profi
ciency will be gained through assigned classroom and other exercises 
relative to formulas that have been presented. Emphasis will be placed 
upon practical appl ications requiring numeric and graphic solutions and 
analysis. The student will gain proficiency in such areas as averages, 
deviation, correlations, and probabi l ity. Three lecture hours per week. 

Business Machine Mathematics (F,W,S) 3 
Emphasizes business m athematics and i ts everyday business use with 
the off ice machine as a tool. Fundamentals of mathematics and its ap· 
plication to business problems. A study in techniques, processes, opera
tion and application for the ten-key adding machine and electronic cal
culators. Three lecture hours and two laboratory hours per week. 

Persona l Finance * (W) 
A study of the fundamentals of personal f inance. The purpose of the 
course is to acquaint studen ts with recognized practices in money 
management. I n addition to being able to personally benefit from the 
exposure, the student w ill be better equipped to understand the pro
blems encountered by the clients of the agencies and institutions with 
which they will be associated. One lecture hour and one laboratory 
hour per week. 
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BUS 183·L 

BUS 183·M 

BUS 205 

BUS 206 

BUS 207 

BUS 208 

BUS 209 

BUS 211 

Keypunch and Data Preparation* (W) 3 
This course emphasizes the terminology and activities involved in pre· 
paring data in a computerized environment. The student organizes and 
codes data that is to be processed by others and also learns to keypunch 
at a rate that is in accord with minimum industrial standards. Perform· 
ance IS judged through written and skill related evaluations. One lecture 
hour and four hours of lab per week. 

Legal Terminology and Vocabulary* (S) 3 
The legal term inology and vocabulary course is designed to expose legal 
secretarial students to the meaning, spell ing, necessary background in· 
formation, and the shorthand outline of legal terminology and voca· 
bulary . Prerequisite : BUS 108. Three lecture hours per week . 

Medical Terminology and Vocabulary I* (W) 3 
Development of the terminology and vocabulary appropriate to the 
course of study, as it is used in business, technical and professional 
offices. Three lecture hours per week . 

Advanced Typewriting* (F) 3 
Advanced typewriting is designed to complete the typewriting instruc· 
t1on for all secretarial students-executive, legal, and medical. Each 
student spec1alizes in a chosen field by using a practice set. The pnmary 
purpose of th1s course is to give students practical work experience and 
to simulate, as nearly as possible, the actual cond1tions, procedures, and 
activities expected on the job. One lecture hour and four laboratory 
hours per week. 
Dictation and Transcription I* (F) 3 
The student puts into practice knowledges and skills gained in the pre· 
vious shorthand courses. Dictation is given at rates from 70 to 100 
words a minute on new matter. A number of letters will be d ictated 
during the quarter that will be transcribed accurately at the typewriter. 
Prerequisite: BUS 108. One lecture hour and four laboratory hours 
per week. 

Dictation and Tra nscription II* (W) 3 
This course emphasizes speed as well as accuracy 1n taking the dictation 
and transcribing it at the typewriter. The dictation speeds for this 
course range from 80 to 110 words a minute on new matter. Prere· 
quisite: BUS 206 One lecture and four laboratory hours per week. 

Dictation and Transcription Ill* (S) 3 
This course emphasizes the accuracy, speed, and vocabulary that meet 
the stenographic requirements of business and professional offices. The 
dictation speeds for this course range from 90 to 120 words a minute on 
new matter dictation. Emphasis will also be placed on office·style die· 
tation. Prerequisite: BUS 207. One lecture hour and four laboratory 
hours per week. 

Word Processing (S) 3 
The course is designed to develop the skills of production typing 
utilizing a machine transcribing umt and applying the terminology 
indigenous to the medical, legal, and executive secretarial profess1ons. 
One lecture, four laboratory hours per week. Prerequ iSites: BUS 205, 
183·M, 183· L, 234·M. 

Office Machines* (W) 3 
This course provides the student with operational skills on the follow· 
ing machines : bookkeeping·accounting machine, dictating and trans· 
cribing equipment, and spirit and mimeograph duplicating machines. 
Other machines such as the offset, photocopier, and switchboard are 
observed. Upon the completion of this course, a student should be able 
to operate, with limited instruction, most common office machines en· 
countered. Prerequisite: Sophomore standing. Three lecture hours 
per week . 
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BUS 214 

BUS 215 

BUS 218 

BUS 219 

BUS 220 
BUS 221 
BUS 222 

BUS 224 

BUS 225 

Secretarial Procedures• (S) 3 
Secretarial procedures gives the secretarial student an overall view of 
her duties in an office. Assignments include: receiving calls and mak
ing appointments, making travel arrangements, accepting responsibility in 
business writing, using reference sources, preparing manuscnpts, and 
handling of mail. Attention is given to personal grooming and social 
graces of a secretary. Th1s course is designed as a "finishing touch" for 
those students who have received previous training in general office 
skills and who desire to gain additional knowledge for top secretarial 
positions in government, industry, and professional fields. Prerequisite: 
sophomore standing. One lecture hour and four laboratory hours per 
week. 

Office Application* (S) 3 
Office Application is, for some students, the first opportunity to func
tion in an actual off1ce situation. The student is assigned to on office 
of some local business concern, and IS evaluated by the supervisor on 
the job. An evaluation form is provided on which the supervisor can 
make suggestions for improvement or praise for successful performance. 
Prerequisite: final quarter. Six contact hours per week. 

Medical Law, Ethics and Economics* (S) 3 
A study of legal relationships of physician and patient, creation and 
termination of a contract, professional liability, malpractice, tort lia
bility, breach of con tract, the Medical Practice Acts, types of medical 
practice and of medical care health insurance plans. Three lecture hours 
per week. 

Credit Procedures and Problems* (W) 3 
Principles and practices in the extension of credit, collection procedures 
and laws pertaining to credit extens1on and collection. Prerequisite: 
sophomore standing. Three lecture hours per week. 

Intermed iate Accounting I (F) 4 
Intermediate Accounting II (W) 4 
Intermediate Accounting Ill (S) 4 
These sequential courses are designed to provide accounting majors more 
depth in accounting theory and concepts as developed by various account· 
ing bod ies such as AICPA, AAA, SEC, and FASB. Prerequisite: BUS 
122. T hree lecture hours and two lab hours per week. 

Part I prov1des a review of accounting principles with emphas1s on in
come statement, balance sheet , and cash flow statement. Evaluation of 
current assets and current liabilities is covered in depth. 

Pa rt II continues with the discussion of financial statements introduced 
in Part I, with special emphasis on non~urrent assets and liabilities. 
Structure of corporation and elements of corporate capital are intro
duced. 

Part Ill provides a review of accounting principles relating to retained 
earnings and dividends. Bonds and long-term investments in corporate 
securities are discussed. Analysis of financial statements and present 
value of cash flows are covered. 

Managerial Accounting* (W) 3 
This course is designed for business ad ministration majors. The useful
ness of cost information as a tool for management act1on will be stressed. 
Behavior of costs, techniques of alternative choice decisions, capital in
vestment decisions, budgetary planning and control will be studied. 
Prerequ isite: BUS 122. Three lecture hours per week. 

Cost Accounting 1• (F) 3 



BUS 226 

BUS 229 

BUS 230 

BUS 232 

BUS 233 

BUS 235 

BUS 239 

BUS 243 

BUS 244 

BUS 245 

Cost Accounting II * (W) 3 
Th is sequence of courses is designed to provide a basic knowledge of the 
nature and purpose of cost accounting. Process costing and job lot 
costing procedures will be covered. Problems in scrap and join t cost 
allocation, budgets, standard costing and breakdown analysis will be 
presented. The problem-solving approach will be used in this sequence. 
Prerequisite: BUS 122. Two lecture hours and two laboratory hours 
per week. 

Taxes I* (S) 3 
Application of federal and state taxes to individuals and business pro· 
pnetorships. A study of following taxes: City and County Property, 
N. C. Sales and Use, Income, Payroll , N.C. Intangibles. Practical ex· 
perience with actual tax forms. Prerequisite: BUS 122. Two lecture 
hours and two laboratory hours per week. 

Taxes II" (S) 3 
Appl ication of federal and state taxes to individuals, business partner· 
ships and corporations. A study of the following taxes: Excise, gift, 
inheritance and 1ncome. Practical experience with actual tax forms. 
Prerequ1site: BUS 229. Two lecture hours and two laboratory hours 
per week. 

Sales Development (W) 3 
A study of retail, wholesale, and specialty selling with emphasis on mas
tering the fundamentals of selling through student sales demonstrations. 
Prerequisite: Sophomore standing. Three lecture hours per week. 

Personnel Management (W) 3 
Exposition of the fields of activity covered 10 modern personnel work 
including employment techniques, wages and hours, job evaluation, 
training, employee performance rating, collective bargaining, employ
ment counseling and collateral benefits such as pensions and retirement. 
Prerequisite: Sophomore standing. Three lecture hours per week. 

Organization and Management (F) 3 
Pnnciples of business management including overview of major func
tions of management such as planning, staffing, controlling, directing 
and financing. Clarification of the dec1sion-making function versus the 
operating function. Prerequisite : sophomore standing. Three lecture 
hours per week. 

Marketing (F) 3 
A survey of the marketing f1eld with detailed study of functions, poli
cies, and institutions involved. Prerequisite: Sophomore standmg. 
Three lecture hours per week. 

Advertising (S) 3 
Principles and techniques of modern advertising with emphasis on pro
duct and market research, selection of media, and evaluation of effect
iveness. Prerequisite: Sophomore standing. Three lecture hours per 
week. 
Purchasing and Traffic (W) 3 
The student will become familiar with the techniques and procedures 
relative to the acquisition of goods as practiced by the purchasing and 
traffic departments of a firm. Special emphasis is placed upon the pro
curement cycle which includes identification of need, selection of 
source, the scheduling of transportat ion and delivery and the confirma
tion of receipt of the proper goods according to the initial objectives. 
Classroom and outside exercises are included to allow the student to 
gain experience in the various phases of purchasing and traffic. Pre
requisite: Sophomore standing. Three lecture hours per week. 

Retailing* (F) 3 
A study of retailing in the economy, including development of our pre
sent retail structure, functions performed, principles governing effective 
operations and managerial problems resulting from current economic 
and social trends. Prerequisite: Sophomore standing. Three lecture 
hours per week. 
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BUS 247 
BUS 248 
BUS 249 

BUS 256 

BUS 269 

BUS 270 

BUS 271 

BUS 272 

Insurance I 
Insurance II* 
Insurance Il l* 

( F ) 
(W) 
(S) 

3 
3 
3 

A three quarter sequence of courses covering all aspects of insurance. 
The material is designed both tor students who wish to prepare for 
licensing examinations to engage in the profession, as well as for those 
who simply wish to gain a better understanding of msurance from the 
consumer standpoint. It is a required course for students in the Real 
Estate· I nsurance option of the Business Adm inistration curriculum, 
and an elective for others. Three lecture hours per week. 

Part I : Fundamental concepts of risk and risk management, the insur
ance industry and its legal and regulatory framework . The structure 
and operations of the insurance business will be analyzed. 

Part II : A comprehensive study of life insurance, health insurance, and 
the "social insurance" of government programs such as Workmen's 
Compensation, Unemployment Compensation, Old-Age, Survivors, Dis
ability and Health Insurance System, government employee retirement 
system, and veteran's benefit programs. 

Part Ill : A comprehensive study of property and liability insurance, 
including such topics as fire insurance, automobile insurance, individual 
and commercial liability insurance, crime insurance, and surety bonds. 
Recently-enacted government programs in property and I iabil ity insur
ance will be analyzed. The future of insurance will be treated, with 
particular reference to the development of consumerism and the rela
tionship of the insurance business to the social issues of our time. 

Consumer Relations* (W ) 3 
A study of business in the area of advancing consumer interests and re
lations between business and society. Topics covered will include 
business and managerial eth ics, in matters relating responsibility to em
ployers, ecology. stockholders, creditors, consumers, government and 
public. Incident or case study approach will be followed in the conduct 
of the course. Prerequisite: Sophomore standing. Three lecture hours 
per week. 

Auditi ng* (S) 4 
T his course is designed to provide a basic knowledge ot the nature and 
purpose of auditing. The role of independent auditor and his respon
sibility. auditing standards and procedures, and the techniques of data 
collection and report w r i t ing will be covered. Emphasis will be placed 
on the conceptual skills needed in auditing. Prerequisite: BUS 122. 
Three lecture hours and two laboratory hours per week. 

Elect ronic Data Processing (F, W, S) 3 
An introductory course intended to remove the mysticism surrounding 
the field of data processing. The cour se introduces the terminology and 
basic techniques found in a data processing environment. Data collec
tion, coding, data preparation, flowchar ting and basic programming are 
merged to meet the familiarization objectives of the course. Two lec
ture hours and two laboratory hours per week. 

Office Management (W) 3 
Office activities includ e a number of tasks that are sensitive and neces
sary for the support of the main objectives of the firm. In spite of this, 
efficiency levels (especially in large offices) are usually low and the jobs 
are some of the most difficult to supervise. It is especially important 
for business majors to be familiar with the related activities, techno
logies, and management principles that are a part of the environment of 
the office. Prerequisite: sophomore standing. Three lecture hours per 
week. 

Pr inciples of Supervision* (S) 3 
Basic responsibilities and duties of the supervisor and his relationship to 
superiors, subordinates and associates. Emphasis on securing an effect
ive work force and methods of supervision. Prerequisite : Sophomore 
standing. Three lecture hours per week. 
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BUS 285 
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Programming (F, W, S) 3 
This course is intended to develop fundamental sk1lls 10 computer pro· 
gramming. The logic required in computerized problem solutions is 
also stressed. Flowcharts and the COBOL language are combined to 
help the student meet the logic and programming objectives. Two lec
ture hours and two laboratory hours per week. 

Int roduct ion to Fortran Programming (S, SS) 3 
The course will give a brief introduction to computer language and 
operation. The primary objective, however, is to introduce the method 
of the formulation of computer programs using Fortran language for the 
numerical solution of problems encountered 10 mathematics, engiOeer· 
ing, the natural sciences, the social sciences, and business. (Same as 
MAT 134) Prerequisite: MAT 120, MAT 123, MAT 153 or permis· 
sion of instructor. 

Written Communication• (W) 3 
Effective ways of using written business communications emphasizing 
planning and correspondence according to the purpose, correct style 
and form, language and the reader's response. Including the simple re· 
quest, personal business letters, application letter, claim and adjustment 
letters, sales letters, credit letters, collection letters and inter-office 
memorandums and reports. Prerequisite: ENG 115. Three lecture 
hours per week . 

Terminology and Vocabulary II" (S) 3 
Emphasis on the terminology and vocabulary used in bus10ess, technical 
and professional offices. Prerequisite : BUS 183. Three lecture hours 
per week. 

Real Estate I (F) 3 
Real Estate II* (W) 3 
Real Estate Ill* (S) 3 
A three<ourse sequence designed to provide the student with ( 1) a 
comprehensive knowledge of real estate; (2) an understanding of the 
practice of real estate brokerage; (3) adequate preparation for the 
North Carol ina Real Estate Broker and Salesman licensing examination. 
Three lecture hours per week . 

Part 1: Fundamentals of real property law; the role and function of the 
broker and salesman; the N. C. licensing law and the rules and regula· 
t1ons of the N. C. Real Estate Licensing Board. Class activities will in
clude the preparation of instruments such as listing contracts and offers 
to purchase. 

Part II : The mechanics of selling real estate; contracts of sale; property 
management; the landlord-tenant relationshiP, with particular emphasis 
on leases; valuation and appraisal. Students will prepare contracts of 
sale as well as appraisal reports. 

Part Ill : Financing real estate, including a study of mortgage procedure 
and requirements; conventional, FHA, and VA mortgage loans; liens 
and judgments, and their effect; taxes and assessments on real property; 
title closing, including preparation of closing statements. Student will 
also be given a brief review of simple mathematics and computation 
techniques useful in the licensing exam10at1on and 10 the practice of 
brokerage. 

Business Games (S) 3 
Business Games and simulation exercises allow the student to apply his 
understanding of management and other areas to a realiStic situation in 
a laboratory exercise. This allows the individual to pract1ce and polish 
his problem solving ability before reaching a level in a firm where such 
decisions are critical and expensive. Prerequisite : final quarter. Three 
lecture hours per week. 
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CHM 115 

CHM 150 

CHM 201 
CHM 202 
CHM 203 

CHM 205 

CHM 1090 
CHM 1091 

CHM 1100 

Small Business Operat ions (SS) 3 
Introduction to the business world, problems of small business opera
tion, basic business law, business forms and records, financial problems, 
ordering and inventory control, layout of equipment and offices, methods 
of improving business and employer-employee relatio ns. Three lecture 
hours per week. 

General Chemistry I (F, SS) 4 
General Chemistry II (W, SS) 4 
General Chemistry Ill (S, SS) 4 
The study of fundamental principles of chemistry, including nuclear, 
atomic and molecular struc ture, classification and properties of elements 
and their compounds, reaction kinetics and equilibrium with introduc
tion to organic chemistry. Prerequisite : Concurren t enrollment in a 
college transfer mathematics sequence. Lecture three hours, laboratory 
three hours. 

Inorganic Chemistry I (F ) 4 
Inorganic Chemistry II (W) 4 
The study of essential principles of chemistry based upon modern theories 
o f atomic and molecular structure. Prerequisite: H igh school chemistry 
and at least concurrent enrollment in a college transfer mathematics 
sequence_ Lecture three hours, laboratory three hours. 

Qual it at ive Analysis (S) 5 
The study of solutions and ionic equilibria. Practice in separation and 
identi f ication of common cat ions and an ions with emphasis on modern 
means of separation. Prerequisi te: CHM 103 or CHM 1 12. Lecture 
t hree hours, laboratory six hours. 

Introduction to Applied Chemistry 4 
An introductory chemistry course involving chemical terminology. 
atomic structure, properties of some elements, and the function of the 
periodic table. Properties of compounds and mixtures are studied as 
are types of chemical reactions. Laboratory work consists of variou s 
inorganic reactions and preparations. Prerequisite: M AT 100. 

Organic Chemistry I (SS) 4 
Organic Chemistry II (SS) 4 
Organic Chemistry Ill (SS) 4 
The study of aliphatic and aromatic organic compounds. The uses, 
methods of preparation and characteristic reactions of the major organic 
groups are studied with a strong emphasis on reaction mechanisms. 

Quantitative Analysis (Demand) 6 
A study of principles and practices of quantitat ive analysis including 
gravimetric, volumetric and titrimetric methods. Instrumental techni
ques in t roduced where possib le. Prerequisite: CHM 103 or CHM 115. 
Lecture three hours, laboratory nine hours. 

Basic Technical Chemistry I (F) 3 
Basic Technical Chemistry II (W) 3 
A presentation of t he atomic, molecular, and ionic structure of matter. 
Formula interpretat ion, solubility and precipitation reactions, structure. 
and properties of acids and bases, neut ralization, and oxidat ion-reduc
t ion are included. The laboratory practice will emphasize technique 
and application. The student will learn to identi fy and use all common 
tab ware, to prepare solutions and t o use pH meters and photometers. 
Lecture two hours, laboratory two hours_ 

Forms and Reports (S) 3 
A survey course deal ing with local , state and federal laws and regulations 
on waste water treatment and related forms and records that must be 
kept on the various facets of t reatment . The emphasis w ill be u pon ac
curacy of quality cont rol and record keeping as they pertain to laws and 
regulat ions. Three lecture ho urs per week. 



CHM 1120 

CHM 1201 
CHM 1202 
CHM 1203 

Water Analysis (S) 3 
A consideration of the principle and the application of all chemical and 
biological tests normally conducted during the processing of water and 
wastewater. The various means of sampling is also included. lecture 
one hour, laboratory four hours. 

Principle and Practice of Wastewater Treatment I (F) 2 
Principle and Practice of Wastewater Treatment II (W) 2 
Principle and Practice of Wastewater Treatment Ill (S) 2 
A self-study, seminar type course designed to give a unified overview of 
the enttre process from collection system to effluent outfall. Three 
four-hour sessions will be held each quarter with self-instruction mater
ial assigned prior to each session. The purpose of the scheduled sessions 
will be to compliment the assigned readings, to discuss questions or 
problems which students raise, and to visit waste treatment plants 
throughout the area. At least two facilities will be visited each quarter. 
During each visit the student can compare plant layout and processes 
with his home plant. For each VISit some aspect of the treatment pro
cess will be examined in detail, trickle filters, sedimentation chambers, 
d1gester, etc. The first quarter will be more general and intended for 
those students with I ittle experience with wastewater treatment process. 
The second and third quarters will deal with various aspects of treat
ment in detail. 

CORRECTIONS 

CJC 101 

CJC 150 

CJC 152 

CJC 153 

CJC 151 

Introduction to Criminal Justice (F) 3 
An overview of the major components of the cnminal justice system. 
Rev1ews the roles of the police, detention services, the courts and court 
serv1ces, correctional institutions (long and short term, adult and juven
ile) and community correctional services (including parole and proba
tion). 

Criminal Law I (W) 3 
A study designed to present a basic concept of criminal law and create 
an understanding of the rules under which we live. The course consists 
of two broad subdivistons, one covering the background and sources of 
criminal law, classification of crimes, parties, basic elements, and matters 
affecting criminal responsibility; the other considers the law of specific 
crimes, with particular attention to the North Carolina statutes and their 
interpretation by the courts. 

Criminal Law II 3 
An extension of Criminal l aw I. Additional specific crimes are studied 
as well as particular regulatory statutes of North Carolina. Students will 
analyze and discuss such laws as the Alcoholic Beverage Control laws, 
Motor Vehicle law, Controlled Substances Act. Prerequisite: CJC 150. 

Criminal law Ill 3 
Criminal law and 1ts administration in relation to the constitutional 
rights of the individual. A course designed to equip the students with a 
basic understanding of the constitutional problems involved in law en
forcement, with particular attention to areas such as arrest, search and 
seizure, wiretapping, civil rights. The problems of "due process of law" 
is examined, with emphasis on recent judicial dec1sions materially af
fecting the administration of criminal justice. Prerequisite: CJC 152. 

Correctional law (S) 3 
An extension of the basic course in Criminal law, with particular em
phasis on criminal procedure and the social and legal implications of 
the law. Analyzed and discussed are such topics as arrest, search and 
seizure, due process, and admissibility of evidence, along with others 
which relate to constitutional guarantees of the individual's rights. 
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esc 102 

esc 111 

esc 201 

esc 204 

esc 210 

esc 234 

esc 240 

Introduction to Corrections (W) 3 
Application of the knowledge of criminology to the control and treat· 
ment of criminally deviant behavior. I t includes an examination of 
society's agencies of social control that attempt to rehabilitate the 
adult and juvenile delinquent. The formal and informal implementation 
of the correctional function is studied. 

Criminology (S) 5 
A scientific study of crime, criminals and criminal behavior. Methods 
of control with causative factors relative to social and environmental 
influences are considered. The effect of changing values on the eval· 
uation of behavior is studied both theoretically and in its application 
to identifiable situations. 

Penology (F) 5 
An historical survey of the principles and practice of punishment in· 
eludes a study of prison systems in the U.S. Administrative structures 
and management procedures are examined, together with their effect on 
various types of pr isoners and ranks of correction personnel. Reform 
techniques and their effect on the prison experience are evaluated. 

Parole, Probation and Pardons (W) 5 
Probation and parole are examined historically, operationally and legal
ly. Systems of implementation are studied as are problems of super
vision and prediction. The use of pardons is reviewed. 

Problems in Corrections Administrati on (W) 5 
A survey and analysis of problems arising in the administration of cor
rections affairs. Areas of concern are organizational and procedural 
situations that may become dysfunctional, and conditions developing 
within the prison population requiring remedial attention. The course 
will have a comparative orientation. 

Community Corrections (S) 5 
Community approaches to corrections as alternatives to incarceration. 
Study includes means of facilitating reintegration of the offender into 
the community following release from an institution. Behavior and at· 
titudes of the public toward rehabilitative techniques are discussed. 

Juvenile Delinquency (S) 5 
The study of delinquent behavior among juveniles, including causative 
factors, development and commission. Theoretical rationalizations for 
youth group anti-social activity is discussed in the context of particular 
social milieus. Methods used for correction and prevention are investi· 
gated. 

DENTAL ASSISTING 

DEN 1001 

DEN 1002 

DEN 1003 

Introduction to Dental Assisting (F) 3 
An introduction to the dental profession; its purpose and history, and the 
modern role of the dental assistant in the practice of dentistry and in
terrelation with allied members of the dental health team; the personal 
and ethical requirements for safe and effective practice. Lecture three 
hours. 

Dental Materials (F) 7 
A study in the science of dental materials, their origin, characteristics 
and evaluation; with special emphasis on the manipulation and storage 
of various dental materials. Lecture four hours, laboratory nine hours. 

Preclinical Sciences I (F) 4 
The f irst of a two part series, this course will provide basic knowledge 
in bacteriology, anatomy, and physiology as related to the practice of 
dental assisting. Lecture two hours, laboratory six hours. 



DEN 1004 

DEN 1005 

DEN 1006 

DEN 1007 

DEN 1008 

DEN 1010 

DEN 1011 

DEN 1012 

DEN 1013 

Dental Anatomy (F) 4 
Basic information for Dental Anatomy as related to dental science and 
the practice of dental assisting. An introductory course i n dental h1st· 
ology and embryology with special emphasis on oral and facial develop· 
ment, tooth development, physiology considerations, anatomy and 
nomenclature. 

Preclinical Sciences II (WI 4 
Fundamental course in oral pathology, pharmacology, diet and nutri· 
tion, and management of emergency dental situations. This course is 
designed to familiarize the student with the more common diseases and 
disease processes of the oral cavity, brief introduction into drug deriva· 
tion, distribution, s1de effects, dosages and storage of the more common· 
ly used drugs in dentistry . Lecture three hours, laboratory two hours. 
Prerequ isite: DEN 1003. 

Dental Roentgenology (W) 4 
Lecture, demonstration and clinical practice teach the dental assistant 
student the techniques of exposing, processing, mounting and storing 
roentgenographic film, film selection for techn1que used, roentgeno· 
graphic errors and their correction, hazards of x·radiauon and safety 
measures to prevent unwanted radiation exposure. Lecture two hours, 
laboratory four hours. 

Oral Hygiene (WI 
Course designed to present the most current preventative dental techn1· 
ques, including the incidence of dental caries, periodontal disease, and 
accumulations of stains and accretions of the teeth . Cl inical contact will 
allow the assistant student to provide patient education ut11izing these 
techniques. Lecture one hour. 

Clinical Procedures I (WI 5 
Introduction to the princ1ples and procedures related to dental equip· 
ment, mstruments and supplies, beginning development of patient 
management skills. Lecture three hours, laboratory six hours. Prere· 
quisite: DEN 1002. 

Clinical Procedures II (S) 4 
An overview of the role of the dental assistant in the spec1alty areas of 
dentistry. I ncluded will be endodontics, periodontics, orthodontics, 
prothodontics, pedodontiCS and oral surgery . Lecture three hours, 
laboratory four hours. Prerequisite: DEN 1008. 

Dental Office Practice I (S) 4 
An introduction to practice m the dental office or dental clinic. Em· 
phasis will be on the role of the dental assistant in the operatory in a 
variety of dental procedures. Laboratory twelve hours. Prerequisite: 
DEN 1008. 

Dental Office Practice II (SS) 12 
Practice in the dental office of dental clinic; rotation of assignments to 
encompass experience in office management, the dental laboratory, and 
the opera tory. Emphasis on chair-side assisting in a variety of clinical 
procedures. Laboratory thirty-six hours. Prerequ isite: DEN 1011. 

Dental A ssistant Seminar (SS) 2 
A study of personal responsibilities as a practitioner, including em· 
player-employee relations, opportunities for continued development as 
a person and as a health worker, and evaluation of clinical experience. 
Lecture two hours. Prerequisite: Fourth quarter stand ing in Dental 
Assisting curriculum. 
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DEN 1201 

DRAFTING 

OFT 105 

OFT 118 

OFT 1101 

OFT 1121 

OFT 1122 

OFT 1130 

OFT 1131 
OFT 1132 

Dental Assisting, Administrative (WI 3 
A study of the admin istrative duties of the dental assistant. Includes 
various types of insurance forms and their preparation, dental and non
dental records, transcription of dental h1stories, credits, collections, 
filing systems, banking and the vanous accounting systems used by den
tiSts. Lecture two hours, laboratory three hours. 

Blueprint Reading and Sketching• (WI 3 
An introduction to the study of drafting procedures and techniques of 
importance to the business student. Instruction is given in the selection, 
use and care of instruments, freehand technical sketching, freehand and 
paste-up mechanical letters. Orthographic projection, isometric projec
tion, oblique projection, grid projection and perspectives will be stud ied. 
Emphasis is placed on subject matter that the student is most likely to 
encounter in the field of business. Lecture one hour, laboratory four 
hours. 

Drafting & Blueprint Interpretation • 3 
Basic drafting techniques are covered to provide a working knowledge 
of drafting as a tool for communicating ideas. Readmg and interpreting 
of blueprints is emphasized. Prerequisite : None 

Schematics and Diagrams: Power Mechanics (WI 2 
Interpretation and reading of blueprints, charts, instruction, and servi

cmg manuals and wiring d iagrams. Basic principles of lines, dimension
ing procedures and notes. Lecture one hour, laboratory three hours. 

Drafting I (FI 7 
In troduction o l drafting and the study of drafting practices, including 
selection, use and care of instruments, single-stroke lettering, applied 
geometry, freehand sketching consisting of orthographic and p1ctorial 
drawings. Emphasizing orthographic pro1ection, reading and instru 
ment drawing of principal, single auxiliary (primaryl and double 
(obliquel auxiliary views. Dimensioning and note practices according 
to the American Standards Association practices and methods of re
producing drawings. Lecture three hours, laboratory twelve hours. 

Drafting II (WI 7 
Simple and successive revolutions and their applications to practical 
problems. Detail and assembly sections and conventions, intersections 
and developments relating to the sheet metal trades. Special emphasis 
will be placed on methods of drawing and projecting axonometric, ob
lique, and perspective drawings emphasizmg practical applications of 
pictorial drawings. Prerequisite : DFT 11 21 . Lecture three hours, lab
oratory twelve hours. 

Comprehensive Drafting (SI 7 
This course IS offered as an alternate to DFT 1131 Mechanical Drafting. 
An introductory course covering arch itectural drawing, design d rawing, 
furniture design, mechanical drafting, and technical i llustrations. Pre
requisite: DFT 1122. Lecture three hours, laboratory twelve hours. 

Mechanical Drafting I (S) 7 
Mechanical Drafting II (SS) 7 
Introduction to mechanical drafting, beginning with problems concern
ing precision and limit dimensioning, and including fasteners, design of 
transfer mechanism specifications, detailing, shop drawings, job and 
f ixtures and use of manuals and handbooks. Prerequisite: DFT 1122. 
Lecture three hours, labo ratory twelve ho urs. 



OFT 1133 

OFT 1134 

OFT 1135 

OFT 1136 

OFT 1150 

DRAMA 

ORA 101 

ORA 110 

ORA 120 

ORA 150 

ECONOMICS 

ECO 204 

Architectural Drafting (SS) 7 
The design analysis method and techniques will be employed to solve 
all problems encountered in this course. Course will require a complete 
set of working drawings, presentation drawing and renderings, and a 
scale model of a small residence. Prerequisite : OFT 1130. Lecture 
three hours, laboratory twelve hours. 

Design (SS) 7 
The design analysis method and techniques will be employed to solve 
problems of a two and three dimensional nature. Problems related to 
graphics, craft items and furniture will be researched and drawn. Pre· 
requisite: OFT 1130. Lecture three hours, laboratory twelve hours. 

Furniture Design and Drafting (SS) 7 
The student will follow the design analys1s method to produce a series 
of furniture drawings and accessories. All designs will be thoroughly 
researched and executed. Prerequisite: OFT 1130. Lecture three hours, 
laboratory twelve hours. 

Technical Illustration (SS) 7 
This course will expose the student to the major illustration techniques 
and media related to technical illustration. The design analysis method 
will be employed to solve all problems. Extensive use of Oimetric, 
Trimetric projection and perspectives will be practiced by the student. 
Prerequisite : OFT 1130. Lecture three hours, laboratory twelve hours. 

Schematics and Diagrams: Plant Maintenance 2 
Interpretation and reading of bluepnnts, charts, instruction and servic· 
ing manuals and wiring diagrams. Basic principles of lines, dimensioning 
procedures and notes. Lecture one hour, laboratory three hours. 

Introduction to Theatre (F, W, S) 3 
A study of selected plays, history and aesthetiCS of the theatre, and an 
introduction to the practical aspects of acting and production. 

Design and Stagecraft (F) 3 
This course is intended to teach the student the theories and styles of 
stage design and the fundamental technical application of those theories 
and styles (theater and its equipment, workmg drawings and practice in 
scenery construction and painting). Participation on technical crews of 
the college theater production required. 

Acting and Directing (W) 3 
Th is course is intended to teach the student techmques in staging a play 
with consideration of the problems of coordinating the entire produc
tion to achieve the director's conception. As an extension of direction, 
the basic principles of acting (i.e., speech and movement control and 
creatmg and sustaining a role). Participation m production of the col
lege theatre is required. 

Play Production (S, SSI 1-1-1 
This course is designed to allow the student to apply knowledge acquired 
in ORA 110 and 120 under faculty supervision. This course may be re
peated for a total of 3 qtr. hours and has prerequisites of ORA 110 and 
120. 

Labor Economics and Labor Relations (WI 3 
A brief study of the history of the labor movement. Special emphasis 
will be placed on current labor legislation, case study in the areas of 
contract negotiation, interpretation, arbitration, unfair labor practices, 
and collective bargaining. Prerequisite: Sophomore standing. Three 
lecture hours per week. 
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ELECTRICITY 

ELC 1101 

ELC 1201 

ELC 1202 

ELC 1301 
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Economics I (F) 3 
Economics II (W) 3 
Economics Ill (S) 3 
Part I: A study of man's economic development beginning with the 
premarket economy, and continuing th rough the emergence of a market 
society. the industrial revolution, changes in market structure, and 20th 
century capitalism with particular emphasis on contemporary economic 
problems. Prerequisite: Sophomore standing. Three lecture hours per 
week. 

Part II : A study of the macro-economic system including output, in
come, saving investment, unemployment, inflation, money, investment, 
the influence of government on the American economy, and the con
tinuing problem of economic growth. Development of the terminology 
and vocabulary necessary to a more complete understanding of con
temporary economic activity . Prerequisite: ECO 21 0. Three lecture 
hours per week. 

Part Ill : Analysis of the Market System with emphasis on the factors 
of production, the single firm, monopoly, competition, the market en
vironment, consumer sovereignty. and the challenges to, and problems 
of, a capitalistic economy. Continued development of terminology and 
vocabulary necessary to a more complete understanding of economic 
activity will be pursued. Prerequisite: ECO 2 11 . Three lecture hours 
per week. 

Introduction to Education (Demand) 3 
Designed for students planning a career in teaching; survey of the profes
sion, school and pupil in the United States. Prerequisite : sophomore 
or advanced freshman. 

Basic Electricity (F) 3 
An introductory course that delves into the theory of electricity, ohms 
law, current flow, magnetism and generator actions, conductors, the 
use of hand tools, basic meters, safety, and reading of basic diagrams. 
The student is introduced to definitions and concepts of AC and DC 
circuit s and their terminology_ One lecture, four lab hours per week. 

AC/DC Basic Circuits (W) 5 
A st udy of basic AC and DC circuits and their associated phenomena. 
Ser ies, parallel, and compound circuits will be built and analyzed for 
vol tage, amperage, impedance, capacitance, inductance, reactance, and 
other factors. The student will select and use a variety o f measuring 
and indicating instruments, read a variety of electrical schematic and 
wiring diagrams, apply safe practices, and be introduced to and apply 
necessary math. Three lecture hours, four lab hours per week. Pre
requisite: ELC 1101 or consent of instructor. 

Transformers (W) 2 
An int roduction to t ransformer operation and maintenance. Topics in
clude principles and construction, ratings, efficiency, polarity, single 
and three phase systems, and connections. One lecture, two lab hours 
per week. Prerequisite: EL C 1101 or consent of instructor. 

DC Machines and Controls (S) 5 
Provides fundamental concepts and skills in working w ith D C generato rs, 
motors, con t rollers, relays and electromagnetism. Instruct ion includes 
proper use of tools and measuring instruments, machine maintenance, 
reading and interpreting associated schemat ics and diagrams, and safe 
work practices. Three lecture hours, four lab hours per week. Prere
qu isite: ELC 1201 or consent of instructor. 

Protective Devices (S) 3 
This course involves the study of the National Electrical Code and the 
theory and application of pro tective devices such as fuses, overload ...-e
lays, circuit breakers, grounding, and w ireways. A unit is also included 



ELC 1401 

ELC 1402 

ELC 1501 

ELC 1502 

ELC 1601 

ELC 1602 

ENGLISH 

ENG 100 

ENG 110 

ENG 113 

on basic electrical calculation. Two lecture hours, two lab hours per 
week . Prerequisite : ELC 1301 or consent of· instructor. 

AC Machines and Controls I (F) 5 
A study of single-phase motors and related controls. T opics include 
motor starting and protection devices, split phase, repulsion, universal, 
capacitor and special motors, synchro systems, and servomotors, con
trol equipment including timers and counters, hazardous location equip
ment (National Electrical Code), control panel wiring, pushbutton con
trols, and special controls. Three lecture hours, four lab hours per week . 
Prerequisite: ELC 1201 or consent of instructor. 

Electr ical Installat ion and Planning (F) 3 
Layout and planning of wiring systems in commercial and mdustroal 
complexes with emphasis on electrical blueprint reading and symbols, 
relating to the National Electrical Code, and the applicat ion of these 
fundamentals to installation of simple systems. Two lecture hours, two 
lab hours per week. Prerequisite: ELC 1201 or consent of instructor. 

AC Machines and Controls II (Demand) 5 
A continuation of AC Motors and Controls I with emphasis on three 
phase systems and controls. Three lecture hours, four lab hours per 
week . Prerequisite : ELC 1401. 

Electrical Trouble Shooting (Demand) 3 
This course is designed to give the studel)t experience in systematically 
trouble shooting electrical malfunctions w ith emphasis on the motor and 
control aspects. A unit w ill be included on troble shooting with build
ing drawings. One lecture hour, four lab hours per week. Prerequisite : 
consent of instructor. 

Industrial Electronics (Demand) 5 
An introductory course in industrial electronics, circuits and controls. 
Areas covered will include basic electronic measuring instruments, read
motor controls, alarm systems, heating and col 
ing circuits and diagrams, and trouble shooting simple systems such as 
motor controls, alarm systems, heating and cooling control systems, 
and other basic systems. Three lecture hours, four lab hours per week . 
For advanced students. 

National Electrical Code, Advanced (Demand) 3 
A continuation of study in the National Electrical Code. Three lecture 
hours per week. 

Basic English* (F, W, S, SS) 3 
This is a bas1c course designed to prov1de the student with a proficiency 
in the four types of sentence structure culminating in exercises with the 
expository paragraph. Attention is given to grammar, spelling, and 
vocabulary. This is designed to provide prerequ1site skills for ENG 113. 
Three lecture, two lab hours per week. 

Spelling Improvement* (Demand ) 
This course is designed for any student who feels the need to improve 
his spelling. T his course puts its principal emphasis on commonly mis· 
spelled words. T he student begins on his proficiency level and progresses 
as far and as fast as he can. This course is evaluated pass or fail. 

Basic Composition (F, W, S, SS) 3 
This course is designed to provide the student with proficiency in writing 
the expository paragraph leading to the short expository theme. Em
phasis will be placed on developing and supporting the topic sentence 
and thesis statement. T his course is desi!lned to satisfy the reauirements 
for the A.A., A.S. and A.A.Sc. degrees. Prerequisite: ENG 100, satis
factory score on the CGP or the discretion of the English faculty. 
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ENG 115 

ENG 123 

ENG 133 

Technical Writing IF, W, S, SS) 3 
This course is designed to prO'IIide the student with proficiency 1n writing 
the technical report. Emphasis will be on the organization and techniques 
of research and documentation and the student will prepare a report 
related to his specific curriculum. Additional emphaSIS will be given to 
the various forms of technical communication. This course is designed 
to satisfy the English requirement for the A.A.Sc. degree, diploma and 
certificate programs and may be taken as a free elective for the A.A. or 
A.S. degree. Prerequisite: ENG 113. 

Composition and Introduction to Literature (F, W, S, SS) 3 
Th is course is designed to continue the development of writing pro
ficiency begun in ENG 113. Emphasis will be on the short expository 
theme based on the study of three types of literature: poems, short 
stories and plays. Special attention will be given to the organization 
and composition of answers for essay examinations. This course is de
signed to satisfy the requirements for the A.A. and A.S. degrees. Pre
requisite: ENG 113. 

Composition and Documentation (F, W, S, SS) 3 
This course is the final unit in the composition sequence. Emphasis will 
be placed on the extended essay and the research and organization for 
the library research paper. The study of the types of literature will be 
completed with the treatment of the novel. T his course is designed to 
sat1sfy the requirements for the A.A. and A.S . degrees. Prerequisite: 
ENG 123. 

ENG (English Writing labs) 113, 115,123, 133 

ENG 153 

ENG 163 

ENG 173 

ENG 201 

ENG 202 

ENG 210 

ENG 211 

One required laboratory hour/week to each of the above courses. One 
lab hour each , no credit. 

Fundamentals of Speech IF, W, S, SS) 3 
The study and practice of oral communication. Emphasis on basic 
sk1lls, speech, composition, preparation and presentation. 

Writing for Media (F, W, S) 
This course is designed to provide basic instruction and experimentation 
in writing for newspapers, radio, and other communication media. This 
course may be taken three times for a total of three credits. Prerequi
site : consent of the instructor . 

Creative Writing (F, S) 3 
A writing workshop for prose and poetry, the course will focus on the 
development of ideas, the motivation to write, and the ed1ting and pre
paration of manuscripts for the current market. Prerequ isites: Students 
who are enrolled for credit must have completed ENG 123 or have the 
permission of the instructor and the Chairman of the English Depart
ment. Students who are not enrolled for credit will be allowed to aud it 
the course with the permission of either the instructor or the Chairman 
of the English Department. 

English Literature (F, W, S, SS) 3 
A survey of major figures and movements in English Literature through 
the 17th century. Prerequisite: ENG 133. 

English Literature (F, W, S, SS) 3 
A survey of major figures and movements in English Literature from 
the 17th century to the present. Prerequisite: ENG 133. 

American literature (W) 3 
This course is a survey of the major figures and movements in American 
literature from t he Colonial Period up to, but not including, Wh itman . 
Prerequisite: ENG 133. 

American literature (S) 3 
This course is a survey of the major figures and movements in American 
literature from Whitman to the present. Prerequisite: ENG 133. 



ENG 251 

ENGINEERING 

ERG 101 
ERG 102 

ERG 103 

The Novel (S) 3 
The course consists of the reading and analysis of a selected l ist of novels 
representative of major movements and developments within the genre. 
Prerequisite: ENG 133 or permission of department chairman. 

Engineering Graphics I (F) 3 
Engineering Graphics II (W) 3 
A study of engineering drawing standards and practices, including let· 
tering, geometric constructions, orthographic and pictorial sketchings, 
orthographic projection or multi-view drawings, precision dimensioning, 
sectional and auxiliary views, perspective and revolution, graphical solu
tion by charts and graphs, mapping, grid survey, civi l and m ining en
gineering problems. Lecture two hours, labor>~tory four hours. 

Descriptive Geometry (Demand) 3 
A study of three dimensional problems of points, lines, planes and 
curvilinear surfaces, intersections and developments, concurrent vectors 
and spherical triangles. Emphasis on visualization of relationships of 
objects in space through graphical analysis and solution of space pro· 
blems. Lecture two hours, laboratory four hours. 

FIRE SCIENCE TECHNOLOGY 
FIP 135 Training Programs and Methods of Instruction (W) 3 

Purposes of fire service drills and training programs. The development 
and operation of the departments' training programs. Faci lities and 
equipment necessary for modern training. Selecting and train ing the 
mstrucuonal staff. Suitable methods of mstruction. Prerequisite: 

FIP 201 

FIP 215 

FIP 216 

FIP 220 

FIP 222 

FIP 115. 

Introduction to Building Construction (S) 3 
A study of a variety of common construction techniques and materials 
and reading of architectural blueprints. Emphasis of study will be to 
analyze structures and blueprints for fire preventton programs and fire 
fighting tactics for the various structures. 

Hazardous Materials I (S) 4 
The theories of combustion and extinguishment, including the analysis 
of all flammable materials and the nature of extinguishing agents. The 
properties of matter that affect fire behavior . The application of the 
laws of chemistry and physics to the utilization, storage and the dis
posal of flammable solids, liquids, gases and dusts. The identification 
systems utilized to label these substances, including the national and 
international identification systems, as well as recommended safeguards 
to be accomplished in the event of an accident w ill be discussed. Three 
lectures, two lab hours. 

Hazardous Materials II (F) 4 

Intensive study and analysis of the special hazards encountered in the 
chemical and petroleum industries. Radiation hazards, effects of radia
tion on humans, exposure control, radiological instruments, operational 
and decontamination procedures, common uses of radioactive materials, 
transportation, storage and application of special inspection procedures. 
Three lectures, two lab hours. 

Fire Fighting Strategy (F) 3 
The aspects of tactics and strategy in extinguishing fires. Pre-fire plans, 
mutual aid problems, techniques of using available equipment and man
power, conflagrations, techniques of predicting fires by fuel analysis. 
Emphasis will be on developing, thinking skills in relation to crises. 
Prerequisite: F I P 102 or FST 103. 

Fire Detection and Investigation (S) 3 
Determination of cause of accidental and incendiary fire, fire losses and 
loss of records, points of origin, location and preservation of physical 
evidence, and scientific aid to investigation. Courtroom procedure in 
presentmg evidence. Motives and methods for f i re setting and investiga· 
tive methods are covered. Prerequisite : none. 
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FIP 225 

FIP 230 

FIP 231 

FIP 240 

FIP 244 

FIP 246 

FST 101 

FST 102 

FST 103 

Fire Protection Law (W) 3 
A study of law in relation to fire protection. Torts, terms and contracts 
studies by case method. Liab ility of fi re protection personnel when 
making inspections, recommendations, fighting fires, and other tasks. 
Pertinent laws, ordinances, and codes and the responsibilities and powers 
of t he individual or organization concerning enforcement. Prerequisite: 
FIP 102. 

Hydraulics & Water Distribution Syste ms (S) 3 
Mechanics of the flow o f fluids through fire hose, nozzles and appliances, 
pumps, standpipes, watermains, and other devices. Design, testing, and 
use of nozzles and appliances, pumps, and water d istribution systems. 
Measurements of fluid flow and methods of determining q uantities of 
water avai lable from a distribution system. Practical applications of prin
ciples. Prerequisite: MAT 1 10, PHY 101. 

Sprinkler and Standpipe Systems (W) 4 
Types of sprinkler and standpipe systems, system devices and their op
eration, advantages or sprinkler systems, codes governing installation, 
water supply requirements, testing, inspection, and maintenance. Pre
requisites: FI P 230. 

Fire Prevention a nd Public Relations (S) 3 
An analysis of the problems confronted in fire p revention and public 
relations as relative to the social and technological advancements of the 
communities of the United States. The role of the local, state and 
federal government in fire prevention with emphasis on the responsi· 
bilities, polic1es, organization and implementation of effective fi re pre
vention programs, fire education programs and fire inspection p rograms. 
The utilization of communciatons media will be discussed. The effect 
that pu b lic relations will have in the municipal government and methods 
of establishing, organizing and operatmg public relat ions programs. 
Three lecture hours. 

Fire Alarm Systems (S) 3 
A stud y of different principles and types of alarm systems, their appli
cation, installation and maintenance. Prerequisite: FI P 105. 

Portable and Fixed Extinguishing Systems (S) 4 
A stud y o f various types of portable and fixed extinguishing systems, 
their operation, application, installation and maintenance. Prerequisite : 
FST 107. 

Fire Protection I (F) 3 
An introduction to the field of fire protection , incl uding the history 
and development of fire protection; the roles and contents of fire 
protection and fire service personnel; an analysis of the fire problem, 
fire hazards, fire causes and the chemistry of fire will be discussed at 
length. The responsibili t ies of local, state and federal agencies or or
ganizations, as well as the respective roles of insurance and industry 
in fire protection. Recent trends, federal and state, will be covered in 
dep th. Three lectu re hours. 

Fire Protect ion II (W) 3 
Fire Department organization, personnel management, b udgeting and 
finances and relationship wi th other city departments. Eval uation of 
public fire protection needs, financial factors, records and reporting 
systems, equ1pment procurement policies, apparatu s, tools, training 
programs, maintenance needs a nd facilities and other items necessary 
for modern fire protection. Recent federal and state legislat ion and the 
roles of these governments will be covered in depth . Th ree lecture hours. 

Industrial Fire Hazards (S) 4 
A study of hazardous processes in industries such as plastics, fu rnitu re, 
tobacco, metal, textiles, etc., and the protection and precautions need
ed for personnel and p roperty safety from fire. F ire hazards that are 
related to heat ing plants, elect rical systems, and s torage in a ll ind ust ries. 
Prerequisite: FST 10 1. Three lectu re, three laboratory hours. 



FST 107 

FST 210 

Fire Protection Codes and Standards ISJ 3 
Study of current building codes, and fire protection codes and standards 
and how they are applied. Emphasis is placed on the Nati onal Building 
Code, Fire Prevention Code, and the Life Safety Code as well as other 
National Fire Codes. Lab exercises are designed to apply the codes and 
arrive at reasonable solutions. Prerequisite : none. 

Inspect ion Principles and Practices (FJ 3 
A study of the fundamentals of fire inspections including standards, tech
niques of evaluation of hazards as to degree of the hazard, and practical 
recommendations. Reports including maps and sketches of each buildmg 
inspected. On-the-site inspections of buildings to locate hazards and to 
recommend safe practices and improvements. Co-requisi te: FST 107 
or advisor approval . 

FOREIGN LANGUAGE 

FRE 101 
FRE 102 
FRE 103 

FRE 201 
FRE 202 
FRE 203 

Elementary French I (FJ 3 
Elementary French II (WJ 3 
Elementary French Ill (S) 3 
A study of the bas1c elements of spoken and written French , including 
fundamentals of grammar, pronunciatiOn and oral expression in the 
language. Prerequisite : No previous preparation; low score on French 
placement test. Lecture three hours, laboratory one hour for each 
course. 

Intermediate French (F) 3 
Intermediate French II (W) 3 
Intermediate French Ill (S) 3 
A study of written and spoken French using materials from French civil
ization. Emphasis on grammar and conversation. Prerequisite : Satis
factory score on French placement test or completion of FRE 101-102-
103. Lecture three hours, laboratory one hour for each course. 

GENERAL EDUCATION 

GEN 101 

GEOLOGY 

GEL 201 

GEOGRAPHY 

GEO 101 

GEO 102 

GEO 103 

Personal Development (F) 3 
A presentation of basic pnnciples underlying human behavior, to the 
end that the student , through greater understanding of self, may make a 
better adjustment to various life situations. Particular emphasis is placed 
on personal and social adjustment, the working environment, and effi
ciency in study. The importance of counsel ing and guidance is related 
to the student's motivations and goals. Three lecture hours per week. 

Physical Geology (S) 4 
A study of the origin, history and composition of the earth, the forma
tion of 1ts crust and the processes which sculpture its surface. Lecture 
three hours, laboratory three hours. 

Physical Geography (F) 4 
A study of the earth's physical features, weather, and climate. Lecture 
three hours, laboratory two hours per week. May be elected for general 
education science requirement. 

World Regional Geography (W) 3 
A survey of major geographical regions of the world and relations to en
vironment and resources to human activities. 

Economic Geography (Demand) 3 
A study of geographical factors involved in the pcoduction, distribution, 
consumption and conservation of major products of the earth . 
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HEALTH 

HEA 250 

HISTORY 

HIS 101 

HIS 102 

HIS 103 

HIS 201 

HIS 202 

HIS 203 

HIS 230 

Personal Hygiene (F, S) 3 
Information and principles for protection and promotion of tndividual 
and public health. Emphasis on mental health, parenthood, nutrition, 
disease prevention, and community organization for maintaining and 
improving health in society. A non-activity, professional course, espe
Cially suggested for pre-teach ing students. 

Ancient and Medieval World History (F, W, SS) 3 
A survey of the development of human civilizations through the ancient 
and medieval periods of world h1story. A freshman general education 
requirement. Prerequisite: Satisfactory reading score on CGP. 

Early Modern World History (W, S, SS) 3 
A survey of the significant cultural and social movements and events 
around the world through the early modern period of human history. 
A freshman general education requiremerrts. Prerequisite: satisfactory 
reading score on CGP. 

Modern World History (F, S, SS) 3 
A survey of major historical events since 1850 with emphasis on those 
happenings that created the world 10 which we now live. A freshman 
general education requirement. Prerequisite : satisfactory reading score 
on CGP. 

United States History (1492-1840) (F) 3 
A survey of American h1story from colonization through the Mexican
American War with emphasis on cultural, political, social and economic 
developments in the early Republic. Prerequisite : sophomore or ad
vanced freshman. 

United States History (1840-1900) (WI 3 
A survey of U . S. H istory from the mid-nineteenth century through the 
Spanish-American War w1th emphas1s on the development of a un1fied 
nat1on and modern industnal power. Prerequisite : sophomore or ad
vanced freshman. 

United States History (1900-Present) (S) 3 
A survey of twentieth century United States history w ith emphasis on 
social, economic and political changes within the nation and of the in
creasing complexities of foreign affairs. Prerequisite: sophomore or ad
vanced freshman. 

American Minority Groups (S) 3 
Designed to offer the interested student an opportunity to study the 
history and socioeconomic development of various ethnic groups in the 
United States. Prerequ 1site: sophomore or advanced freshman. 

INDUSTRIAL ENGINEERING 

ISC 102 

ISC 120 

ISC 202 

Industrial Safety (S) 3 
Managerial and supervisory responsibility for fire and accident preven
tion, preparation o f acc1dent reports, machine guarding, use of personal 
protect ive equipment, accident code and fire regulations, provision for 
f irst aid, use of safety committees and m ethods of advertising and pro
mot ing safety and fire prevention. 

Industrial Management (F) 3 
Production management procedures in an industrial plan t, including or· 
ganization, plann ing, control , equ ipment location , main tenance of fac
tory bui ldings, plant layout and machine arrangement, job analysis, time 
and motion study, product ion control, budget and industrial costs. Lec
ture three hours. 

Quality Control (F) 4 
Principles and techniques of quality control and cost savmg. Functions, 
responsibilities, structure, costs, reports, records, person,el and vendor· 



ISC 204 

ISC 209 

ISC 210 

ISC 211 

ISC 212 

ISC 231 

customer relationships. Sampling inspections, process control and tests 
for significance. Lecture two hours, laboratory three hours. 

Value Analysis (S) 3 
The modern concept in the control of manufacturing production. Op· 
portunity to study a production system with the specific purpose of 
identifying unnecessary costs through the concepts and techniques of 
value analysis. 

Plant Layout (S) 4 
Factory plann ing with emphasis on the most efficient arrangem ents of 
work areas to achieve lower manufacturing costs, layouts for small and 
medium-sized plants, layout fundamentals, selection of production equip
ment and materials handling equipment. Effective management of men, 
money and materials in a manufacturing operation. Prerequisite : Con
sent of adviser. Lecture two hours, laboratory four hours. 

Job Analysis and Evaluation (F) 4 
Product studies as well as personnel and wage programs. Utilizing the 
study of product design, value analysis, materials and processes as an 
intricate part of productive procedures. Prerequisite: Consent of in· 
structor . Lecture two hours, laboratory four hours. 

Work M easurement (W) 4 
Principles of work simplification, including admin istration of job methods 
improvement, motion study fundamentals and time study techniques. 
Use of flow and process charts, mul t iple activity charts, operation charts, 
flow diagrams and method evaluation. Prerequisi te: Consent of adviser. 
Lecture two hours, laboratory four hours. 

Motion and Time Study (W) 3 
Motion and t ime study techniques are covered in depth. The principles 
of standard MTM·Methods, Time, Measurement are presented and prac· 
ticed in laboratory . Actual time studtes are made by the student. Prere
quisite: Consent of adviser . Lecture two ho urs, laboratory four hours. 

Manufacturing Cycles (F) 3 
Purchasing and distribution costs, consumptton patterns, channels of 
d istribution, marketing of consumer goods, specialty, agricultural and 
industrial goods, service marketing, functional middlemen, speculation 
and hedging, wholesaling, shipping and warehousing, exporting and 
trade movements, standardization and gradtng, pricing, governm ent 
regulation and compet ition, sales promotional activit ies and merchand
ising practices. 

MATHEMATICS 

MAT 090 

MAT 100 

MAT 110 

Basic Arithmetic* (Demand) 3 
A review of the fundamental arithmetic operations begin ning with the 
whole number operations. Special emphasis will be given to fractions, 
decimals, percent, and ratio and proportion. The metric system will be 
introduced. T wo lecture, two laboratory hou rs per week . 

Basic Mathematics (F , W, SS) 3 
A revtew of arithmetic and introduction to the fundamentals of geomet ry 
and trigonometry. T opics include the add it ion, subtraction, multiplica
tion, and d ivision of w hole numbers and fractions, decimals, percentages, 
the use of math tables, and the determination of angles, area, and volume 
of selected geometrical f igures. Cred it cannot be applied to the A .A. or 
A .S. degree. Lecture two hours, laboratory two hours. 

Basic Algebra (F, W, S, SS) 5 
An introduction to algebra. The algebraic operat ions are developed in a 
logical sequence preceding from whole signed numbers through fractions 
and variab le expressions. Also included are linear equations, system s of 
linear equations, and an introduction to graphing. The app licat ion of 
these principles to practical problem solving is stressed. Credit cannot 
be applied to the A .A. or A .S. degree. 
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MAT 113 

MAT 120 

MAT 123 

MAT 130 

MAT 133 

MAT 134 

MAT 153 
MAT 163 

MAT 201 

MAT 202 

MAT 203 

Logic and Set Theory (F, W, SS) 3 
Topics include an introduction to logoc (propositions, negatoons, con
junctions, disjunctions, truth tables, etc.) logically equivalent statements, 
arguments and proofs, and introductory set theory. Prerequisite: MAT 
110 or an acceptable score on the CGP mathematics placement test . 

Intermediate Algebra (F, W, S, SS) 5 
A continuation of MAT 110. Topics include radical expresions, qua
dratic equations, slope determination by graphing and logarithms. The 
application of these operations to practical problems is stressed. Prere
quosite: MAT 110 or permission of instructor. 

The Real Number System (W, S, SS) 3 
An elementary development of the number systems and related alge
braic topics, including the study of numeration systems, the natural 
numbers, the integers, the rational numbers, the real numbers, the basic 
polynomial operations, factoring, the solution of linear equations, qua
dratic equations, systems of equations, rational equations and radical 
equations and graphing. Prerequisite: MAT 113. 

Trigonometry (F, W, S, SS) 5 
Topics include a development of the trogonometry functoon, use of tri
gonometry tables, identities, solution of right and non-right triangles, 
vectors, and complex numbers. The application of these principles to 
problem solving is stressed. Prerequisite: MAT 120 or MAT 123. 

Elementary Probability and Statistics (S, SS) 3 
Basic concepts of probability and statist ics with emphasis on intuitive 
understanding via concre.te problems. Concepts include frequency, pro
bability, random sample, permutations, combinations, conditional pro
bability, independent events, binomial distribution, expectatoon, normal 
curve. Prerequisite: MAT 123 or MAT 153. 

Introduction to Fortran Programming {S) 3 
The course will give a brief introductoon to computer language and oper
ation. The primary objective, however, is to introduce the method of 
the formulation of computer programs using Fortran language for the 
numerical solution of problems encountered in mathematics, engineer
ing, the natural sciences, the social sciences, and business. Prerequisite: 
MAT 120, MAT 123, MAT 153 or permission of onstructor. 

College Algebra and Trigonometry I (F) 5 
College Algebra and Trigonometry II (W) 5 
For students planning to major in science, mathematics, engineering, or 
related fields, or with particular interest in mathematics. A study of 
logic, sets, functions, graphs, the real number system, complex numbers, 
equations, polynomials, logarithms, a rigorous treatment of circular func
tions, solution of triangles and general identities. Prerequisite: Accept
able score on mathematics placement test. 

Calculus and Analytic Geometry I (F) 5 
An introduction to dofferential calculus. A study of slopes of lines and 
curves, limots, continuity, derivatives, dofferentials, related rates, maxima 
and minima and the Mean Value Theorem. Prerequisite: MAT 163 or 
MAT 130 with permission of department chairman. 

Calculus and Analytic Geometry II (W) 5 
A study o f definite integral, differentiating and integrating the circular 
functions, areas by calculus, Fundamental Theorem of I ntegral Calculus, 
applications of definite integral, the inverse trigonometric functions, 
natural logarithms and methods of integration. Prerequisite: MAT 201. 

Calculus and Analytic Geometry Ill (S) 5 
A continuation of MAT 202 including determinants of linear equations, 
curves, tangents and normals in two-space, conic sections, hyperbolic 
functions, polar equations of two-space curves. Prerequisite: MAT 202. 



MAT 204 

MAT 210 

MAT 1101 

MECHANICS 

MEC 101 

MEC 110 

MEC 213 

MEC 217 

MEC 1115 

MEC 1116 

Calculus and Analytic Geometry IV (SS) 5 
A continuation of MAT 203. A study of vectors. differentiating vectors, 
curvature, tangent and normal vectors, solid analytic geometry, equa
tions of lines and planes in three-space, cylinders and quadric surfaces, 
partial differentiation, the gradient, multiple integrals, and infinite 
series. Prerequisite: MAT 203. 

Topics in Analysis (Demand) 3 
Designed for students who have completed calculus sequence and desire 
to continue study of mathematics. T opics determined by instructor 
based on interest of students. Prerequ isite: MAT 204. 

Vocational Mathematics (Demand) 5 
Practical number theory. Analysis of basic operations: addition, sub
traction, multiplication and division. Fractions, decimals, powers and 
roots. percentages, ratio and proportion. Plane and solid geometric 
figures used in industry; measurement of surfaces and volumes. I ntro
duction of algebra used in trades. Lecture four hours, laboratory three 
hours. 

Machine Processes (F. S) 3 
An introduction to basic hand tools, safety procedures and machine 
processes. including a study of measuring instruments, characteristics of 
metals and cutting tools, lathe operations, drilling, boring, reaming, mill
ing, jib and fixture devices and other basic machine operations. Six hours 
per week. 

Manufacturing Processes (W, SS) 3 
Concepts of work handling, automatic machining, ch1pless production 
and other forms of material forming not covered in MEC 101 , including 
casting, forging, stamping, ultrasonics, chemical processes, numerical 
control, extrusion and high-energy forming. Prerequisite: MEC 101. 
Laboratory six hours. 

Production Planning (W) 4 
Daily plant direction, forecasting, product planning and control, sche
duling, dispatching, routing and inventory control with discussion of 
cast histories and courses of corrective action. Actual layouts utilized 
for planning and control. Prerequisite: Consent of adviser. Lecture 
two hours, laboratory four hours. 

Engineering Materials and Testing (S) 4 
Introduction to study of common materials used in engineenng and the 
related physical testing to determine their properties and strengths. Em
phasis on problem-solving and engineering application. Lecture two 
hours, laboratory four hours. 

Treatment of Ferrous Metals (S) 3 
Investigation of propenies of ferrous metals and tests to determine their 
uses. Some chemical metallurgy to provide background for the under
standing of physical changes and causes of these changes. Physical 
metallurgy of ferrous metals, producing iron and steel, theory of alloys, 
shaping and forming, heat treatments for steel, surface treatments, alloy 
of special steel, classification of steels and cast iron. Lecture two hours, 
laboratory three hours. 

Treatment of Non-Ferrous Metals (SS) 3 
Continuation of study of physical metallurgy. The non-ferrous metals: 
bearing metals (brass, bronze, lead), light metals (aluminum and magne
sium) and copper and its alloys. Including powder metallurgy, titanium, 
z~rcon1um, Indium and vanadium. Prereq11isite: MEC 1115. Lecture 
two hours, laboratory three hours. 

('") 

0 
c 
::0 
en 
m 
0 
m 
en 
('") 
::0 
"'tt 
-i -0 
z en 

89 



V) 

z 
0 
1-
0.. -a: 
(.) 
V) 
w 
0 
w 
V) 

a: 
:::> 
0 
(.) 

90 

MEC 1201 Plant Maintenance (F) 4 
An introductory course in plant maintenance with emphasis on prevent
ive maintenance. The student will be introduced to basic hydraulic 
systems, types and characteristics of commonly found pumps, valves, and 
piping systems, lubrication, corro sion, and how to m inimize common 
maintenance problems. Two hours lecture and four hours of lab per 
week. 

MENTAL HEALTH 

MHA 100 
MHA 110 

MHA 101 
MHA 102 

MHA 1CJ7 

MHA 109 

MHA 118 
MHA 119 

MHA 208 

MHA 209 

MHA 210 

MHA 213 

Introduction to Mental Health I 
Introduction to Mental Health II 

(F) 
(W) 

6 
6 

An introduction to the agencies and personnel in the field of mental 
health, with concurrent coverage of theories, facts, and fic t ions. In
cludes visits to social helping agencies. A sequential cou rse. Lecture 
five hours, laboratory two hours. Prerequisite: Consent of instructor. 

Group Processes I (F) 3 
Group Processes II (W) 3 
An integrative study of the developmental, structural , and functional 
dynamics of groups through theoretical and experien tial learning and 
involvement. A sequential course. Lecture three hours. Prerequisite: 
Consent of instructor. 

Social Agency Interviewing (S) 3 
Study of the purposes, structure, focus, and tech niques employed in ef
fective interviewing. Experiences provide opportunities for. practice in 
ob servation, recording, and summarizing personal h istories. Lecture 
three hours. Prerequisite: Consent of instructor. 

Field Placement I (S) 9 
Daily involvement in social helping agencies. First-year studen ts observe 
the k inds of services and techniques practiced in field agencies. Super
vised fieldwork with regular seminars on campus. Prerequisite: Con
sent of instructor. Total : 11 lectu re, 264 cl inical hours. 

Individual Counseling I (F) 1 
Individual Counseling II (W) 1 
During t he first two term s o f the p rogram freshmen students have sever
al private counseling sessions w ith a faculty adviser. The student's goals, 
motivation, and progress in the program are d iscussed. 

Mental Health Seminar (S) 3 
A course designed to be taken the last quarter of the program to give 
the student an opportunity to evaluate his experiences. Lecture three 
hours. Prerequ isi te: Consent of instructor . 

Field Placement II (S) 9 
Daily involvement in a social helping agency. Second-year students part
icipate in the actual delivery of services in one agency. Supervised ex
periences supplemen ted with regular seminars on campus. Prerequisite: 
Consent of inst ructor. Total: 11 lecture, 264 clin ical hours. 

Learning and Behavior (W) 3 
Through analysis of simple learning situations, most behavior is shown 
to be complicated compounds whose simpler components abide by a 
few basic rules. From understanding the learning process comes the 
methodology for its control. Lecture three hours. Prerequisite: PSY 
202 or concurrent enro llment. 

Tests and Measuremen~s (F) 3 
A study of the princip les of psychological testing, general intelligence 
tests, differential t esting of abilities, and measurement of personal ity 
traits. Lecture three hours. Prerequisite: PSY 202 or concurrent enroll
ment. 



MHA 221 

MHA 222 

MHA 230 

Behavior Modification I • ( F) 3 
A study of the systematic modification of behavior through learning 
theory-based techniques. Theoretical principles and applied techniques 
are integrated into a meaningful model of group and personal variables. 
Lecture three hours. Prerequisites: MHA 110 and M HA 102. 

Behavior Modification II (WI 3 
A continuation of M HA 22 1, with the focus changing from theory and 
group techniques to systematic desensitization, counterconditioning, 
implosive therapy, flooding, and broad spectrum behavior modification. 
Lecture three hours. Prerequisite: M HA 221. 

Geront ology (W) 3 
An integrated study of the aged, the aging process, and treatment of the 
aged. Drawing from anthropology, anthropometry, sociology, social 
work, geriatrics, and psychology. Lecture three hours. Prerequisite: 
PSY 201 or SOC 210. 

MEDICAL LABORATORY 

MLA 214 

MLA 224 

ML T 110 

ML T 111 

ML T 112 

MLT 114 

ML T 115 

MLT 116 

Laboratory Orientation I ( F ) 4 
T he technique and purpose of the most frequently used laboratory pro
cedures, urinalysis, hematology, bacteriology, 1mmunology, electrocar
diograph and B .M.R . Lecture two hours, laboratory SIX hours. 

Laboratory Orientat ion II (WI 5 
Continuation of MLA 214. Lecture three hours, laboratory six hours. 

Int roduction to Medical Technology (F ) 
This course is designed to familiarize the student with the profession of 
Medical Laboratory Technology as related to the other paramedical 
sc1ences. Professional and medical ethics are stressed as well as legal 
Implications. One lecture hour per week. Prerequisite: Admiss1on to 
M LT Program. 

Instrumentation (F) 3 
Basic theory of electricit y and the properties of ligh t are taught to pre
pare the student in medical technology for use of electrical and colori
met ric instruments. Operation of and preventive maintenance on labor
atory equ ipment form the f ramework of this course. Two hours lecture 
and two hours laboratory. Prerequisite: Admission to M L T program. 

Clinical Hematology (W) 5 
A study of the hemopoietic system of the body. This study will include 
the erythrocytes and leukocytes, their origin, function, description and 
evaluation of normal and abnormal results. Three lecture, four labora
tory hours per week. Prerequisite: ML T 110. 

Clinical Biochemistry (SS) 5 
A study of the bioct'(emical products involved in human metabolism, 
particularly carbohydrates, protein and enzymes. The study includes 
the performance of biochemical determinations. Three lecture, six lab
oratory hours per week. Prerequisi te: M L T 11 3. 

Immunohematology (S) 5 
A study of the nature of antigens and ant ibodies and the principles in
volved in their reactions, the genetics of blood factors, blood compat
ibility testing and donor processing, and the mechanism of coagulation 
of blood . Three lecture, four laboratory hours per week. Prerequisite: 
MLT 11 2. 

Clinical Microbiology (SI 5 
A study of the physiology and morphology of medically important 
bacteria, fungi and parasites infecting man; safety procedures for study
ing microorganisms and sterilizat ion techniques; and the methods for 
isolation and identification of these microorganisms or their antigens 

• including the preparation and use of various media. T hree lecture, four 
laboratory hours per week. Prerequ isite: M L T 11 0. 
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M L T 117 

M LT 2 11 
MLT 212 
M LT 213 

Analysis o f Body Fluids (F) 3 
The study of urine formation and urinalysis is the bulk of this course. 
The importance of the role urinalysis plays in the diagnosis of disease is 
emphasized. Other body fluid analyses such as sputum, seminal fluid, 
transudates and exudates, and gastric fluid are examined . Two lecture 
hours and three laboratory hours per week. Prerequisite: Admission to 
M LT Program. 

Clinica l Pract icum I 
Clinical Pract icum II 
Clinica l Practicum Ill 

(F) 
(W) 
(S) 

13 
13 
13 

The final three quarters of the M L T Program are spent in one of several 
hospitals for on-the-job training under the supervision of a clinical path
ologist and/or registered medical technologist. The student will adhere 
to a rotation schedule that will provide adequate training in t he areas of 
Hematology, Clinical Biochemistry, M icrobiology, Immunohematology, 
and Urinalysis. During the clinical phase no formal lecture periods are 
scheduled. Instead, the student is trained at the bench on a one-to-one 
basis by a qualified medical technologist, putting into application the 
theoretical knowledge obtained in the first four quarters of didactic 
training. Measurement of the student's performance is made by depart
ment chief's evaluations, test ing and complet ion of study guide work 
books. Thirteen hours credit is given for 40 hours per week clinical 
practicum. 

MEDICAL OFFICE ASSISTING 

MOA 103 

MOA 115 

MOA 123 

MOA 201 
MOA 202 

MOA 214 

MOA 225 

MOA 233 

Orientation t o Medical Office Assisting (F) 3 
Introduction to the role of the Medical Assistant. Emphasis on profes
sional attitude and behavior, patient psychology and history of medicine. 
Lecture three hours. 

Medical Office Assisting I (S) 3 
A study of the clinical aspects o f Medical Assisting. I ncludes body 
mechanics, medical and surgical asepsis, general housekeeping functions 
and ordering of suppl ies. Lecture three hours. 

Medical Typing and Machine Transcription (S) 3 
An introduction to typing medical forms and machine transcript ion. 
Designed to help Medical Office Assistant students develop accuracy 
and skill in spell ing, punctuation, transcribing and typing medical his
tories and forms. Two lecture, three laboratory hours. 

Medical Office Assisting Administrative I (F) 5 
Medical Office Assisting Administrative II (W) 5 
A study of the administrative duties of the Medical Assistant. Includes 
the scheduling o f appointments, telephone techniques, handling of mail, 
travel arrangements, medical and non-medical records, transcription of 
med ical h istories, fi l ing systems, credits, collections, banking, different 
accounting systems used by the physician, office management and in
surance forms and their preparation. Prerequisites: Typing 35 w.p.m., 
completion of Anatomy and Physiology, and Medical Terminology. 
Lectu re three hours, laboratory two hou rs. 

Medical Office Assisting II (F) 4 
The clinical aspects of medical assist ing, handling o f equipment, p repara
tion of patients, assisting the physician dur ing physical examinations 
and minor surgery, steril ization, techniques of injection and pr incip les 
of physiotherapy . Prerequisi te: Anatomy and Physiology and Medical 
Terminology. Lecture two hours, laboratory six hours. 

Medical Office A ssisting Ill (W) 5 
A continuation of MOA 2 14 . Lecture three hours, laboratory six hours. 

Medical Office Assisting Seminar (S) 3 
Discussion of problem s encoun tered during practicum and their solution. 
Review o f various p rocedures, concu rrently taken with MOA 238. Lec
ture three hou rs. 



MOA 238 

MUSIC 

MUS 101 

MUS 105 
MUS 106 
MUS 107 

Medical Office Assisting Practicum (S) 10 
Practical experience, under supervision, in a physician's office, clinic or 
out-patient department. Prerequisite: Successful completion of re· 
quired MOA courses. Laboratory 30 hours. 

Music Appreciation (F, W, S) 3 
Des1gned to provide a basic gu1de to intelligent listening. S1mple form 
and analysis, instrumentation, classical, romantiC and modern jazz and 
folk music are explored. Recommended for elementary education 
majors. 

Choir I 
Cho ir II 
Choir Ill 

(F, W, Sl 
(F, W, S) 
(F. W, S) 

Open to all students who desire to sing a repertoire of a variety of ar· 
rangements for mixed voices designed for public programs. Three hours 
of rehearsal per week. May be taken for three quarters, for a total of 3 
quarter hours. 

MUS 110·111-112 Applied Music (Demand) 1·1·1 

NURSING 

NSG 110 

NSG 113 

NSG 116 

NSG 126 

NSG 138 

Applied Music is designed to allow either private or group study of an 
individual instrument or technique of musical presentation. Th1s course 
will normally be applicable toward a music major at the senior institu· 
tion. Prerequisite: Permission of department chairman. 

Basic Nutrition (F, Sl 
A course designed to famil iarize the student with the knowledge of 
basic nutritional science. A study of basic nutrients and their functions; 
relationships between a person's diet and his physical. sociological, and 
psychological needs; and planning for good nutrition. Lecture one hour. 

Nursing Unit Supervision (SS) 3 
A course is designed to provide the graduate nurse with an introduction 
to theory and pnnciples of supervision. The focus IS on planning, im· 
plementing, assigning, and utilizmg staff and resources to attain high 
quality patient care through supervision and management. Lecture 
three hours. 

Nursing I (F) 8 
This course is des1gned to provide the nursing student with an introduc· 
t1on to the nursmg problems and care common to all patients. Emphasis 
is placed on developing skill in procedures and techniques based on 
natural and behavioral co;1cepts as they relate to health and disease. 
Assessment of the patient's needs, care plans. implementation, and eval· 
uation of the nursing care on the medical-surgical units of the hospital 
will be included. Skills will be developed in the College laboratory and 
applied in the hospital laboratory. Lecture six hours; College laboratory 
three ho~rs; hospital laboratory four hours. 

Nursing II (W, SS) 9 
This course is based upon the foundations of Nursing principles and 
practice prov1ded in Nursing 116. A course designed to provide an intro· 
duction to the nursmg care of adult patients with common problems 
which relate to normal and disturbed physiological body processes. 
Lecture six hours; College laboratory three hours; hospital laboratory 
seven hours. Prerequisite: Nursing 116, 810 210, SSC 101. 

Nursing Ill (S, F) 9 
This cou rse is designed to provide the nursing student with continued 
study of nursing problems in Nursing II . Advanced skills and experiences 
on the medical-surgical units of the hospital will be included with special 
emphasis on the nursing care of adu lts with med1cal-surgical problems. 
Lecture five hours; hospital laboratory 13 hours. Prerequisites: NSG 
1 26. s 1 o 2 11 • sse 1 02. 
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NSG 218 

NSG 228 

NSG 231 

NSG 232 

NSG 238 

NSG 282 

NSG 284 

Nursing IV (F, WI 9 
This course is designed to provide the nursing student w ith a study of 
the family during the normal maternal cycle and nursing intervention 
during the homeostatic disruption. Emphasis will be placed on the 
sociological or community problems as well as the individual nursing 
problems. Lecture five hours, hospital laboratory 13 hours. Prere
quisites: NSG 138, BIO 212, PHY 230. 

Nursing V (W, S) 10 
This course is designed to provide the nursing student with a study of 
the comprehensive nursing care of children. Continued emphasis will 
be placed on the sociological and community problems as well as the in
dividual nursing problems. Lecture six hours, hospital laboratory 13 
hours. Prerequisites: NSG 138, BIO 212, PSY 230. 

Perspectives of Nursmg Practice (W, Sl 3 
This course is designed to provide the nursing student w i th an oppor
tunity to examine and discuss issues in health care as related to nursing 
practice. Emphasis is placed on legal implications, functions, relation
ships, attitudes and continued education requ isite to the practice of 
nursing as a registered nurse. Lecture three hours. Prerequisite: NSG 
138. 

Cl inical Internship (S, SS) 3 
This course is designed to provide the nursing student with advanced 
clinical experiences, and application of nursing technologies i n the as
sessment, planning, implementation and evaluation of patients with un
stable medical and surgical problems of a critical nature. Lecture one 
hour, hospital laboratory seven hours. Prerequisites : NSG 218, 228. 

Nursing VI (S, SS) 8 
This course is designed to provide the nursing student with an oppor
tunity for developing skills in goal setting, intervention, and evaluation 
in the care of the mentally ill patient in the psychiatric setting. Emphasis 
is placed on nursing intervention during emotional or interpersonal 
crisis. Lecture four hours, hospital laboratory 13 hours. Prerequisites: 
NSG 138, BIO 212, PSY 230. 

Evaluation of Patient Care and (SSI 3 
Performance of Employees 
This course provides the graduate nurse with an introduction to th is pro
cess of evaluation including both a study of the evaluation of patient 
care and the evaluation of the performance of employees giving patient 
care. The focus will be on evaluation occurring on the patient care unit 
in an acute care facility, Three hours lecture-discussion. 

Interpersonal Relationships and Counsel ing (SS) 3 
This course provides the graduate nurse with an introduction to the 
study of interpersonal relationships as related to the nurse's role. It 
will encompass self perceptions and understanding in the development 
of skillful relationships with patients and co-workers, communication 
skills, and counseling . Three hours lecture-discussion. 

PHILOSOPHY AND RELIGION 

PHI 201 

PHI 202 

Introduction of Philosophy (F, S) 3 
A survey of the philosophical bases of contemporary conflicts. Em
phasis on providing the student with a basic understanding of postures 
and philosophical attitudes involved in an open versus closed culture. 
Prerequisites: sophomore or advanced freshman with the consent of the 
department chairman. 

History of Western Philosophy (WI 3 
A study of man's use of philosophy from earliest times through the pre
sent for the purpose of adjusting fundamental problems of human exist
ence. Prerequ isite: sophomore or advanced freshman with the consent 
of t he department chairman. 



PHI 210 

PHI 215 

Logic, Eth ics, and Business (Demand) 3 
An introduction, particularly designed for future members of the bus
iness community, to the philosophical and ethical dilemmas which 
daily face an educated citizenry. Prerequisite: sophomore or advanced 
f reshman with the consent of the department chairman. 

Religions of the Wo rld (F, W, S) 3 
A study of persistent religions of the world, with view to deepening the 
understanding of the role religions have played in man's development. 
Prerequisite: ENG 133 or consent of department chairman. 

PHOTOGRAPHY 

PHO 107 Basic Photography (W) 4 
Designed to meet the needs of professionals working in fields where 
photography is a tool. Emphasis woll be placed on the techniques of 
proceeding from subject to fi nished print. Darkroom experience in 
black and wh ite processing will be provided. Students must own or have 
access to a camera in order to take this course. Three lecture hours, 
three laboratory hours per week. 

PHYSICAL EDUCATION 

PED 101 

PED 102 

PED 103 

PED 104 

PED 105 

PED 106 

PED 107 

PED 108 

Volleyball and Physical Conditioning (W) 
Demonstration and p ractice in basic physical condi t ioning exercises; 
study of history, rules and strategy with instruct ions and practice in 
fundamentals of the game. Co-educational. Three hours per week. 

Basketball and Physical Conditioning (W) 
Demonstration and practice in basic physical conditioning exercises; 
history, rules and strategy of the game, followed by instruction and 
practice in basic competition. Co-educational. Three hours per week. 

Softball and Physical Colditio ning lSI 
Demonstration and practice in basic physical conditioning exercises; 
history, rules and strategy of the game, followed by instruct ion and 
practice in basic competition. Co-educational. T hree hours per week. 

Physical Conditioning for Women F, W, S) 
Desig ned for flexibility, relaxation, coordination, rhythmic control and 
cardiovascu lar development. A lso included will be an opportunity to 
work on specifics of figure and weight control. Female students only. 
Three hours per week. 

Physical Condit ioning for Men (F, W, Sl 
Designed for f lexibility, relaxation, coordination, strengthening of large 
muscle groups, rhythmic control and cardiovascular development. Also 
included will be an opportunity to work on specifics of weight control, 
Male students only. Three hours per week. 

Physical Conditioning (Co·ed) (F, W, Sl 
Designed for flexibi lity, relaxation, coordination, strengthening of large 
muscle groups, rhythmic control and card iovascular development. Also 
included will be an opportunity to work on specif ics of weight control. 
Co-educational. Three hours per week. 

Physical Fitness and Weight lifting (W) 
Emphasis on fitness exercises, mechanics and techniques of weight lift
ing and brief introduction to physiological functions of the body as re
lated to exercise and conditioning. Male st udents only. T hree hours 
per week. 

Fundamentals of Exercise (F, W, S) 
I ncludes methods and techniques of learning body control, including 
agilit y, f lexibility, range of motion, and endurance. Designed to develop 
an awareness of fitness and muscle tone. Instruction in Yoga is also in
cluded. Co-educational. Three hours per week. 
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Exercise in Yoga (F,W,S) 
Lecture and laboratory work designed to help each student increase 
their physical endurance, suppleness, grace of movement and firmness 
of body by progressive exercises. Co-educational. Three hours per week. 

Tumbling and Gymnastics (W) 
Body analysis and fitness testing, followed by instruction in fundamental 
techniques of stunts, tumbling, trampo lining, gymnastic apparatus and 
pyramids. Co-educational. Three hours per week. 

Wrestling (W) 
Designed to provide student with opportunity to learn fundamentals of 
wrestling , develop body balance, initiative, mental alertness and cou rage. 
Male students only. Three hours per week. 

Self-Defense (W) 
Basic fundamentals of self-protection included in Judo and Karate and 
development of the ability to handle one's self effectively in hand-to-
hand combat . Co-educational. Three hours per week. 

Advanced Sports (F,W,S) 
Male students participating in intercollegiate athletics are permitted to 
enroll in t hat sport only once for one quarter hour credit in physical 
education. 

Team Sports (S) 
An introduction to selected sports, their rules, equipment, and facilities. 
Application of the activities in various age groups, patient populations, 
etc. will be considered. Co-educational. Three hours per week. 

Games (W) 
An introduction to selected games, their rules, equipment, and facilities, 
available fo r use both alone and in groups. Application of the games in 
various age groups, patient populations, etc., will be considered. Co-ed
ucational. Three hours per week. 

Soccer (F) 
Lectures dealing with history, rules and strategy of game, followed by 
instruction and practice in basic competition . Male students on ly . Th ree 
hours per week. 

Archery (F, S, SS) 
Emphasis on basic skills or sport, provide an opportunity to learn safety 
practices, etiquette and recreational values. Co-educational. Three 
hours per week. 

Beginning Bowling (W, SS) 
Development of fundamental skills of bowling including stance, grip, 
position, approach, delivery, rules of the game and scoring techniques. 
Co-educational. Three hours per week. 

Equitation (F, S) 
Demonstration and class practice in handling the horse, mounting, dis
mounting, walking, trotting, galloping, control, safety hints, and term
inology associated with western style riding. Co-educational. Three 
hrurs per week. 

Beginning Golf (F, S, SS) 1 
Practical application of basic fundamentals of golf and opportunity to 
learn rules, etiquette and strategy of game. Co-erlucational. Three hours 
per week. 

Intermediate Golf (F,S, SS) 
This course includes the more advanced phases of the game, such as: 
bunker play. fading, drawing, hitting high and low shots, contour put
ting and strategy of the game. Co-educational. Three hours per week. 
Prerequisite: PED 212 or consent of department chairman. 



PED 215 

PED 216 

PED 218 

PED 220 

PED 221 

PED 222 

PED 224 

PED 225 

PED 226 

Beginning Tennis IF, S, SSI 
Basic fundamentals of game of tennis including backhand stroke, fore
hand stroke, service, footwork, strategy and concluding with basic com
petition. Co-educational. Three hours per week. 

Intermediate Tennis (F,S, SSI 
This course included the more advanced stages of the game: cut service, 
cannonball service, volleys, net play, lobs, cut shots, double and single 
strategy. Co-educational. T hree hours per week. Prerequisite : PED 
215 or consent of department chairman. 

Beginning Badminton (W) 
Basic fundamentals of game badminton including backhand stroke, ser
vice, footwork, strategy and concluding with basic compet ition. Co-edu
cational. T hree hours per week. 

Beginning Swimming (F, S) 
Designed to familiarize the non-swimmer with the water and assist in 
developing skills in the four basic strokes used in swimming. Co-educa
tional. T hree hours per week. 

Intermediate Swimming (S) 
Lecture and laboratory work emphasizing the four fundamental strokes 
-crawl, side, back, and breast; sculling and treading water, floating, 
standing front dive, and safety skills. Co-educational. Prerequisite: 
PED 220. Three hours per week . 

Advanced Swimming lSI 
Review of four basic swimming strokes plus adaptation of these strokes 
to Senior Life Saving techniques and diving skills. American Red Cross 
Senior Life Saving Certificate awarded to those students successfully 
completing this phase of course. Prerequisite: PED 120 or permission of 
instructor. Co-educational. Three hours per week. 

Basic Canoeing (F, S, SSI 1 
Lecture and lab practice in basic skills of lake and river canoeing. All 
the basic strokes are covered, along with fundamentals of canoeing safety 
and rescue. The American Red Cross Basic Canoeing Certificate is 
awarded to those successfully completing the course. Prerequisite: 
ability to float or swim in place for ten minutes. 

Basic River Canoeing (F, S, SSI 
This course includes lectures and laboratory practice in the basic skills 
of riverccanoeing. Fundamentals of safe white water canoeing will be 
emphasized. Prerequisites: Completed the American Red Cross Basic 
Canoeing course or demonstrate an adequate knowledge of basic strokes 
and canoe safety and rescue. 

Advanced Canoeing fo r 
Instructor Certification 

(SI 

T his course is designed for students who desire to obtain American Red 
Cross Certification to teach the Basic Canoeing Course. It includes lec
tures and laboratory practice in all aspects of canoeing and canoeing 
safety and methods of teaching same. The following requirements must 
be met before taking the course: (1 )Completion of the American Red 
Cross Basic Canoeing Course or possession of exceptional skill in canoe
ing; (2) Stay afloat for ten minutes in deep water attired in shoes and 
clothing appropriate for canoeing; (3) Submerge to a minimum depth of 
six feet and swim at least ten feet underwater; (4) Tow a "victim" a dis
tance of fifteen feet using an elementary method. 
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PED 228 

PED 230 

PED 231 

PED 233 

PED 238 

PED 241 

PED 242 

PED 243 

PED 244 

PED 245 

PED 246 

Backpacking & Hiking (F , Sl 
This course includes lecture and laboratory practice on techniques of 
backpacking and wilderness camping with emphasis on environmental 
considerations. Fundamentals will include: selection of equipment, 
physical conditioning, mpa and compass reading, first aid, living off the 
land, and general camping skills. 

Beginning Rock Climbing (F, S) 
Covers a sequence of skills stressing safety, equipment, and technique. 
The sport of rock climbing lends itself to the development of certain 
personal qualities such as self-confidence, responsibility, cooperation, 
and physical fitness. Co~ducational. Four eight hour classes. 

Advanced Rock Climbing (F, Sl 
Includes a refinement of techniques learned in the basic courses and an 
introduction to more complex and longer climbs. The main emphasis wi ll 
be placed on safety instruction. Co~ucational. Four eight hour classes. 

Winter Mountaineering (W) 
Th is course takes advantage of high altitude ice, snow, and low temper· 
atures, to experience the beauty of winter through h iking, ice climbing, 
and winter survival techniques. Co~ducational. Five eight hour classes. 

Ice Skating (F, S) 
Concerned with basic skating techniques. Covering crossovers, turns, 
stops, glides and a brief history of ice skating. Co~ducational. Three 
hours per week . 

Beginning Round Dance (W) 
Emphasis on the basic social dances as danced in America today. Co-edu· 
cational. Three hours per week. 

Advanced Round Dance (F,W,Sl 
Covering the traditional forms of round dance with emphasis placed on 
modern innovations. Co~ducational. Three hours per week . Prerequi· 
site: PED 241. 

Modern Dance (W) 
A brief history of dance, followed by instruction and practice in basic 
dance technique and elementary rhythmic analysis, including simple 
composition in dance form. Co~ducational. Three hours per week. 

Beginning Western Square Dance (F, W, S) 
Consists of eight people working from a squared set. Teaching from 
square circles to square throug hs, star throughs, right and left throughs, 
and Dixie Chains. Co~ducational. Three hours per week. 

Advanced Western Square Dance (F, W, S) 
Progress from quarter turns to half and three-quarter turns with differ· 
ent variations and forms of each. Int roducing grand swing th rough from 
line, triple trades, wheel and deal, T cup chain, and Arky change. Co· 
educational. Three hours per week. 

Clogging (F, W, S) 
This course includes lecture, demonstration and class laboratory work 
in the basic forms of clogging. The method of instruction will be by 
demonstration and practice. 

PHYSICAL SCIENCES 

PHY 104 Physical Science I (F) 4 
Previously entitled Natural Physics. Th is course will emphasize the ob· 
servat ion and the description of those aspects of our physical environ
ment w hich we encounter dai ly. Topics include meterology. climate, 
mineralogy, and solar astronomy. l ecture demonstration and laboratory 
exercises will emphasize techniques of value in elementary education 
and science hobbles. lecture t hree hours and laborator y three hours. 



PHS 105 

PHS 106 

PHYSICS 

PHY 101 

PHY 102 

PHY 103 

PHY 201 
PHY 202 
PHY 203 

PHY 204 

PHY 223 

PHY 1101 
PHY 1102 

Physical Science I I (W) 4 
Previously entitled Physical Astronomy. This is a course in descriptive 
astronomy with emphasis on the application of physical theory to ob
servation. Topics include: gravitation, orbital motion, stellar evolution, 
solar physics, spectroscopy, relativity, the origin of the elements, and 
theories of the origin and nature of the universe. Laboratory work w1ll 
emphasize instrumentation for observation. Several night observing ses
sions will be scheduled. Lecture three hours, laboratory three hours. 

Physical Science I I I (S) 4 
Previously entitled The Graininess of Matter. T his course will emphasize 
the elegance of science as one of the great activities of man. Attention 
will be focused on the evidence and logic supporting the modern atomic 
and quantum theories and the modern kinetic molecular theory. Lec
ture three hours, laboratory three hours. 

Technica l Physics I* (W) 4 
Basic Mechanics: An introductory physics course designed primarily 
for industrial science programs. Introduction to the elements of classi
cal mechanics including vectors, motion, statics, and friction. Prerequi
site: MAT 110. Lecture three hours, laboratory three hours. 

Technical Physics II * (S) 4 
Work, Energy, Power: A study of rigid body dynamics, machines, heat 
measurement and transfer, fluids and periodic mot1on. A practical ap
proach is used and applications are emphasized. Prerequisite: MAT 
110. Lecture three hours, laboratory three hours. 

Technical Physics Ill* (SS, F) 4 
Electncity: Basic theories of electricity, types of electricity, methods 
of producing, transmitting, and transforming electricity. Electron theory, 
induction, voltage, amperage, resistance, magnetism, and wattage are 
major parts of the course. Prerequisite: MAT 110. Lecture three hours, 
laboratory three hours. 

Physics I (F ) 4 
Physics II (W) 4 
Physics Ill (S) 4 
A study of principles of classical and modern physics, emphasis on analy
sis of phenomena. Calculus not employed. Prerequisite: Completion 
of freshman mathematics sequence or equivalent. Lecture three hours, 
laboratory three hours. 

Physics with Calculus (S) 2 
A treatment of selected topics in physics using calculus. The course is 
intended to satisfy transfer requirements for prospective majors in 
mathematics, physics, chemistry and engineering. Co-requisites: PHY 
203 and MAT 204. 

Medical Physics* IF, WI 3 
A practical elementary physics course for nurses or other hospital per
sonnel. It is a presentation of fundamentals of the physical sciences 
which relate to procedures used in hospitals. The general topics of mea· 
surement, atomic structure, mechanics, heat, sound, light and electricity 
are included. Lecture two hours, laboratory three hours. 

Appl ied Science I (F) 4 
Appl ied Science II (W) 4 
Physical principles and the ir application in industry. Including measure
ment properties of solids, liquids, and gases; basic electrical principles; 
heat; principles of work, energy and power. Lecture three hours, labora
tory three hours. 
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PO LITICAL SCI ENCE 

POL 210 
POL 211 

POL 2 15 

American Federal Government I (W, SS) 3 
American Federal Government II (S, SS) 3 
A study of the origin , development and organization of a republican 
system of government in the United States, a study of the functions, 
powers and policies of national government with emphasis on contemp· 
orary developments. A sequential course for sophomores and advanced 
freshmen. 

American State and Local Government (F,SS) 3 
A study of organization, duties, powers and relations of state and local 
governments in United States. Prerequisite: sophomore or advanced 
freshman. 

PO LI CE SCIENCE 

PSC 10 1 

PSC 110 

PSC 201 

PSC 202 

PSC 205 

PSC 210 

Int roduct ion to Law Enforcement (F, W, S) 5 
This course is designed to familiarize the student with a philosophy and 
history of law enforcement, its legal limitations in our society, the pri· 
mary duties and responsibilities of the various agencies in law enforce· 
ment, the basic processes of justice, an evaluation of law enforcement's 
current pos1t1on and an orientation relative to the profession as a 
career. Lecture five hours. 

Pol ice Role in Crime and Delinquency (S) 5 
This study is concerned with scientific efforts to understand crime and 
man in relation to crime phenomena. This deals with those definitions 
and formulations of crime and criminals upon which an adaptation sys
tem of criminology must be based. The law is examined as the frame· 
work within which social deviations of a particular character assume 
their functions as criminal acts and broad principles upon which a 
science of criminology must rest. Lecture five hours. 

Traffic Accident Invest igation (F) 6 
This course is designed to deal with the problems confronting a police 
officer who is required to investigate traffic accidents. It develops com
prehensively from the rationale of investigation, a consideration of 
causality and legal responsibility, to the broad range of specific duties 
that are met with standard procedures developed for a variety of condi
tions and situations. Characteristics and behavior of the major physical 
components of vehicular traffic are discussed to improve the deductive 
reasoning skills of the investigator. Lecture five hours, laboratory three 
hours. 

Police Techniques (F) 6 
The history, classification and current procedures of fingerpriting; the 
operation of Fingerprint Files; examination for latent impressions; and 
the proper procedure for courtroom testimony with regard to finger· 
prints. Lecture five hours, laboratory three hours. 

Criminal Evidence (W) 6 
Instruction covers the kinds of evidence and degree of evidence the rules 
governing the admissibility of evidence in court. Emphasis is placed on 
the proper recognition, collection, identification and preservation of 
evidence from the crime scene through the court proceedings. Lecture 
f ive hours, laboratory three hours. 

Criminal Investigation (F, S) 6 
This study introduces the student to fundamentals of investigation; 
crime scene search; recording, collecting and preserving evidence; sources 
of information; interview and interrogation; case preparation and court 
presentat ion; and t he investigation of specific offenses such as arson, 
narcotics, sex, larceny, burglary, robbery and homicide. Lecture five 
hours, laboratory three hours. 



PSC 21 1 

PSC 220 

PSC 225 

PSC 230 

PSYCHOLOGY 

PSY 201 

PSY 202 

PSY 230 

PSY 236 

PSY 237 

PSY 240 

PSY 260 

Int roduction to Criminalistics (S) 6 
A general survey of the methods and techniques used in modern scienti
fic investigation of crime and criminal offenses, with emphasis upon the 
practical use of these methods by the student. Laboratory techniques 
will be demonstrated and the student will participate in the actual use 
of the scientific equipment. This study covers firearms, documents, 
chemistry, polygraph and other scientific fields of forensic sciences. 
Lecture five hours, laboratory three hours. 

Po lice Organization and Administration (W) 5 
The principles of organization and administration of law enforcement, 
recruitment, selection, training, discipline and promotion; the functional 
division of the modern police department; and the future professional· 
ism of the police services. Lecture five hours. 

Criminal Procedure (S) 5 
This course is designed to provide the student with a review of proce· 
dures from incident to final disposition; principles of constitutional, 
federal, state and civil laws as they apply to and effect law enforcement. 
Lecture five hours. 

Pol ice Chemistry (W) 5 
A study of the basic principles of chemistry designed for students in the 
Police Science curriculum. Emphasis is on practical application and 
laboratory experience. Lecture three hours, laboratory four hours. 

General Psychology I (F, W, SS) 3 
An investigation into the basic principles of psychology, including the 
history and philosophy of its development. Emphasis is placed upon 
the scientific study of human behavior in terms of motivation, learning, 
perception, and personality development. Prerequisite: sophomore or 
advanced freshman. 

General Psychology II (W, S, SS) 3 
A continuation and extension of PSY 201. Emphasis is placed upon 
individual topics of interest as psychology is applied to everyday situa· 
tions. Such topics may include emotional and social problems, group 
dynamics, and contemporary culture. Prerequisite: PSY 201 or SSC 
102. 

Human Growth and Development (S, SS) 3 
A study of basic princip les of physiological and psychological growth 
stages of human beings from conception through death. Prerequisite : 
PSY 201 or SSC 102. 

Chi ld Psychology (f) 3 
Examination of principles of development during the prenatal, post
natal, infant and childhood period s. I nteraction of genetic factors, 
maturation, and learning . Prerequisite: PSY 202 or SOC 21 1. 

Adolescent Psychology (W) 3 
A study of the adolescent in contemporary America, his emotional 
socia l, physical , intel lectual, and personality development . Prerequisite: 
PSY 202 or SOC 211. 

Abnormal Psychology (W) 3 
A study of various types of abnormal behavior; the prevention and 
treatment of certain psychosocial problems and recent clinical findings. 
Prerequisite: PSY 202 or SOC 211 . 

Psychology of the Exceptional (F) 3 
General concepts of intellectual, sensorial, motor, speech and social 
var iabil ity among individuals-incorporating as many demographic para
meters as possible, taken across as many f unctional areas as possible. 
Prerequisite: PSY 230. 

(") 
0 
c 
:0 
C/) 
m 
0 
m 
C/) 
(") 
:0 
"tJ 
-f 
0 
2 
C/) 

101 



Cl) 

2 
0 
~ 
c.. -a: 
(.) 
Cl) 
w 
C) 

w 
Cl) 

a: 
:::> 
0 
(.) 

102 

PSY 1101 

READING 

RDG 090 

RDG 100 

RDG 150 

RDG 151 

SOCIOLOGY 

soc 190 

soc 210 
soc 211 

soc 230 

soc 290 

Human Relations (S) 3 
Basic principles of human psychology, emphasizing the individual and 
his work situation in relation to business and industry, government and 
labor organizations and responsibilities of good management. Lecture 
th ree hours. 

Basic Reading• (Demand) 3 
This course is designed to enable the student to improve his basic read
ing skills. Through class instruction and participation and study in the 
laboratory, emphasis is placed upon individual improvement in vocabu
lary enlargement, word recognition, comprehension, and reading in the 
conten t subject areas. This course may satisfy the Reading requirement 
for special terminal programs but will not provide academic credit to
ward the A .A . or A.S. degrees. Prerequisite : satisfactory score on CGP 
or at discretion of the English faculty. 

Fundamentals of Reading (Demand) 3 
This course is an extension of Reading 090, enabling the student to fur
ther improve his vocabulary, comprehension, and rate of reading in the 
various types of reading materials through class instruction and partici
pation and study in the reading laboratory. This course satisfies the 
Reading requirement for special terminal programs but w ill not provide 
academic credi t toward the A .A . or A .S. degrees. Prerequisite : RDG 
090, satisfactory score on the CGP or at the discretion of the English 
faculty . 

Reading Improvement (F, W, S, SS) 3 
A course designed to afford individual improvement i n study skills and 
reading. Emphasis is placed upon vocabulary enlargement, various 
methods of studying, use of the Learning Resource Center, reading 
comprehension, retention, and speed, accompl ished through class in
struction and participation. Prerequ isite: ROG 100, satisfactory score 
on the CGP or at the discretion of the English faculty. 

Speed Reading (Demand) 
Th is course is designed for those students who possess adequate study 
habits but who desire to become highly proficient in vocabulary, comp
rehension, and varied speeds in the reading area. Class one hour, labor
atory one hour. Prerequisite: ENG 150, satisfactory score on the CGP 
or at the discretion of the English faculty . 

Marriage and Family Relations (F, W, S, SS) 3 
A study of the forms and functions of var ious fa"mily rel at ionships; sex 
roles, marital choice, procreation, research into contemporary famil y 
patterns and marriage practices. 

Introduction to Sociology I (F, W, SS) 3 
Introduction to Sociology II (W, S, SS) 3 
An introduction to the field of sociology with emphasis on structure of 
societies, analysis and function of social inst i tutions and groups and re
lat ionship of individual to society. A sequential course for sophomores 
and advanced freshmen. 

Social Problems and Issues (S, SS) 3 
Major problems facing contemporary American society analyzed through 
application of basic sociological principles and procedures. Prerequisite: 
sophomores or advanced freshm en. 

Urban and Rural Sociology (S) 3 
A survey of rural and u rban living. Growth and development patterns, 
ecological factors, social organ izat ions, social controls and processes of 
change. Prerequisite: SOC 211. 



SOCIAL SCIENCE 

sse 100 

sse 101 

sse 102 

sse 150 

sse 195 

WELOING 

WLO 1101 

Human Potential Seminar (Demand) 2 
The seminar is a structured small group experience based on the assump
tion that something is right with the participants. Specific, printed pro· 
cedures are fo llowed to provide more positive than negative feedback , 
enabling participants to clarify values and develop strengths. Participants 
can increase self affirmation , self motivation, self determination and em· 
phatic regard for others. Prerequisite: permission of instructor. 

Behavioral Sciences I (F, W, SS) 3 
An integrated approach to understanding human behavior by introduc· 
ing the student to those concepts and methodologies peculiar to the 
field of psychology, sociology, and anthropology. 

Behavioral Sciences II (W, S, SS) 3 
A continuation of sse 101. This course considers current social issues 
in American culture in terms of psychosocial processes studied previous· 
ly . Prerequ isite: SSe 101 . 

Advanced Human Potential Seminar (Demand) 2 
The Advanced Seminar follows SSC 100 and in a structu red small group 
setting offers additional experiences to encourage value clarification and 
strengths development. The focus is on conflict identificat ion/resolution 
and lifestyle clarification/planning. Prerequisite: SSe 100. 

Death and Dying (Demand) 3 
A seminar designed to encourage participants to contemplate their reac
t ions to dying family, friends, pat ients, and others as well as their own 
death. Fear, denial, and grief are also considered. Prerequisite: Permis· 
sion of instructor. 

Basic Gas Welding (S) 
Safe and correct methods of assembling and operating welding equip
ment. Practice in surface welding, bronze welding , silver-soldering and 
flame cutting methods applicable to mechan ical work. Three hours per 
week . 

SPECIAL PROBLEMS· 

SPR 299 Special Problems (Demand) 1·5 
A course designed to offer opportunities for special investigation and 
tutorial instruction to students demonstrating competence in required 
curriculum courses. Must have consent of instructor and student's 
adviser as arranged through the depanment chairman. 

•courses with asterisk (•) have been d esigned for special programs. 
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The Learning Resources Center provides a broad base for the instruction
al and vocational activities of the college community. The Library and the 
Learning Laboratory are located on the top floor of Building A. Wide win
dows overlook the surrounding countryside and the distant mountains. Beau
tiful and comfortable surroundings combined with a friendly atmosphere 
create a mood which stimulates students to put forth their best efforts. 

The open stack library encourages students to browse and explore many 
avenues in search of knowledge or pleasure. All areas of study are supported 
by carefully chosen materials of many kinds. In addition to about 24,000 
books and 300 periodicals there are films, filmstrips, slides, tapes, recordings 
pictures and artifacts. Most of the seating is in individual study carrells. A 
lounge area where the latest popular periodicals are located is a favorite place 
to relax. A dozen newspapers, local, national and foreign are regularly re
ceived. Five booths contain various kinds of audio-visual equipment for use 
by students and ten "wet" carrelfs are equipped with dial access to the audio 
tape bank. Teachers record supplemental material and thus make it available 
to the student at any time convenient to him. 

Among the supplemental services available are a paperback swap shop 
and photocopying facilities. Most back issues of periodicals are purchased on 
microfi lm. A group of carrells near the microfi lm cabinets is equipped with 
readers. Hard copy can also be made from microfilm upon request . 

The Library also contains materials on crafts, hobbies, sports and games. 
Students and faculty are encouraged to request additional items on any sub
ject of interest to them. 

The Learning Laboratory, opening off the main library, specializes in 
self-instructional materials known as programs. The laboratory staff provides 
instruction in their use to students who may be assigned to work there by 
their instructors or who may wish to pursue a special interest. Many adults in 
the community use the laboratory to prepare for the General Educational 
Development Tests leading to a high school certificate. 

Audio-Visual Servicesoccupiesspaceonthe plaza level. A well equipped 
television studio enables faculty to prepare audio and video tapes for use in 
the classroom and for individualized instruction. The staff assist faculty and 
students in preparing and using a wide variety of materials and equipment de
signed to support and supplement classroom instruction. 
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Western Piedmont Community College is committed to the continuing 
education of all citizens of Burke County. To fu lfi ll this commitment, the 
Continuing Educat ion Program provides cou rses for those individuals w hose 
education stopped short of high schoo l graduation, for those who need to re· 
t rain and update themselves in a vocational or professional area, and for those 
who desire instruction enabling them to grow in basic knowledge, improve in 
home and community life, and develop or improve leisure time activities. 

Admission 
Any adult 18 years of age or older and not enrolled in public school may 

be admitted to a continuing education class. 

No person, age 16 or 17 years, currently enrolled in the public schools 
may be concurrently enrolled in any course or program. This applies during 
the summer vacation period of the public schools as well as during the aca· 
demic year. 

Any high school graduate or any holder of a high school equivalency 
certificate, regardless of age, may enroll in continuing education courses at 
the College provided the student meets all course prerequisites. 

Minor applicant s, age 16 or 17 years, must have left the public schools 
no less than six calendar months prior to admission. All or any part of this 
six·month waiting period may be waived by the local public school superin· 
tendent of the administrative unit in which the minor applicant resides. 

-ALSO- The application of the minor must be supported by a notarized 
petition form from the minor's parent, legal guardian, or other person or 
agency having legal custody and control. These forms are avai lable at the 
College. 

Institutionalized persons, age 16 or 17 years, such as students at the 
N. C. School for the Deaf, patients at Broughton Hospital and Western Caro· 
I ina Center, or Western Correctional Center and Burke Youth Center inmates, 
none of whom fall under the jurisdiction of the publ ic schools, may be class· 
if ied by the administrators of the institutions to which they belong as "persons 
with special needs." These persons may be admitted to certain courses and/or 
programs by direct arrangement between the appropriate program dean at the 
College and the appropriate responsible administrator at the other institutions. 

Class Schedules 
A course schedu le is published and made available to the public prior to 

the beginning of each quarter. Classes are organized on a basis of need, inter
est, and availability of suitable f aci lit ies. Courses which begin during a quar
ter are announced through the local news media. 

Class Registration 
Persons enro ll in a particular course by attending and registering during 

the first regular class meeting. Anyone enrolling in a course a her it has been 
organized must do so at the f irst class meeting attended. 

Class Locations 
Many continuing education courses and services are provided on the 

campus at Morganton. Other classes are conducted in surrounding communi
ties or within a particular business or industry of Burke County. Almost any 
course can and wi ll be organized in ot her geographical areas when a sufficient 
number of citizens indicate an interest in having a class brought to a particular 
location. 
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Class Descriptions 

Class descriptions for continuing education courses are not listed in this 
publication. Only examples of the types of courses that have been offered are 
listed. Specific class descriptions are furnished upon request or in a schedule 
of courses which is made available for the beginning of each quarter. Courses 
in addition to those listed in this publication may be offered to meet expressed 
needs of the community when evidence of these needs is presented to the 
College. 

Fees and Charges 

State statutes now require the collection of a three dollar ($3.00) regis
tration fee from each person enrolling in a continuing education course that is 
financed primarily from state funds. Also guidelines have been developed for 
fees of classes that are financed from other sources. Therefore, each course 
offered by this Division will list the appropriate fee to be charged. 

All persons must pay their registration fee during the f irst class meeting 
they attend. If your employer is paying for this registration fee, you must 
either pay this fee and request reimbursement from the employer or have a 
written authorization from this employer of intent to pay Western Piedmont 
Community College when billed. This registration fee is non-refundable. 

Certificates 

College credit is not given for completion of courses in the Continuing 
Education Program; however, certificates are awarded for completion of some 
of the courses. Licenses, diplomas, or other forms of recognition are awarded 
by certain agencies outside the college upon successful completion of special 
designated courses. 

Continuing Education Units 

Continuing Education Units (CEU 's) wi ll be awarded to those persons 
satisfactorily completing any of t he courses l isted as offering a specified num
ber of CEU's. This is part of a nationwide movement whereby CEU's will 
provide a uniform unit of measurement for noncredit continuing education 
activities. One CEU is defined as being ten contact hours of participation in an 
organized continuing education experience under responsible sponsorship, 
capable direction, and qual ified instruction. 

A permanent record of each person's CEU attainments wi ll be maintained 
by this institution. Individuals, firms, and professional organizations may use 
compilations of CEU's to provide measures of recognition for non-credi t edu
cational achievements. 

Programs for Deaf Adults 

An interpreter will be provided in any course in which five hearing im
paired adults are enro lled. In other courses designed to include hearing im
paired adu Its, the instructor can communicate in the language of signs, or the 
course will permit deaf students to learn by observation. 

PROGRAMS 

I , 

The seven (7) major areas of the Division of Continuing Education are: 

ADULT BASIC EDUCATION 

The objective of this program is to provide elementary grade level in
struction to those individuals who for any reason do not enjoy the bene
fits of at least an eighth grade education. Instruction covers the basic 



fundamentals of mathematics, science, social studies, reading, and oral 
and written communication. 

There are no fees or charges of any kind. All materials have been espe
cially prepared for adults with emphasis on individual needs and inter
ests. 

Group 1-The basic fundamentals of reading, writing, and arithmetic are 
stressed. The course is designed to bring adults to a functional level 
whereby individual study is possible. 

Group II-This course is a continuation of the first level with more in
dividual study and a greater scope of subject matter, including science 
and social studies. With the completion of Group II, the adult should be 
equipped to enter one of the Adult High School Completion programs. 

II. HIGH SCHOOL COMPLETION 

This program, consisting of the Adult High School Diploma Program 
and the Adult High School Equivalency, provides two ways to complete 
requirements for a high school diploma or certificate. 

Minor applicants, age 16 or 17 years, may enroll as defined in the ad
mission regulations but will not receive their high school diploma or 
equivalency certificate until they reach age 18 or "their high school 
class" has graduated, whichever comes first. 

(1) The Adult High School Diploma Program. This is a cooperative 
arrangement between Western Piedmont Community College and 
the Burke County Public Schools Board of Education with the 
College serving as the administering agency. 

Students are placed in courses in English. mathematics, social 
studies, and natural science, based on their previous high school 
record and a standard battery of tests administered at the begin
ning of the program. Twelfth grade competency in each of the 
four subject matter areas is required for graduation. Students 
completing this program are awarded a high school diploma. 

(2) The Adult High School Equivalency. Students may study in the 
College Learning Laboratory in preparation for the General Edu
cation Development Tests (GED). The laboratory is designed to 
provide study opportunities for adults in practically any field of 
interest at all grade levels. Since the lab is a self-instructional 
facility. it is not necessary to start at the beginning of the quarter. 
A student may enroll at any time. Scheduling is flexible; the stu
dent sets his own hours and works at his own pace using program
med materials, individualized instruction. and audiovisual mater
ials. When a student enrolls, he is given placement inventories. 
Lab coordinators then assess the educational needs of the student 
and place him in the appropriate programs. The five areas of the 
GED Tests are designed to measure the knowledge and skill in: 
literature. mathematics, natural science, English, and social studies. 
Those receiving a score of 225 or better on the GED. with no single 
test score below 35. will receive a High School Equivalency Certifi
cate. This certificate is recognized as the legal equivalent of a high 
school diploma as a qualifying factor for purposes of college ad
missions. scholastic diagnosing, and employment. The certificate 
is awarded by the North Carolina Department of Public Instruc
tion. 
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A prospective applicant must be a resident of the State and must 
file application on a special form in the Learning Lab at Western 
Piedmont Community College. 

Ill. VOCATIONAL TRAINING AND UPGRADING 

These courses are designed to provide training for a specific vocation or 
ski ll essential to the earning of a livelihood. They will teach people new 
ski llsand improve present skills in order to make them more efficient on 
their present job or to improve their chances for success on a new job. 

The following list includes some of the courses that can be made avail
able if sufficient interest is shown. 

Administrative Procedures 
Art In Elementary Classroom 
Audio Visual Ideas & Techniques 
Audiology-Auditory Training 
Automotive Air Conditioning 
Automotive Mechanics 
Basketball Officiating 
Behavior Modification 
Bookkeeping & Accounting 
Bricklaying 
Business Machines 
Cardiopulmonary Resuscitation 
Child Development 
Child Psychology 
Community Adjustment T raining 
Corporate I nco me Tax 
Cottage Parent Training 
Crises Intervention 
Custodial Care & Maintenance 
Dental Radiology 
Diabetes Mellitus 
Drafting 
Dynamics of Helping People 
Electric Wiring 
Electrical Maintenance 
EMT Training 
First Aid 

Football Officiating 
Fundamentals of Radio Broadcasting 
Furnace Repair 
Geriatric Nursing for L.P.N .'s 
Geropsychiatry 
Goal Setting for Adolescents 
Home Nursing 
Hospital Attendant 
Hospital Engineering 
Hospital Fire Safety & Patient 

Evacuation 
Hospital Food Service 
Hospital Housekeeping 
Hospital Maintenance 

Machine Shop 
Manual Communications 
Medical Laboratory 

Assistant 
Medical Self-Help 
Medical Terminology 
Methods in Teaching Gym, 

Tumbling & Trampoline 
Metric System 
Metrology 
Milieu Therapy 
Money Management 
Motorcycle Repair 
Mutual Funds 
Nurses' Assistant 
Occupational Exploration 
Pesticide & T erminology 
Physical Therapy 
Plant Propagation 
Preparation for Parenthood 
Principles of Banking 
Principles of Dorimitory 

T eaching 
Professional Trucking 

Regulations 
Psychiatric Nursing 
Recreational Therapy 
Refrigeration 
Restorative Nursing 
Sales Marketing 
Secretarial Procedures 
Sewing Handicrafts 
Shorthand 
Small Appliance Repair 
Small Gasoline Engines 
Sports Officiating 
Supervision in Hospitals 
Surveying 
Teaching Reading Skills 
Team Nursing in Patient 

Centered Care 
Technician Training Program 



Hospital Ward Clerk 
Investments & Securities 
Keypunch Operation 
Legal Aspects of Nursing 
L inguistics, Communications & 

Deafness 

IV. SPECIAL EXTENSION 

Tire Recapping 
TV Repair 
Typing 
Upholstery 
Wallpaper Hanging 
Welding 

The following programs are offered to increase individual competence 
in specialized occupational areas: 

A . Fire Service T raining 
Confronting the fireman are situations nonexistent a few years ago 
and his responsibilities demand a continuous program o-f training 
and education. The need for better trained personnel is met by 
the College through training provided in the latest techniques. 

Fire Service Training is taken directly to the individual fireman. 
Training sessions are held in the local fire departments allowing 
the men to be tra ined as an organized group utilizing equipment 
they would ordinarily use in controlling fires. Fire Service classes 
include: 
Area Fire Schools 
Arson Detection 
Bombing & Bomb Threats 
Civil Disorder 
Compressed Gas Emergencies 
Fire Apparatus Practices 
Fire Brigade Training 
Fire Stream Practices 
Firefighting Procedures 
First Aid 
Forcible Entry 
Home Fire Safety 
Hose Practices 

Hospital Fire Safety 
Introduction to Firefighting 
Ladder Practices 
Officer Training 
Portable Fire Extinguishers 
Protective Breathing Equipment 
Rescue Practices 
Rope Practices 
Salvage & Overhaul Practices 
School Bus Evacuation 
Teacher Education 
Ventilation 

Related courses in Fire Service Training include industrial fire 
brigade training, and ambulance attendant training. 

B. Hospitality and Tourism Education 

This program trains personnel in the area of food service, lodging, 
recreation, and travel information. The primary objectives include 
providing employers with well-trained personnel to operate their 
business,developingwithin individuals skills that will qualify them 
for better employment opportunities, and providing better hospi
tality services to the citizens of North Carolina and visitors to the 
state. Hospitality training is arranged and scheduled in accordance 
with the needs of industry. 

A list of these courses include: 
Basic Quantity Cooking 
Communications 
Custodial Training 
Customer Relatons 
Equipment Use & Care 
Food & Beverage Controls 

Human Relations 
Introduction to Hotel-Motel 

Management 
Maid Training 
Maintenance & Engineering 
Modified Diets 
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c. 

Food & Beverage Management 
& Service 

Food & Beverage Purchasing 
Food Service Selling 
Food Service Supervision for 

Hospital Personnel 
Front Office Procedure 
Hospital Housekeeping 
Hospital Human Relations 
Hotel-Motel Accounting 
Hotel-Motel Law 
How to Organize Your Work 

Motel-Motor Hotel Management 
Nutrition & Menu Planning 
Organization & Personnel 

Management 
Overview of School Food Service 
Personality Development 
Procurement 
Quantity Food Production 

Management 
Service Station Selling 
Supervisory Development 
Supervisory Housekeeping 
Travel Information 

School food service and hospital food service training courses are 
also part of the Hospitality Program. 

Law Enforcement Training 

These courses are especially designed as inservice and preservice 
education for those engaged in law enforcement activities and are 
provided at the request of these agencies. The program is designed 
to keep law enforcement officers abreast of legal and technologi
cal advancements and at the same time aid them in becoming more 
professional. Workshops and courses are offered in many areas 
such as the following: 
Abnormal Persons 
Alcoholic Beverage Control 

Law 
Armed Robbery 
Arson Investigation 
Bomb Disposal 
Bomb Threats 
Civil Law 
Communications 
Community Relations 
Constitutional Law 
Court Structures & Procedures 
Courtroom Demeanor & 

Testimony 
Criminal Investigation 
Criminal Law 
Defensive Tactics 
Description of Persons 
Drugs 
Ethics of Law Enforcement 
Evidence 
Firearms 
First Aid 
Forgery & Questioned 

Documents 
Gambling 
History of Law Enforcement 
Homicide Investigation 

Arrest 
Auxiliary Law Enforcement 

Officers Training 
Interview & Interrogations 
Introduction to Police Science 
Instructor's Training 
Jail & Detention Services 
Jail Security Techniques 
Juveniles 
Motor Vehicle Laws 
Patrol Operations 
Police Organization & 

Administration 
Public Speaking 
Records Systems 
Report Writing & Notetaking 
Riot Control & Civil 

Disturbances 
Safe Burglary Invest igation 
Search & Seizure 
Sex Crimes 
Shoplifting 
Specialized Training 
Supervision for Law Enforcement 
Surveillance 
Traffic 
VASCAR 
Vice Investigation 



Specialized tra1n1ng in the administering of chemical tests for 
alcohol is offered through the Forensic Science Extension pro· 
gram. Forensic Science includes: 
Chemical Tests for Alcoho l Computerized Speed Detection 

Operator's School Coping with the Drinking 
Chemical Tests for Alcohol Driver 

Retraining Schoo l Fingerprinting 
Chemical Tests for Alcohol Photography 

Recertification School Polygraph 
Chemical Tests for Alcohol 

Technical Supervisor's School 

D. New or Expand ing Industry Training 

Western Piedmont Community College cooperates with new or 
expanding industries to train work forces. The actual training is 
carried on in the industry where trainees receive instruction , and 
depending upon the program objectives, may receive both class· 
room and on-the-job training. All training programs are established 
to meet the specific needs of a particular industry. 

E. Rescue Squad Training 

Classes are designed to meet the needs of loca l rescue squad units. 
Courses are offered in: 
Artificia l Respiration 
Blocks & Tackle 
Casualty Handling 
Central Command Procedures 
Dragging & Diving 
Emergency Childbirth 
External Cardiac Massage 

First Aid 
Lowering from Heights 
Mechanical Resuscitation 
Resuscitation of a Laryngectome 
Rope & Knots 
Scuba Diving 

F. Management Development Training 
In an effort to meet the needs of persons in business and industry, 
an elaborate program in Management Development Training has 
been developed by the Department of Community Colleges and is 
administered by our institution. The program is designed to up· 
grade the competency of supervisory and mid-management per· 
sonnel in area business and industry. It is also designed to train 
persons interested in becoming supervisors. Management Deve lop· 
ment Training is an investment in the future. It wi ll pay rich divi· 
dends to those individuals and organizations that take advantage 
of it. 

These programs are further designed to improve and enhance one's 
ski ll and competency in his job, as well as his relationship with 
others. Programs can be tailored to meet existing needs and can 
be held on the campus or within an individual plant or organiza· 
tion. Qualified instructors are provided without charge to the em· 
p layer. 

I. Individual Course Programs 
I I. Block Course Program 

Ill. Management Development Diploma Program 

A list of courses Include: 
Art of Motivating People 
Conference Leadership 

Training 

Management Primer 
Pre-Supervisory Training 
Principles of Supervision 
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Creative Thinking 
Economics in Business & 

Industry 
Effective Communications 
Effective Speaking 
Effective Writing 
Industrial First Aid 
Industrial Safety & Accident 

Prevention 
Instructor Training 
Job Analysis Training 
Job Methods 
Job Relations Training 
Labor Laws for Supervisors 

Record Keeping 
Science of Human Relations 
Speed Reading 
Supervision in Hospitals 
Supervisor Safety Training 
Work Measurement 
Employee Evaluation & 

Interviewing 
Job Instruction Training 
Motion & Time Study 
Principles of Business & 

Industrial Management 
Transportation & Traffic 

Management 

Specialized courses related to safety are available regarding manage
ment responsibilities as provided by the Occupational Safety and 
Health Act as well as courses designed to increase employee 
safety awareness. 

V. SPECIAL PROJECTS 

Projects, programs, and events that are conducted by the College through 
special grants, funds, and endowments usually are administered by the 
Division of Continuing Education. The fo llowing are two examples of 
special projects: 

Human Resources Development-An eight-week program designed to 
prepare unemployed or underemployed persons to enter the labor mar
ket. Upon completion of the training program a major effort will be 
made by the College Human Resources Development Staff to place 
trainees in appropriate jobs. 

Class activit ies and staff offices are located in the Western Piedmont 
Community College Continuing Educat ion Annex (former Old Morgan
ton High School). Interested persons may visit or cal l the Human Re
sources Development Office at 437-8688, extension 242 or 248. 

Stenographer Training Program-A program which affords the student 
an opportunity to obtain a general knowledge of business skills neces
sary for cler ical work. Included are shorthand, typing, basic accounting, 
filing, and general office sk ills. 

This program is funded through CET A, and it s continuation is dependent 
upon the availability of federal funds. This program is presently con
ducted at the Collett St. Recreation Center (437-4724) . 

VI. A VOCATIONAL AND GENERAL INTEREST 

T hese courses provide for personal or cu ltu ral enrichment, self-improve
ment, and the development or improvement o f leisure time activities. 
This field includes a wide range of courses and the fo llowing is only a 
listing of general categories. 

Advanced Cosmetology House Plant Care 
Arts & Crafts Hunter Safety & Reloading 
Astrology Improving Your Landscape 
Boating Safety Interior Decorating 
Broomstick Lace Knitting 

114 Buying a Home Landscaping 



Cake Decorating 
Ceramics 
Charm & Self Improvement 
Choral Directing 
Coping with Divorce 
Creative Pottery 
Creative Writing 
Crewel 
Crocheting 
Decou page 
Deeds, Wills & Trust 
Doll Making 
Drawing 
Driver Education 
Embroidery 
Flower Arranging 
Fly Tying 
Great Decisions '76 
Guitar 
Gun Safety 
Holiday Crafts 
Home & Community L iving 
Horseshoeing 

VII. COMMUNITY SERVICES 

Macrame 
Monogramming 
Needlecrafts 
Oil Painting 
Organic Gardening 
Papier Tole 
Personal Income Tax 
Personal Typing 
Photography 
Pilot's Ground School 
Powder Puff Mechanics 
Quilt Making 
Religion 
Sewing 
Sketching 
Slide Rule Usage 
Speed Reading 
Summer Wildflowers 
Swedish Weaving 
Tapestry Techniques 
Tole Painting 
Woodcarving & Sculpture 

Western Piedmont Community College sponsors and promotes a number 
of community services which contribute to the cultural, economic, and 
civic improvement of t he county. Such services may arise from almost 
every program area. Groups or agencies are invited to contact the Con· 
tinuing Educat ion Division to arrange such activities. 
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BOARD OF TRUSTEES 

Mr. Robert P. Carr, Chairman 

Dr. E. W. Phifer, Jr., Secretary 

Appointed by the Governor 

Mr. E. P. Dameron Dr. E. W. Phifer, Jr. 

Mr. William M. Fulton Mr. Donald E. Smith 

Appointed by the Burke County Board of Commissioners 

Mr. J. Ray Childers Mr. Thad M. Poteat 

Mr. Noah 0. Pitts, Jr. Mr. D. Holman Sigmon 

Appointed by the Burke County Board of Education 

Mr. C. Sam Brinkely 

Mr. Robert P. Carr 

Mr. John H. Carson 

Mr. Johnny R. Clark 
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WESTERN PIEDMONT FOUNDATION INCORPORATED 

BOARD OF DIRECTORS 

Mr. Stephen A. Bundy, President 
Mr. Howard H. Haworth, Vice-President, 1st 
Mr. Otto H. Woerner, Vice-President, 2nd 

Mr. Tom Walton, Secretary 
Mr. Ben S. Whisnant, Treasurer 

Mr. Gerald Baker Dr. Gerald McBrayer 
Mr. R. T. Breeden Mr. W. Stanley Moore 
Mr. Stephen A. Bundy Mr. Billy R. Morrow 
Mr. Robert B. Byrd Dr. Fletcher Nelson 
Mr. Robert P. Carr Mr. Jerry T. Norvell 
Mr. J. Ray Childers Mr. Billy Joe Patton 
Mr. Graham S. DeVane Mr. Frank C. Patton, Jr. 
Mr. J. D. Fitz Mr. W. E. (Bill) Robinson 
Mr. Howard H. Haworth Mr. Phife Ross 
Mr. Andrew M. Kistler, II Mr. Tom Walton 
Mr. John C. Little Mr. Ben S. Whisnant 
Mr. W. R. Loftis Dr. E. R. White 

Mr. Otto H. Woerner 

Western Piedmont Foundation, Incorporated, a non-profit organization, was 
founded to encourage and develop public and private support of the College among 
the people and institutions of the area served by the College. 

The Foundation was organized to make the public aware of the excellent 
physical plant, outstanding faculty and challenging curriculum available at 
Western Piedmont Community College; to advise and counsel with the Trustees of 
the College giving encouragement and support to their educational endeavors; 
and to raise funds and secure gifts for the exclusive benefit of the College in its 
continuing effort to maintain and further a high plane of excellence. 



ADM IN ISTRATION 

President 
Business Manager 

Gordon C. Blank 
Wyman R. Autry 
Edwin R. Chapman 
Margaret E. Fulk 
Richard N. Greene 
Nancy R. Moore 

Dean of Planning and Development 
Dean of Learning Resources 

H. D. Moretz 
Harold P. Olsen 

Dean of Continuing Education 
Dean of Student Services 
Dean of the College 
Dean of Curriculum Programs 

FACU LTY AND ADMIN ISTRATIVE STAF F 

ACUFF, FRED E. . . . . . . . . . . . Chemistry, Physical Science 
B.A., Southern Missionary College; M.S.T., University of North Dakota; 
further graduate study at Appalachian State University and North Carolina 
A & T State University 

AUTRY, WYMAN R. . . Business Manager 
B.S., Campbell College 

BENNER, ROBERT E. Acting Coordinator, Physical Education 
B.S., University of Georgia; M.S., University of Illinois; advanced graduate 
study, Appalachian State University and University of Colorado 

BERNHARDT, LAWRENCE L. . . . ·. . . Business, Economics 
B.S., M.B.A., S.C.T., Murray State University 

BLAHUT, NAD IA A. . . . . . . . . . . . . . . .Business 
B.A., M.B.A., University of Chicago; advanced graduate study. Georgetown 
University, Appalachian State University 

BLAHUT, STEPHEN A. . . . . . 
B.S.C., M.B.A., DePaul University 

Business 

BLANK, GORDON C. . . . . . President 
B.S., Towson State Col lege; M.Ed., University of Miami; Ed.D., Indiana 
University 

BOYD, JOHN L. . . . . . . . Chairman, Department of Criminal Justice 
B.S., North Carolina State University; M.A., Appalachian State University; 
further graduate study, Appalachian State Un iversity 

BRANNON, JOSEPH P. . . . . . . .Audio-Visual Coordinator 
B.S., East Carolina State University 

BROCKLAND, DENNIS A. . . . . . . . . . .Police Science 
B.S., Armstrong State College; graduate study, Appalachian State Univer
sity 

BROWN, LINDA K. . . . . . . Nursing 
B.S., East Carolina University 

BRYANT, JASON D. . . . . . Business 
B.S., Western Carolina University; M.S., University of Tennessee 

BURKERT, THERESA A. . . . . . . . . . . . Librarian 
B.A., University of South Carolina; B.S.L.S., University of Wisconsin; 
M.L.S., Emory University 

BURNETT, JIMMY W. . . . . Coordinator of Veterans Affairs 
A.A.S., Western Piedmont Community College 

CARAWAY, REBECCA C. . . . . . . Coordinator, Learning Laboratory 
B.A., University of North Carolina at Greensboro 

CARTER, ROGER C. . . . . . . . . . . . . . Engineering Science 
University of Connecticut; Journeyman Mach inist 
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CATES, JAMES B. . . . . . . . . . . . . . . . . . Business 
A.A., Campbell College; B.S. , M.A., Ed.S., Appalachian State University; 
Ed.D. Candidate, Nova University 

CHAPMAN E. R. . . . . . . . . Dean, Planning and Development 
A.B., Lenoir Rhyne College; M.A., Appalachian State University; Ed.D., 
University of Florida 

CHURCH, GRADY A. . . . . . . . . . . . . . . . . Sociology 
B.A., Pembroke State College; M.A.C.T., University of North Carolina, 
Chapel Hill; advanced graduate study, Appalachian State University 

CLARK, LARRY R. . Chairman, Department of Social and Behavioral Sciences 
B.S. , Appalachian State University ; M.A.C.T., University of North Caro
lina, Chapel Hill ; additional study , U.S.E .F.I., New Delhi , India, and 
Appalachian State University 

COOKE, MARY GAY . . . . . . . . . . . Business 
A.A., B.S., M.A., Western Kentucky University; additional study, Appala
chian State University 

COLEY, KAREN L. . . . . . Learning Laboratory Coordinator 
B.A., Spelman College 

CORLEY, THOMAS A., JR. . Director of Institutional and Industrial Services 
Western Carolina University 

CORPENING, ALVIN C. . . 
A.B., Livingstone College 

. Human Resources Development 

CRUMPLER, PATR ICIA A. . . . . . . . . Nursing 
B.S., St. Andrews Presbyterian College; R.N., Presbyterian Hospital School 
of Nursing; M.C.E., Presbyterian School of Christian Education; advanced 
graduate study, Appalachian State University 

DUNCAN, EARL W. . . . . . . . . . . . . . . . . Counselor 
B.A., Lenoir Rhyne College; M.A. and advanced graduate studies, Appala
chian State University 

EDWARDS, MARY C. . . . . . . . Medical Laboratory Technology 
B.S., North Carolina State University; Certificate, Duke University School 
of Medical Technology 

ELLER, GWEN M. . . . . . . . . . . . . . . . . Biology 
B.A., High Point College; M.S., North Carolina State University; advanced 
graduate study, Appalachian State University and University of North 
Carolina, Charlotte 

ELLER, TOMMY 0 . . . . . . . . . . . . . Mathematics 
B.A., Berea College; M.S., University of Tennessee; advanced graduate 
study, University of Tennessee, University of Georgia, Clemson University 

FOUTS, GEORGE M. . . . . . . . . . . . . English, Philosophy 
A.B., Catawba College; M.A. and advanced graduate study, University of 
North Carolina, Chapel Hill 

FULK, MARGARET E. . . . . . . . . .Dean of Learning Resources 
B.S.H.E., Purdue University; M.S.L.S., Florida State University 

GALYON , CHARLES B. . . . . . . . Coordinator, Physical Education 
On academic leave through December, 1976) B.S., Tennessee Technological 
University; M.S., University of Tennessee; doctoral study, University of 
North Carolina, Greensboro 

GARRELL, WILLARD H. . . . Superintendent of Buildings and Grounds 
Journeyman plumber, pipefitter, and steamfitter 

Gl LES, MARY S. . . . . . . Human Resources Development 
A.B., Mary Baldwin College 

GREENE, RICHARD N. . . . . Dean of Continuing Education 
B.S., M.A., East Tennessee State University; Ed.S., Appalachian State 
University 



HARBISON, RUBY D. . . . . . . . . . . . . . . . . Biology 
B.A., Lenoir Rhyne College; M.A. and advanced graduate study, Appala
chian State University; further advanced study, Purdue University 

HAWES, MARVIN R. . . . . . . . . . . . . . . . . . Biology 
B.S., Milligan College; M.S., University of Tennessee; Ph.D. candidate, 
University of Tennessee 

HUPPE, B. F. ALEXANDER, JR. . . . . . . . . . . English , French 
B.A., Harpur College; M.A., University of Virginia; graduate studies in 
French, Middlebury Col lege; doctoral study, University of Virginia 

HUSS, JACK H. . Chairman, Department of Natural Science and Mathematics 
B.S., Lenoir Rhyne College; M.S., New Mexico Highlands University; ad
vanced graduate study, Appalachian State University and Tufts University 

JAIN , OM P . . . . . . . . . . . . . . . . . . . Business 
B.A., M.A., Punjab University; M.B.A., University of Georgia; additional 
study, University of Baltimore and University of North Carolina at Chapel 
Hill 

JOHNSON, T . GEORGE, JR. . . Dental Director, Dental Assistant Program 
B.S., D.D.S., University of North Carolina, Chapel H ill 

JOHNSTON, JOANNE S. . . . . . . . . . . . . . .Mental Health 
B.S., Appalachian State University; M.S.W., University of North Carolina, 
Chapel Hill; additional graduate study, Appalachian State University 

KAUFMAN, DALE L. . . . . . . . . . . . . . . English, Drama 
B.A., Elon College; M.A. and additional graduate study, Appalachian State 
University 

LAWING, BETTY S. . . . . . . Chief Coordinator, Learning Laboratory 
A.A., Western Piedmont Community College; B.S. , Appalachian State Uni
versity, graduate study, Appalachian State University 

LEAR, WINSTON R. . . . . . . . . . . . Audio-Visual Librarian 
B.S., North Carolina State University; M.A., Appalachian State University 

LIEBERMAN, DAVID . . . . . . . . Chai rman, Department of Business 
A.B., University of North Carolina at Chapel Hill; J.D., St. John's Univer
sity Law School; M.B.A., Adelphi University; advanced graduate study, 
University of North Carolina at Greensboro 

LUTZ, NAOMI Y. . . . Coordinator/ Instructor, Dental Assistant Program 
Wayne Community College; Certified Dental Assistant 

MACLELLAN, THERESA B.. . . . . . . . . . . . . . . English 
B.A., University of North Carolina, Chapel Hill; M.A., University of North 
Carolina, Greensboro; further graduate study, Appalachian State University 

MCCLURE, BEVERLY K. . . . . . . . . . . . Counselor 
B.A., St. Andress College; M.A., Yale University D ivinity School; M.Ed., 
Winthrop College 

MCGALLIARD, ROY A. . . . . Chairman, English/ Humanities Department 
B.A. , Lenoir Rhyne College; M.A., University of Hawaii; advanced graduate 
study, University of Hawaii and Appalachian State University 

MCNEI LL, DONALD D., JR. . . Medical Director, Medical Laboratory 
Technician Program 

B.S., Davidson College; M.D., University of North Carolina School of 
Medicine; F.C.A.P.; F.A.C.C.P.; Diplomate, American Board of Anatomic 
Pathology and American Board of Clinical Pathology 

MESSICK, MI LDRED E. . . . . . . . . . . . . . . . . English 
B.A., University of North Carolina, Greensboro; M.A., Appalachian State 
University; advanced graduate study, Duke University, University of North 
Carolina at Chapel Hil l, Appalachian State University 
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MILLER, RAYMOND K. . . . . . . . . . Drafting, Arts and Crafts 
B.S., Eastern Kentucky State College; M.A., Eastern Kentucky University, 
advanced graduate study, Eastern Kentucky University and Appalachian 
State University 

MOORE, NANCY R. . . . . . . . . . . . Dean of Student Services 
B.A., University of North Carolina at Greensboro; M.A., Appalachian State 
Teachers College; advanced graduate study, Appalachian State University; 
Ed.D. candidate, Nova University 

MORETZ, H. D. . . . . . . . . . . . . . . . Dean of the College 
B.S., Lenoir Rhyne College; M.A., Appalachian State Teachers College; 
advanced graduate study, Appalachian State University, University of 
North Carolina at Chapel Hill, George Washington University; Ed .D. 
candidate, North Carolina State University 

OAKLEY, MARGARET C. . . . . . . Coordinator, Learning Laboratory 
A.A., Mitchell College; Business diploma, Mitchell College; additional 
study, East Carolina University 

OLSEN, HAROLD P. . . . . . . . . . Dean of Curriculum Programs 
B.S., Illinois State Normal University; M.S., Southern Illinois University;_ 
further graduate study, University of Maryland; doctoral study, Florida 
State University 

PETERK IN, ANITA D. . . . . . . Nursing 
B.S., Lenoir Rhyne College 

PLUMACHER, STEFAN W. . . Police Science 
B.A., University of Miami, Florida 

REED, JAMES A. . . . . . . . Director of Admissions/Registrar 
B.S., Campbell College; M.A., Appalachian State University 

ROWLAND, JAMES E. . . Coordinator/ Instructor, Fire Science Technology 
A.A.S., Rowan Technical Institute 

ROSEN KOETTER, MARLENE M. . . Chairman, Department of Nursing 
Diploma, Barnes Hospital School of Nursing (St. Louis, MO.); B.A., M.Ed., 
University of Missouri; graduate study, Washington University; Ph.D. cand· 
idate, St. Louis University 

ROYE, ALI CE K. . . . . . . . . . . . . . . . . . . Nursing 
B.S., University of North Carolina, Chapel Hill 

SETZER, ALBERT P. . . . . . . . . . . . Physics, Physical Science 
B.S., Western Carolina University; M.Ed., University of North Carolina at 
Chapel Hill; advanced graduate study, Wake Forest University and Univer
sity of North Carolina at Chapel Hill 

SHARPE, ROGER D. . . . . . . . . . . . . . . . Corrections 
B.S., East Carolina University; graduate study, Appalachian State Univer
sity 

SHUFFLER, BILL R. . . . . . . . Director of General Adult Education 
A.A.S. , Western Piedmont Community College; additional study, Western 
Carolina University 

SIMMONS, MARY M. . . . . . . Coordinator/ Instructor, Medical Office 
Assistant Program 

Certified Medical Assistant, A.A.M.A.; Western Piedmont Community Col
lege 

SMAL L, ROBERT C. . . . . . . . Assistant Bustness Manager 
A.A.S., Western Piedmont Community College 

SMITH, SHIR LEY A. . . . . . . . . . . . . . . Auto Mechanics 
U. S. Navy Service Schools; General Motors Training Center; Chrysler Auto
motive Service Schools; Western Piedmont Community College; University 
of Tennessee 



SOUTHERN, DANIEL K. . . . . . Chairman, Allied Health Department 
B.S., Alderson-Broadus College; M.S., West Virginia University 

STEWART, CAROLYN G. . . . . . . . . . . . Nursing 
B.S.N., University of North Carolina at Chapel Hill 

SUMMERFIELD, JOAN P. . . . . . . . . . . . Nursi ng 
A.A. , Truett-McConnell Junior College; Diploma in Nursing, Georgia 
Baptist Hospital School of Nursing; B.A .• Tift College; M.S., New Orleans 
Theological Seminary 

TATE, SAMUEL B.. . . . . . Director, Human Resources Development 
B.S., Agricultural and Technical State University, Greensboro 

THOMAS, RUTH P. . . . . . . . . . . . . . . . . . History 
B.A., M.Ed ., University of North Carolina, Greensboro; advanced graduate 
study, Appalachian State University and University of North Carolina, 
Greensboro 

WEST, CAROLYN G. . . . . . . . . Psychology 
B.A ., M.A., Appalachian State University; Ed.D. candidate, Nova Univer-
sity 

WHITAKER, BETTY F. . . . . . . . . . . . . . 
WHITEHEART, JOHN D. . . . . . . . . . . . . 

A .B., M.A.C.T ., University of North Carolina, Chapel Hill 

. Controller 
English 

WHITLOCK, LARRY D. . . Coordinator/ Instructor, Mental Health Program 
B.A., Western Carolina University; M.A., East Carolina University; ad
vanded graduate study, Texas Christian University, North Carolina State 
University. Appalachian State University 

WILKINS, ROBERT J. . . . . . . . . . . . . .. Biology 
A.B .• Elon College; M.A .• Appalachian State University; additional graduate 
study, Tennessee Technological University, University of Massachusetts, 
Appalachian State University 

WILSON , WILLARD J. . . . Chairman, Engineering Sciences Department 
B.S., North Carolina State University; graduate study, Appalachian State 
University 

WITHERS, MARY ALICE . . . . . . . . . . . . . . . Nursing 
B.S., University of North Carolina, Chapel Hill ; graduate study, Appalachian 
State University 

WITHERSPOON, D. ODELL . . . . . . . . . . . . Mathematics 
B.S., M.A. , advanced graduate study, Appalachian State University 

WOMMACK, C. LAMAR . . . . . Associate Dean, Continuing Education 
A.A. , Abraham Baldwin Agricultural College; B.S., Georgia Southern Col· 
lege; M.S., University of North Carolina, Chapel Hill 

YOUNG, WILLIAM I. . . . . . . . . . . . History . Political Science 
B.A., Wake Forest University; M.A. and advanced graduate study, Appala
chian State University 

AREA COORDINATORS FOR SPECIAL EXTENSION PROGRAMS 

BAKER, JOHNNY A. . . . . . . 
Certified Fire Service Instructor 

NETHERTON, ROBERT L. . . . . 
A.A.S. , Western Piedmont Community College 

. . Fire Service Training 

Law Enforcement Training 

VIGGERS, WILLIAM C. . . . . . . . . . . . . . Forensic Science 
Western Piedmont Community College, Certified Breathalyzer Operator 
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TECHNICAL AND SUPPORTIVE STAFF 

BOYD, WIN I FRED . . . . . . Bookstore Manager 
B.S., Mississippi State College 

BURNETTE, MAVIS E. . . 
BYERLY, MIRIAM T. 
CARSWELL, DEBORAH D .. 
CARSWELL, MARY P. 

. . . . Secretary 
Receptionist-Switchboard Operator 

. . . . . . . Secretary 

. Student Records Technician 
A.A., Gardner-Webb College 

CLARK, DOROTHY W. 
CONLEY, Bl LL . . . 
CRAWLEY, JUNIOR . 
ENGLAND, SHARON. 
GR IFFIN, KATHY . . 

A.A.S., Western Piedmont Community College 
HAIGLER, SUSIE . . . . . . . . . 

Secretary 
Custodian 
Carpenter 
Secretary 
Secretary 

Secretary 
A .A .S., Caldwell Community College 

HARRIS, WILLIAM 
HUFFMAN, JAMES 
HUNTER, ROBERT 
JOHNSON, ALEXANDER 

Grounds Maintenance Supervisor 
. Electrician 
. Custodian 
. Custodian 

JONES, M ICKIE. . . . 
LINGAFEL T, DELBERT . 
MORRISON, GLENN 
NOLES, MAX 
NORMAN, RAY . 
POTEAT, DEBBIE 
QUEEN, LISA . 

A.A., Western Piedmont Community College 
REID, BETTY. . . . . . . 
RICHARDSON, MARGARET E. 
ROBINSON, FRANCES . 
SHADE, RUTH . . . . 
SHUPING, VERNA DEAN 
SKEENS, REVONDA 
SMITH, IRIS .. 
SMITH, JUDY G. . 
TATE, DIANN 

A.A., Western Piedmont Community College 
TAYLOR, DONALD . . . . . . . . . . 
WILLIAMS, BARBARA . . . . . . . . . 

A.A.S. , Western Piedmont Community College 
WILLIAMS, LEN ADA . . . . 
YOUNG, SYLVIA . . . . . . . . . . . . 

A.A., Gardner-Webb College 

. Secretary 
Grounds Maintenance 

. . . . . Painter 
Audiovisual Technician 
Duplicating Technician 

Secretary 
. . . . Secretary 

Assistant Bookkeeper 
Secretary 

. . Secretary 

. ... Maid 
Traffic Officer 
. . Secretary 
. . Secretary 

Accounting Clerk 
Library Technician 

. . . . Custodian 
. Office Coordinator 

Secretary 
Secretary 



APPENDIX A 

Residence Classification fo r Tuition Purposes 

The tuition charge for students classified as "out-of-state" for tuition 
purposes is higher than for students classified as "in-state" for tuition pur
poses.* 

College regulations concerning residence classification are predicated 
on North Carolina law on this subject, as follows: 

North Carol ina G.S. 116-143. 1 

(a) A nonresident shall be any person not qualifying for in-state tuition 
as hereinafter defined . 

(b) To qualify for in-state tuition a legal resident must have maintained 
his domicile in North Carolina for at least the 12 months immediately 
prior to his classification as a resident for tuition purposes. In order to 
be eligible for such classification, the individual must establish that his 
or her presence in the State during such twelve-month period was for 
purposes of maintaining a bona fide domicile rather than for purposes 
of mere temporary residence incident to enrollment in an institution of 
higher education; further, ( 1) if the parents (or court-appointed legal 
guardian) of the individual seeking resident classification are (is) bona 
fide domiciliaries of this State, this fact shall be prima facie evidence of 
domiciliary status of the individual applicant and (2) if such parents or 
guardian are not bona fide domiciliaries of this State, this fact shall be 
prima facie evidence of non-domiciliary status of the individual. 

(c) No person shall lose his in-state resident status by serving in the 
armed forces outside of the State of North Carolina. 

College regulations concerning the classification of students by residence, 
for purposes of applicable tuition differentials, are set forth in detail in A 
Ma nual To Assist The Public Higher Education Institutions of North Ca rolina 
in the Matter of Stude nt Residence Classificatio n for Tuition Purposes. Each 
enrolled student is responsible for knowing the contents of that Manual, 
which is the controlling administrative statement of policy on this subject. 
Copies of t he Ma nua l are available for review on request in the Student Ser
vices office. 
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APPENDIX 8 

Student Rights 

Western Piedmont, in accordance with existing state and federal laws, 
reaffirms the rights of students to access to their official records; the rights of 
a hearing if the student challenges the contents of official records; and proper 
restrictions on release of personally identifiable data without student consent. 
Directory information such as name, address and phone number is published 
for internal campus use. Information such as name, address and program may 
be used for news releases of Dean's or Honors listing or graduation. No re· 
cords shall be available to unauthorized persons within the college or to any 
unauthorized persons or groups outside the college without the written con
sent of the student involved except under legal compulsion. 

For additional information and clarification students should consult 
the Student Handbook or discuss the Student Rights Amendment with the 
Director of Student Services. 

APPENDIX C 

Student Code 

Students at Western Piedmont Community College are adults in the eyes 
of the law, and therefore entitled to the rights and bound by the responsibilities 
of citizenship under the Constitution of the United States and under state and 
local law. On campus, the College emphasizes standards of conduct rather 
than limits and restrictions, believing that men and women of college age can 
and will conduct themselves in a manner appropriate to a college community. 
The College wil l take disciplinary action if and when it is clearly necessary to 
do so, both in its own best interests and to safeguard the rights of students or 
other persons within the College. 

Students accused of violating responsible contemporary standards of 
conduct will be heard in the Student Court, which will determine guilt or 
innocence, and which may recommend disciplinary action to the Director of 
Student Services or the College President. The College maintains that any 
student charged with behavior which could result in disciplinary action is en
titled to due process, including but not restricted to the right to know the 
accusers as well as the charges against the student accused. 

The College must enforce certain regulations required by various state 
and federal agencies under which the College operates. In addition, the rights 
and wellbeing of all students must take precedence over the special interests 
of any individual. Serious misconduct, will be regarded as violations of con· 
temporary standards of conduct, and wi ll invite immediate disciplinary action 
and possible dismissal, suspension, probation, or other sanctions. 

For additional information and clarification of standards of conduct, 
students should consult the Student Handbook or discuss the conduct code 
with the Director of Student Services. 
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